
 
Academic Affairs Committee  

April 11, 2023 Meeting Agenda 
10 a.m. EHFA 164 

I. Call to Order 
II. Approval of Minutes  

III. Consent Agenda 
IV. Old Business 
V. New Business 

A. Undergraduate New Courses Proposals 
i. College of Humanities and Fine Arts 

 ARTS 320 The Body as Art: Intro to Performance Art 
 CHIN 410 Topics in Chinese Grammar 
 CHIN 480 Chinese Capstone 
 DCD 110 Digital Storytelling for the Web 
 FILM 102 Introduction to Film Production 
 HIST 317 Modern Europe 
 HIST 319 The Cold War 
 HIST 343 Revolutions in Latin America 
 HIST 376 Global Women's History 
 HIST 441 Antisemitism and the Holocaust 
 IDS 430 Museum Studies 
 INTEL 316 Social Networks 
 INTEL 365 Regional Security Studies 
 INTEL 420 Intelligence and Film 
 ITAL 305 Italian Language Review 
 ITAL 310 Italian Conversation and Composition 
 ITAL 399 Independent Study 
 ITAL 410 Italian Adaptations: From Text to Screen 
 ITAL 480 Italian Capstone 
 JOUR 399 Independent Study in Journalism 
 JOUR 406 Sport Media Industry 
 MUED 400 Music Education Field Experience 
 PHIL 330 Argumentative Writing in Philosophy 
 PHIL 355Q Ethics Bowl 
 PHIL 395Q Ethics of Leadership Capstone 
 PRSC 314 Social Media Analytics 
 PRSC 399 Independent Study in Public Relations 
 PRSC 495Q Public Relations Internship 
 RELG 328 Death and Dying in World Religions 
 SMED 101 Social Media Studies 
 THEA 113 Introduction to Dance 

ii. Honors College 
 HONR 198 Honors First-Year Seminar 

iii. College of Education and Social Sciences 
 EDML 419 Theory and Implementation of Assessment 

https://coastal.curriculog.com/agenda:32/form


 POLI 390 Dyer Fellowship Seminar 
B. Undergraduate Program Change Proposals 

i. College of Science 
 Computer Science, B.S. 
 Information Systems, B.S. 
 Information Technology, B.S. 

ii. College of Education and Social Sciences 
 Criminal Justice, B.A. 
 Early Childhood Education (Pre K-3), B.A.E. 
 Physical Education Teacher Education (Pre K-12), B.S.P.E. 
 Sociology: Generalist Program, B.A. 

iii. College of Humanities and Fine Arts 
 Culture Heritage Studies Certificate 
 Digital Culture and Design, B.A. 
 History, B.A. 
 Music Minor 
 Photography Minor 
 Theatre Minor 
 Russian and Eurasian Studies Minor 

C. Undergraduate Program Delete Proposals 
i. College of Education and Social Sciences 

 Sociology: Criminology Concentration, B.A. 
 Sociology: Medicine and Health Concentration, B.A. 
 Sociology: Social Justice Concentration, B.A. 

D. Undergraduate New Program Proposals 
i. College of Humanities and Fine Arts 

 Dance Minor 
 Data, Modeling, and Visualization Minor 
 Ethics Minor 
 Social Media 

ii. Honors College 
 Sustainability and Coastal Resilience Minor 

E. Policy review/changes 
 ACAD 109_New Program Development and Modification 
 ACAD 124_Academic Affairs Committee 
 ACAD 125_Course Development and Modification 

VI. Announcements 
VII. Adjoin 

 

Academic Affairs Consent Agenda 
I. Undergraduate Course Change Proposals 

A. College of Business 
 ACCT 336 Accounting Systems and Analytics 

B. College of Humanities and Fine Arts 
 ARTD 304 Motion Design 
 ARTD 305 Interaction Design 
 ARTD 308 Typography II 



 ARTD 309 Environmental Design 
 ARTD 310 Identity Systems 
 ARTS 261 Darkroom Photography I 
 ARTS 262 Digital Photography I 
 ARTS 281 Jewelry and Metalsmithing I 
 ARTS 318 Advanced Color Theory 
 ARTS 361 Darkroom Photography: Alternative Methods 
 ARTS 362 Digital Photography II: The Constructed Image 
 ARTS 363 The Photographic Image and Methods of Distribution 
 ARTS 374 Topics in Photography 
 ARTS 408 Studio Lighting and Professional Practice 
 ARTS 420 Exploring Action: Performance Art 
 ARTS 424 The Photographic Portfolio 
 COMM 150 Media, Self, and Society 
 COMM 385 Screens: Communication Systems in Global Media 
 COMM 399 Q Independent Study in Communication 
 COMM 495 Q Communication Internship 
 COMM 496 Sports Communication Internship 
 GERM 255 Intermediate Conversation 
 HIST 377 U.S. Foreign Policy 
 JOUR 495 Q Journalism Internship 
 MUED 165 Class Voice I 
 PRSC 309 Introduction to Public Relations and Strategic Communication 
 PRSC 311 Principles of Advertising 
 PRSC 312 Media Relations 
 PRSC 319 Public Relations Event Planning 
 PRSC 324 Media Planning 
 PRSC 326 Brand Strategy and Advertising 
 PRSC 366 Public Relations and Strategic Communication in Sport 
 PRSC 419 Strategic Communication Campaigns 
 PRSC 433 Teal Nation Communications (CCU Agency) 

C. College of Science 
 CSCI 330 Systems Analysis & Software Engineering 
 PSYC 410 Psychopathology 

D. College of Education and Social Sciences 
 EDPE 410 Q* Elementary School Physical Education Pedagogy 
 EDPE 411 Q Middle School Physical Education Pedagogy 
 EDPE 412 High School Physical Education Pedagogy 
 SOC 331 Q* Methods in the Social Sciences 
 SOC 496 Q* Senior Capstone Internship 
 SOC 497 Q* Senior Thesis 

E. Honors College 
 HONR 301 Special Topics in Global Studies 
 SUST 301 Environmental and Coastal Resilience 
 SUST 302 Sustainability and Community Resilience 
 SUST 310 Methods and Tools in Sustainability 
 SUST 495 Sustainability Internship 
 SUST 499 Sustainability Capstone  

II. Undergraduate Course Change for CORE Proposal 
A. College of Humanities and Fine Arts 



 HIST 205 The Rise of Modern America 
III. Undergraduate Course Removal Proposal 

A. Honors College 
 HONR 101 Honors Seminar 

B. College of Humanities and Fine Arts 
 RELG 311 Gospel Traditions 
 RELG 312 The Life and Letters of Paul 
 RELG 355 Islam, Ethics, and the Environment 
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Academic Affairs Committee  


March 7, 2023 Meeting Minutes 
10 a.m. in EHFA 164 


www.coastal.edu/academics/academicaffairscommittee  
 


Attendees: Mitchell Church, Samantha Hicks for Amanda Craddock, Teresa Burns, Renee Smith for Dennis 
Earl, Menassie Ephrem, Kimberly Foster, Justin Guilkey, Bob Jenkot, Stephanie Miller, Michael Pierce, Atiya 
Stokes-Brown Hongxia Wang, Frankie Weeks, Stacy Wyeth   
Not present: Keaghan Turner,  
Guest(s): Kyle Holody, Stephanie Jagannathan, Joe Oestreich, Jim Solazzo  
 


I. Mitchell Church called the meeting to order at 10am. 
 


II. Minutes from February 7, 2023 meeting passed with unanimous consent.  
 


III. The following proposals were removed from the March 7, 2023 consent agenda to be considered at the 
end of new business:  


A. Removal of courses: College of Humanities and Fine Arts 
• MUED 245 Brass and wind Techniques for Vocalist 
• MUS 135 English Diction for Singers 
• MUS 136 Italian Diction for Singers 
• MUS 137 German Diction for Singers 
• MUS 138 French Diction for Singers 
Bob Jenkot moved to consider these proposals as a whole. Stephanie Miller seconded, and the 
motion passed. 
Bob Jenkot moved to table these proposals until the needed program changes are proposed. 
Stephanie Miller seconded, and the motion passed. 


The remaining items on the March 7, 2023 consent agenda passed with unanimous consent. 
 


IV. Old Business 
A. Undergraduate Course Change Form 


i. College of Humanities and Fine Arts 
• HIST 377 The Foreign Policy of the United States 


Bob Jenkot moved to reject proposal. Stephanie Miller seconded, and the motion 
passed. 


 
V. New Business 


A. Undergraduate New Course Form 
i. College of Science 


• ENGR 345 Advanced Engineering Laboratory 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


ii. College of Humanities and Fine Arts 
• PHIL 354 Buddhist Philosophy 


Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• PHIL 362 Philosophy and Christianity 



https://coastal.curriculog.com/agenda:21/form

http://www.coastal.edu/academics/academicaffairscommittee





Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• RELG 354 Buddhist Philosophy 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• FILM 399 Independent Study (FORM C ID# 656) 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• FILM 495 Internship (FORM C ID# 657) 
Bob Jenkot moved to approve the proposal pending edits. Stephanie Miller 
seconded, and the motion passed. 


B. Undergraduate Program Change Form 
i. College of Science 


• Applied Physics: Engineering Concentration, B.S 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Engineering Science, B.S. 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Information Systems Technology Minor 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Information technology Minor 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Web Applications Development Minor 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


ii. College of Humanities and Fine Arts 
• Interdisciplinary Studies, B.A.I.S 


Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Interdisciplinary Studies, B.S.I.S 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


• Southern Studies Minor 
Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


iii. College of Business 
• PGA Golf Management Program 


Bob Jenkot moved to approve the proposal. Stephanie Miller seconded, and the 
motion passed. 


C. Proposal for changes to 'W' Policy 
Dennis Earl moved to amend the policy so the last day to withdrawal with a W is 14 days before 
last day of class, and have the credit limit be 21. Menassie Ephrem seconded. 
Bob Jenkot moved to amend the amendment and edit the credit limit to 18. Stephanie Miller 
seconded, and the motion passed. 
The amendment as amended passed with unanimous consent. The original motion presented as 
amended passed. 
 


VI. With no additional business, the meeting adjourned at 11:16 a.m.



https://www.coastal.edu/app/academic/affairs/overviewform/NjU2/
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Academic Affairs Committee Consent 
Agenda 


March 7, 2023 
I. Undergraduate Course Change Form 


A. College of Science 
 CSCI 225 Introduction to Relational Database and SQL 
 CSCI 303 Introduction to Server-side Web Application Development 
 CSCI 311 System Architecture 
 CSCI 350 Organization of Programming Languages 
 ENGR 199 Cornerstone Design 
 ENGR 201 Engineering Problem Solving 


B. College of Humanities and Fine Arts 
 IDS 390 Introduction to Interdisciplinary Communication 
 IDS 398 Research Methods in Interdisciplinary Studies 
 IDS 495 Q Experiential Internship 
 IDS 499 Capstone Research Project in Interdisciplinary Studies 


C. College of Business 
 PGA 480 Internship in Gold Management IV 


II. Undergraduate Course Removal Form 
 


A. College of Science 
 ENGR 101 Inquiring Minds Want to Design: An introduction to 


Engineering 
 ENGR 299 Cohort Grand Challenge II 





		I. Mitchell Church called the meeting to order at 10am.

		II. Minutes from February 7, 2023 meeting passed with unanimous consent.

		III. The following proposals were removed from the March 7, 2023 consent agenda to be considered at the end of new business:

		A. Removal of courses: College of Humanities and Fine Arts

		Academic Affairs Committee Consent Agenda
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Policy Title: New Program Development and Modification 
Policy Number: ACAD-109 
Revision Date: August 2020 
Policies Superseded: 104; ACAD-104ACAD-109 
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 


The formation of new programs leading to a new degree, a new degree emphasis (above 18 
credits undergraduate or above 12 credits graduate), a new certificate program, or a 
notification of substantial change to any existing program (above 18 credits undergraduate or 
above 12 credits graduate) must include justification and rationale based on University and 
institutional resources and mission along with the needs of students. 


 
POLICY: 


 
I. POLICY 


 
The formation of new programs leading to a new degree, a new degree emphasis (above 
18 credits undergraduate or above 12 credits graduate), a new certificate program, or a 
notification ofsubstantial change to any existing program (above 18 credits undergraduate 
or above 12 credits graduate) must include justification and rationale based on University 
and institutional resources and mission along with the needs of students. New programs, 
degree emphases, or program modifications or changes cannot be advertised nor 
implemented until final approval is granted from the South Carolina Commission on 
Higher Education (SCCHE) and the Southern Association of Colleges and Schools 
Commission on Colleges (SACSCOC). Education programs leading to licensure must also 
have South Carolina Department of Education approval. Accredited programs may require 
additional approvals. . Baccalaureate degrees are required to have at least 120 semester 
credit hours. Master’s degrees are required to have at least 30 semester credit hours. 
Doctoral degrees are required to have at least 60 semester credit hours. This figure may 
include 30 semester credit hours from an approved master’s degree. Any degree going 
above these hourly minimums must have approval by the provost/senior vice president for 
academic and student affairs (provost). 


 
NOTE:  Program development and modification must follow the SCCHE’s 


Policies and Procedures for New Academic Programs, Program 
Modifications, Program Notifications, Program Terminations, and 
New Centers (June 7, 2018).current South Carolina Commission on 
Higher Education (SCCHE) policies and procedures.   
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II. PROCEDURES 
 


A. Submission of Program Planning SummaryNew Program Development and Program Changes  
 


1. The provost must be consulted early in the program planning or modification 
process. The idea for a new degree program, degree emphasis (above 18 credits 
undergraduate or above 12 credits graduate), new certificate, or substantial 
modification of an existing program (above 18 credits undergraduate or above 12 
credits graduate) is presented to the provost by an academic dean. If the provost 
determines the degree program or modification has merit and is compatible with 
institutional resources and mission, the academic unit can proceed with the 
approval process. The academic unit should consult with the Provost’s Office and 
the SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline.a program planning summary (maximum 
three pages) is prepared for the provost to present to the Board of Trustees. 


 
2. For new degree programs only, a program planning summary (a maximum three 


pages of narrative) is prepared for the provost or designee to present to the Board 
of Trustees. Once the Board of Trustees approves, the provost directs the dean of 
the college to develop a complete new program proposal or program 
modification, as appropriate, following the format on the SCCHE websitecurrent 
SCCHE policies and procedures.: The provost or designee institution’s provost 
must notify the SCCHE director of academic affairs via email about the intent to 
submit a new program proposal as soon as possible and no later than 30 days 
prior to the intended submission date for the proposal, or as per current SCCHE 
policies and procedures.  


2.  
3.  
  


http://www.che.sc.gov/InstitutionsEducators/AcademicPolicies, 
Programs/AcademicPrograms.aspx. 


 


4. The institution’s provost must notify the SCCHE director of academic affairs via 
email about the intent to submit a new program proposal as soon as possible and 
no later than 30 days prior to the intended submission date for the proposal. 


 
B. Submission of Program Proposal 
 


1.3. For new degree programs only, Tthe new program proposal is written by the 
department chair, program coordinator, or school director, along with appropriate 
faculty, following the current format as per currenton the SCCHE policies and 
procedures.website: The dean, department chair, program coordinator, school 
director, and/or associate provost should review the final proposal, with particular 
attention given to any financial, space, equipment, or faculty needs for 
implementation. 
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http://www.che.sc.gov/CHEDocs/academicaffairs/1-New Program 
Proposal Form Fillable.pdf 


 


The dean, department chair, program coordinator, school director, and/or associate provost meet with 
the provost to review, as needed, the final proposal, with particular attention given to any financial, 
space, equipment, or faculty needs for implementation. 


4. For new certificates, the notification of change – new certificate is written by the 
department chair, program coordinator, or school director, along with appropriate 
faculty, following the current format as per current SCCHE policies and 
procedures. The academic unit should consult with the Provost’s Office and the 
SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline. 
 


5. For substantial modification of an existing program (above 18 credits 
undergraduate or above 12 credits graduate), the program modification is written 
by the department chair, program coordinator, or school director, along with 
appropriate faculty, following the current format as per current SCCHE policies 
and procedures. The academic unit should consult with the Provost’s Office and 
the SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline. 


 
6. For new concentrations, if it is the first concentration, the notification of change 


is written by the department chair, program coordinator, or school director, along 
with appropriate faculty, following the current format as per current SCCHE 
policies and procedures.  For the addition of subsequent concentrations, the 
program modification is written by the department chair, program coordinator, 
or school director, along with appropriate faculty, following the current format 
as per current SCCHE policies and procedures. The academic unit should consult 
with the Provost’s Office and the SCCHE liaison in the Provost’s Office to 
confirm the appropriate SCCHE paperwork and submission timeline. 


 
2. For all other changes to an academic program, the notification of change is 


written by the department chair, program coordinator, or school director, along 
with appropriate faculty, following the current format as per current SCCHE 
policies and procedures. The academic unit should consult with the Provost’s 
Office and the SCCHE liaison in the Provost’s Office to confirm the appropriate 
SCCHE paperwork and submission timeline. 


7.  
3.1. The appropriate Curriculum Committee of each college must approve the new 


program, degree emphasis, or modification at both the undergraduate and graduate 
levels. 


 
4. In conjunction with preparing the program proposalappropriate for SCCHE 


paperwork, the appropriate internal proposals  forms are completed using the 
curriculum management system.: 
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8. For undergraduate programs, the forms current curriculum management system 


can be found at the academic affairs website: 
http://www.coastal.edu/forms/provost/academic/. 
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a. Form B titled “CHANGE(S) FOR AN UNDERGRADUATE PROGRAM.” 
 


i. Documentation: Program planning summary and program proposal 
must be attached. 


 
b. Form D titled “PROPOSAL FOR NEW UNDERGRADUATE PROGRAMS.” 


 
i. Documentation: Program planning summary and program proposal 


must be attached. 
 


5. For graduate programs, the current following form curriculum management 
system can be found on the graduate programs website: 
http://www.coastal.edu/graduatehttps://www.coastal.edu/academics/facultyse
nate/graduatecouncil/. 


 


a. Form titled “REQUEST FOR ADDITION OF OR CHANGE IN A DEGREE 
PROGRAM OR CONCENTRATION.” 


 
i. Documentation: Program planning summary and program proposal must 


be attached. 
 


 
6.9. Undergraduate procedures: The department chair, program coordinator,. and/or 


associate dean submits and approves the form proposal with all required 
documentation through the current curriculum management system.  The 
proposal is reviewed and approved by the department, college curriculum 
committee, and the dean or designee and is forwarded to the Academic Affairs 
Committee of the Faculty Senate. Department chairs, program coordinators, 
and/or appropriate faculty are expected to be present at the committee meeting to 
introduce the documents and to answer any questions from the committee 
members. If approved, the proposal moves to the Faculty Senate for approval. If 
approved, an administrative action is then sent to the provost and president for 
approval and signature.  A record of the completed administrative action is 
maintained by the Provost’s Office.  


 
10. Graduate procedures: The department chair, program coordinator, school 


director, and/or associate dean submits and approves the proposal form with all 
required documentation through the current curriculum management system.  
The proposal is reviewed and approved by the department, college curriculum 
committee, and the dean or designee and is forwarded to the University Graduate 
Council. Department chairs, program coordinators, school director, and/or 
appropriate faculty are expected to be present at the council meeting to introduce 
the documents and to answer any questions from the members of the council. If 
approved, the proposal moves to the Faculty Senate for approval. If approved, an 
administrative action is then sent to the provost and president for approval and 
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signature. A record of the completed administrative action is maintained by the 
Provost’s Office.  


7.  
 


9.11. The final appropriate program proposal paperwork is then submitted to SCCHE 
by the pprovost or provost’s designee and is first reviewed byto the SCCHE 
staff.  For new programs and program modifications, the Advisory Committee 
on Academic Programs to the SCCHE will review the proposal. If approved, 
both the Academic Affairs and Licensing subcCommittee of SCCHE and the 
full commission will then review and approve the proposal. 


 
12. If required, a program prospectus is submitted for review and approval by 


SACSCOC.  Also, for teacher preparation programs, appropriate paperwork is 
submitted to the South Carolina Department of Educations for review and 
approval. Additional review and approval may be required for accredited 
programs. 


10.  
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11.B. Only upon approval of SCCHE and SACSCOC can a new degree program, degree 
emphasis, or modification to an existing program be offered. 


 
1. The following types of substantive change must be reported to SACSCOC. 


 
a. Initiating coursework or programs at a more advanced level than 


currently approved: Approval and notification are required. Twelve 
months in advance of implementation of the substantive change, an 
application for initiating programs at a more advanced degree level, not 
a prospectus, is required. 


 
b. Expanding at current degree level: Approval and notification are 


required. A prospectus is required six months in advance of 
implementation of the substantive change. 


 
c. Initiating degree completion programs: A prospectus is required six 


months in advance of implementation of the substantive change. 
 


d. Adding significantly different programs at an approved site: Written 
notification of change prior to implementation; approval is not 
required. 


 
e. Initiating programs/courses offered through contractual agreement or 


consortium: Written notification of change prior to implementation; 
approval is not required. 


 
f. Closing an institution/program; initiating teach-out degrees: Approval 


and notification are required. A prospectus is required six months in 
advance of implementation of the substantive change. 


 
For further information, refer to the SACSCOC website for substantive changes: 
http://www.sacscoc.org/SubstantiveChange.asp.contact the SACS liaison in the office of 
Institutional Research, Assessment and Analysis.  


 
 Note: Program modifications that involve 18 or fewer credit hours of undergraduate 


coursework or that involve 12 or fewer credit hours of graduate coursework do not 
require SCCHE approval. However, a SCCHE “Notification Form” must be submitted as 
information.The appropriate Curriculum Committee of each college must approve 
the new program, degree emphasis, or modification at both the undergraduate and 
graduate levels. 
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New Program Development or Program Modification 


“Program Planning Summary” 


 


 


 


 


 


 


 


 


 


 


 


“Program Proposal” 


Using the SCCHE Guidelines and Coastal Carolina 


University’s procedures and Academic Affairs 


Committee forms, the 


department chair, program coordinator, and/or school 


director, along with related faculty, prepare a 


final proposal for the new program, emphasis, 


or modification. 


Dean meets with provost to discuss and determine formation of new program, emphasis, or modification. 
  


Appropriate department chair, program coordinator, and/or school director meets with the associate provost to review 
SCCHE guidelines, required paperwork, and approval process. 


  


Department chair, program coordinator, and/or school director, with input from department faculty or college Curriculum 
Committee, drafts program planning summary. 


  
Program planning summary is approved (omit by the college faculty) by the dean and then submitted to the provost. 


  


With provost’s approval, program planning summary is submitted to CCU Academic Affairs Committee of Board of 
Trustees for approval, then to the full CCU Board of Trustees for approval. 


  


If review is favorable, the provost directs the dean of the college to develop program proposal. 
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Department chair, program coordinator, school director, or 


designee reviews proposal with associate 


provost for any 


revisions or additions. 


  


Dean, department chair, program coordinator, or school 


director (as appropriate) and the associate 


provost meet with 


provost to review, as needed, the final proposal, with 


particular attention to any financial, space, 


equipment, or faculty needs for implementation. 


  


Program proposal is submitted to appropriate College 


Curriculum Committee for approval. 


  


Undergraduate: Program proposal is submitted to the 


Academic Affairs Committee of Faculty Senate 


for approval. 


Graduate: Program proposal is submitted to the Graduate 


Council for approval. 


  


Undergraduate: Program proposal is submitted to Faculty 


Senate for approval. Graduate: Program 


proposal is submitted to Faculty Senate for 


approval. 
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All programs are approved by provost and president. 


  


Cover letter from CCU president to executive director of 


SCCHE is attached with approved program 


proposal 


cover letter from CCU president to president SACSCOC 


with necessary documentation. 


  


Program proposal reviewed and approved by ACAP, AALC 


of SCCHE, and then SCCHE Board 


SACSCOC may require program prospectus. 


  


The executive director of SCCHE sends letter of approval of 


program, emphasis, or modification to 


Coastal Carolina University president. 
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Policy Title: Academic Affairs Committee 
Policy Number: ACAD-124 
Revision Date: October 2022 
Policies Superseded: 122; ACAD-122ACAD 124 
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 


The Academic Affairs Committee considers and recommends to the Faculty Senate actions on 
requests for additions, deletions, or changes in undergraduate courses or programs. The 
committee also considers and notifies the senate of minor changes in courses, such as course 
titles, descriptions, or credit hours. These minor changes do not require senate approval, but are 
submitted to the senate for notification. When considering additions, deletions, or changes to 
courses, special attention will be given to avoiding duplication or obsolescence. The committee 
will also evaluate educational policies, admission standards, and new programs of instruction. 


 
POLICY: 


 
I. MEMBERSHIP 


 
A. The committee shall consist of the following: 


1. Nine to 11 faculty members: two from each college, one of whom must 
be tenured, and one elected from the library. 


2. Two students (nonvoting). 
3. An ex-officio (provost’s designee). 
4. An admissions office designee. 
5. A University Advising representative (non-voting). 
6. The University Registrar. 


 
B. Service on this committee may entail significant time commitments, such as 


summer meetings or meetings scheduled with short notice. 
 
II. COMMITTEE PROCEDURES 


 
A. All course and program submissions must be completed using the electronic 


current submission system. Proposals Proposals for new policies or changes to 
academic policies, admissions standards, etc., must be clearly stated and 
submitted in writing to the chair of the Academic Affairs Committee at least 14 
days prior to the scheduled meeting date. 







ACAD-124 Academic Affairs Committee 
Coastal Carolina University 


Revised: October 2022 
Page 2 of 2 


 


B. Proposals must be approved by the appropriate dean 14 days prior to the 
Academic Affairs Committee’s scheduled meeting date to be considered as 
agenda items. 


 
C. A departmental representative should be at the meeting to answer any questions 


concerning submitted proposals. Proposals may be removed from the agenda and 
addressed at the following meeting if no representatives are available. 


 
D. Representatives are responsible for briefing their department chairs on any 


revisions or changes required in their proposal(s). These revisions are due one 
week after the Academic Affairs Committee meeting in order to meet the 
deadline for consideration at the next Faculty Senate meeting. 


 
E. Attachments - Only Microsoft Word documents (.doc or .docx) will be accepted. 


DO NOT attach PDF files (Adobe portable document files). 
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Policy Title: Course Development and Modification (Undergraduate and Graduate) 
Policy Number: ACAD-125 
Revision Date: October 2022 
Policies Superseded: 123; ACAD-123; ACAD-SENA 123ACAD 125  
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 
The development of new courses and modification of existing courses support the mission of the 
University to provide high-quality education to undergraduate and graduate students. This policy 
explains the procedure by which these acts are accomplished. 


 
POLICY: 


 
I. POLICY 


 
The formation of new courses or modification(s) to existing courses begins at the 
department level to support and/or enhance a degree program or programs, or to support 
other academic purposes of the University. A new course may be offered once without 
full faculty governance approval, subject to the Provost’s Office review.  
 


 
II. UNDERGRADUATE COURSES 


 
A. New or modified (meaning new description, title, credit hours, pre-requisites, co- 


requisites, number, or adding or deleting a course to the core curriculum) courses are first 
approved by the faculty of the department. Using the action titled “Proposal for changes 
in, restoration of, or removal of an undergraduate course” or using “Proposal for a new 
undergraduate course” (New course proposals or course change proposals are initiated in 
the current curriculum management system accessed through the Academic Affairs 
Committee website: https://www.coastal.edu/forms/provost/academic/. ), The rationale 
for the new course or course modification must be included in the proposal.listed. Any 
additional equipment, space, faculty, or funds needed to initiate the course must also be 
noted in the proposalon the form. 


 
B. Once approved by the department, the proposal is reviewed by the corresponding college 


curriculum committee. If approved by the college curriculum committee, the dean (or 
associate dean) approves the proposal, which moves the proposal forward to either the 
Core Curriculum Committee or the Academic Affairs Committee. 
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C. If the new or modified course will represent a University Core Course, it will first be 
considered by the Core Curriculum Committee, which reviews, and, if approved, 
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recommends the course to the Academic Affairs Committee. If core review is not 
necessary, the form is routed directly to the Academic Affairs Committee. 


 
D. New courses and major course revisions that are approved by the Academic Affairs 


Committee are forwarded to the chair of Faculty Senate for review and approval by the 
Faculty Senate. 


 
E. Following parliamentary procedures, the motion to approve a new course or course 


modifications requires a majority vote by the Faculty Senate. Once approved, the Faculty 
Senate recorder prepares an administrative action form, as is done for all motions 
approved by the Faculty Senate. This form is forwarded to the provost and president for 
their review, for the citing of any stipulations if needed, and for their signatures. Copies 
of motions that receive stipulations are returned to the Faculty Senate chair for the 
Faculty Senate’s information only. 


 
F. Copies of the completed administrative action forms are forwarded to the Office of the 


Registrar for information. Originals are maintained by the Office of the Provost. 
 
 


III. GRADUATE COURSES 
 


A. All graduate courses must adhere to the mission of the department, college, the Office of 
the Dean of Graduate and Continuing Studies, and University. 


 
B. New courses or modifications to existing courses (such as changes in description, title, 


credit hours, pre-requisites, co-requisites, or numbering) are approved by faculty within a 
department. Using the action titled “Proposal for changes in, restoration of, or removal of 
a graduate course” or using “Proposal for a new graduate course” (New course proposals 
or course change proposals are initiated in the current curriculum management system 
accessed through the Academic AffairsGraduate Council website: 
https://www.coastal.edu/academics/facultysenate/graduatecouncil/  The rationale for the 
new course or course modification must be included in the proposal listed. Any additional 
equipment, space, faculty, or funds needed to initiate the course must also be noted in the 
proposalon the form. 


 
C. Once approved by the department, the proposal is reviewed by the corresponding college 


curriculum or graduate committee, as defined by the procedural guidelines for each college. 
If approved by the college committee and the dean (or associate dean), the proposal is 
forwarded to the Graduate Council. 


 
D. New courses and course revisions that are approved by the Graduate Council are forwarded 


to the chair of the Faculty Senate for review and approval by the Faculty Senate. 
 


E. Following parliamentary procedures, the motion to approve a new course or course 
modifications requires a majority vote by the Faculty Senate. Once approved, the Faculty 
Senate recorder prepares an administrative action form, as is done for all motions approved 
by the Faculty Senate. This form is forwarded to the provost and president for their review, 
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for the citing of any stipulations if needed, and for their signatures. Copies of motions that 
receive stipulations from the provost, the president, or both are returned to the Graduate 
Council chair for the Graduate Council’s information only. 
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F. Copies of completed administrative action forms are forwarded to the Office of the 
Registrar and the Office of the Dean of Graduate and Continuing Studies for information. 
Originals are maintained in the Office of the Provost. 
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