
 
Funds Transfer Request 
Office of Student Activities and Leadership 

 

  Date: 

Name of Organization: Transfer from 15-Account:  

 

Reason for Transfer: 

 

 

Amount to be Transferred: 

 

Organization to Receive Transfer: Receiving 15-Account: 

 

APPROVALS 
 
     
Treasurer or president   Name of Student Group  Date 

 
     
Student Activities Accounting/Technician  Date 

 
     
Office of Student Activities and Leadership Director  Date 

 
Request is denied for the following reason(s): 
 

AP Office Use Only: 
 
Journal Entry Date:   _______________________________________________________ 

Journal Entry Number:  _______________________________________________________ 

Entered By: _______________________________________________________ 
 
 
Distribution:  White – Accounts Payable  · Canary – Transfer Out File  ·  Pink – Transfer In File 
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