Saving Sent Mail in
WebMail

What to do if it doesn’t go Iinto
a folder automatically
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>3 Log into WebMail.
= SRR On the top menu
bar, select

Options.

Select Mark as:

Delete | Undelete | Blacklist
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INBOX Compose Folders Options Searc

Under Your Information,
select Personal Information

Filters

Create filtering rules to organize
inta folders, and delete spam.

Personal Information

Change the name, address, a~ _gfgnature that people see
D s remail.

Server Information
Change mail server settings.

Message Viewing

=Set preferences for filtering mes
rnntent
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INBOX Compose Folders Options Search Help Address Book Logout

Personal Information

Your default identity:
v

|Rcsemarv

Select Edit Your
l[dentities.

ﬁ Edit your identities

Undo Changes Return to Options
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INBOX Compose Folders Options Search Help Address Book Logout

Use the drop-
down box to
select your
username.

Your identities:
Select an identity |

Select an identity
Eosemary

Y our

Your From: address:

Your Reply-to: address: (oplionall

Yaour signature:

[] Precede your signature with dashes (-}
[ Place your signature before replies and forwards?

] Save sent mail
Sent mail folder:

Mone W
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L‘I)-g Identities

Your identities:
‘ﬂ [Rosemary vl In the lower part of
fiﬂfﬂiﬂf”e' | the screen, check
Your full name: to Save sent mail,
LRcserr.ar.}' B:I:m-'.e and Se|eCt a
aur From: address:
|:c3err.ar1-’§c:v:a.3ta'_.E:i'_: | fOIder YOU Can
Yaour Reply-to: address: {optional) I t
| | alsO Create a
Your signature: Signature on th|S
Fwd_ (no
subject).eml

Rosemary Browne

Fwd_FW_Do
you know_...

Frecede your signature with dasha\ "}
Flace your signature before replies an

Save sent mail
Sent mail folder:

|Sent [tems

v)

FixGator.log



v| Place your signature before rep

v | Save sent mail
=ent mail folder:

Sent ltems

HomePC

FixGator.log

Once you've
completed your
selections, click
Change to
complete the
process.



The screen will
return to the
Identities page.
You can continue
your work by

selecting from the
menu at the top of

the page.
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Your identities:

Select an identity |

Select an identity

ur full name:

ur From: address:

ur Reply-to: address: {optionall

ur signature:

[] Precede your signature with dashes (-}
[ Place your signature before replies and forwards?

] Save sent mail
Sent mail folder:

Mone W




