
CCU Academic Affairs Committee
Course and Program Addition/Deletion/Change Workflow

Academic
Department

Initiates most actions 
and fills out initial 

online forms:
access through

Academic Affairs 
web page. Review 

first AAC procedures 
and guidelines; 
library form is 

generated 
automatically.

Approved College Curriculum 
Committee

Is this good for the Department/ 
College? Appropriate forms filled 
out? Is all paperwork complete and 
signed, incl. library form for new 

course/program? Attached syllabus 
with course objectives and 

measurable SLOs? Attendance policy 
and grading scale in syllabus, both 

aligned with CCU Catalog? 

 If rejected, back to Department.

Approved

(Month 1)

Dean
(Associate Dean)
Is this good for the 

College? If rejected, 
back to Department.

Yes

Is this an addition/deletion/ 
change to the Core Curriculum?

No 

10 copies
Approved 14 copies

Core Curriculum Committee

Does course adequately meet a Core goal and 
relevant SLOs? Is paperwork complete and 

signed? Attached syllabi with course 
objectives and measurable SLOs? Grading 
scale and attendance policy, aligned with 

Catalog?

If rejected, back to College (Associate Dean)

Academic Affairs Committee
(Provost’s Office Admin. Assistant)
Is this a good idea for the overall University 
curriculum? Are course objectives and SLOs 

clearly aligned with assessment?
Incomplete paperwork that lacks one or more 
required signatures will not be presented for 

AAC review. Curriculum items accompanied by 
syllabi that lack course objectives, measurable 
SLOs, grading scale, or attendance policy will 
not be presented for AAC review and will be 

returned to Core or College Curriculum 
Committee.

Approved
Signed original field; added 
to Faculty Senate Agenda (Month 2)

Faculty Senate
Is this a good idea for the University?

If rejected, back to AAC, CCC, or 
College

Approved

Added to 
an Administrative Action

Provost and President
Is this a good idea for the University?

If rejected, back to Faculty Senate

(Month 3) (Month 4)

AY 2009-2010


