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Faculty Senate 

February 6, 2019 
Order of Business 

4:30 p.m. in WALL 309 
www.coastal.edu/facultysenate 

I. CALL TO ORDER – Renée Smith, Chair

II. ROLL CALL – Kyle Holody, Secretary

III. APPROVAL OF MINUTES – December 5, 2018

IV. CONSENT AGENDA – attached

V. PRESIDENT, PROVOST, AND OTHER ADMINISTRATIVE REPORTS

VI. EXECUTIVE COMMITTEE REPORT

A. Administrative Action 10 was generated and approved from the December 5, 2018
meeting.  Refer to the December 5, 2018 Faculty Senate Order of Business and
Consent Agenda for complete details.
AA-10:  Approval of all items from the December 5, 2018 Consent Agenda.

VII. COMMITTEE REPORTS

A. Dr. Louis Keiner and Dr. Erika Small, SET pilot results

VIII. OLD BUSINESS

IX. NEW BUSINESS

A. Faculty Manual Committee (moved and seconded in committee)

1. Motion: Proposal to modify “Instructor” title in the Faculty Manual.

Motion to Edit 
Instructor Title

Faculty Manual

http://www.coastal.edu/facultysenate


NOTE:  Download the order of business and open in Adobe. The keyboard shortcut to open/close the navigation 
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X. QUASI COMMITTEE OF THE WHOLE 
 
XI. OTHER 
 
XII. ANNOUNCEMENTS 
 
XIII. GOOD OF THE ORDER 
 
XIV. ADJOURNMENT  
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Faculty Senate 


 
 


December 5, 2018 
Meeting Minutes 


www.coastal.edu/facultysenate  
 


 
Note: The remarks of the senators and others are summarized and not verbatim. The recording 
of this meeting is available in the Faculty Senate Recorder’s office.


 
 
PRESENT: Subhajit Chakraborty, Mitchell Church, Vicki King-Skinner, Richard Martin, Arlise 
McKinney, Nicholas Rhew, Andy Weinbach, Suzanne Horn, Cheryl Morgan, Sandra Nelson, 
Jim Arendt, Ellen Arnold, Elizabeth Baltes, Aneilya Barnes, Adam Chamberlain, Susan 
Bergeron, Jeffry Halverson, Kyle Holody, Richard Johnson, Alejandro Munoz-Garces, John 
Navin, Kate Oestreich, Gillian Richards-Greaves, Kimberly Schumacher, Christian Smith, Renee 
Smith, Benjamin Sota, Logan Woodle, Todd Wren, Debendra Banjade, Brian Bunton, Gibson 
Darden, Mark Diehl, Wanda Dooley, Diane Fribance, Clint Fuchs, Erin Hackett, Keshav 
Jagannathan, Kelly Johnson, Kerry Schwanz, Susan Montenery, Michael Murphy, Zhixiong 
Shen, Bryan Wakefield, Daniel Williams, Tally Wright, Andrew Busch, Ina Seethaler, Scott 
Bacon, Allison Faix  
 
SUBSTITUTIONS: Nilo Ramos for James Davis, Kaitlyn Sidorksy for Drew Kurlowski, Ray 
Moye for Anna Oldfield, Jonathan Acuff for Min Ye  
 
ABSENT: Jessica Doll, Nicole Schoenecker, Lindsey Pritchard,Sara Brallier, Roi Gurka, Craig 
Boylstein, James Solazzo 
 
APPROVAL OF MINUTES: Approval of the November 7, 2018 minutes were moved by 
Brian Bunton and seconded by Aneilya Barnes. The minutes passed (48 in favor, 0 not in 
favor, 0 abstain). 
 
CONSENT AGENDA:  
 


• Two minor editorial changes need to be made to the Consent Agenda regarding HIST 306 
– The French Revolution and PHYS 213L – Fundamentals of Physics I Laboratory.  
 


All remaining items from the December 5, 2018 Consent Agenda passed. 
 
 
 



http://www.coastal.edu/facultysenate
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PRESIDENT, PROVOST AND OTHER ADMINISTRATIVE REPORTS:  


President DeCenzo: 


• William Plate, Vice President of University Communication, will be leaving Coastal for a
Vice President position at Utah State.


• The Faculty/Staff Holiday party will be Thursday, December 13 at 5:00 PM in Alford
Ballroom.


• The Board of Trustees will establish a President Ad-Hoc search committee to find a
presidential replacement. The new university president’s first day will be on July 1, 2021.


• The Board will make their final decision on who their presidential choice is around
February 2020.


Provost Byington: 


• Coastal is up 2.5% for spring undergraduate enrollment.  Last year the university was at
89.2% and currently we sit at 91.3%.


• Graduate enrollment is down 4.3 % this year.


• It has been determined that the creation of a College of Graduate Studies and Research
will help further the university’s efforts in graduate enrollment and grant funding.  The
operations of this college will begin January 2019.


• Robert F. Young, Ph.D., professor of marine science and director of undergraduate
research will serve as the interim dean of the College of Graduate Studies and Research.


Dr. Mark Mitchell, NCAA Faculty Athletics Representative: 


• Dr. Mitchell spoke on student-athletes and their impact on the university.  To view Dr.
Mitchell’s full report, please view the below presentation.


Student-Athlete 
Presentation


EXECUTIVE COMMITTEE REPORT:  
Renee Smith, Chair, reported the following: 


• Approval of administrative actions 05 through 09 from the November 7, 2018 meeting.
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COMMITTEE REPORTS:  None. 
 
OLD BUSINESS:  None. 
 
NEW BUSINESS:  
 


A. Graduate Council Committee 
 
1. The proposal to modify the Graduate Faculty Status Application was withdrawn by 


Erin Hackett. 


 
QUASI COMMITTEE OF THE WHOLE:  None. 
 
ANNOUNCEMENTS:   
 


• Reminder to faculty that final fall 2018 grades are due December 17.   
 
 
With no further business, the meeting adjourned at 5:40 p.m. 
 
Respectfully submitted, 
Lydia Deeck, Faculty Senate Recorder 
 
Approved by Renee Smith, Faculty Senate Chair 










Student-Athlete Academic Report
Coastal Carolina University, 2017-18



Faculty Senate Presentation
Mark Mitchell, NCAA Faculty Athletics Representative (F.A.R.)



December 5, 2018











Dept. of Athletics Mission Statement



The Coastal Carolina University Department of Athletics 
seeks to provide our student-athletes the opportunities 
to reach their potential as responsible and productive 
citizens. 



This is accomplished by fostering a culture of success 
academically, athletically and personally. 



Athletic participation has the ability to provide an 
added dimension to the overall college experience 
of a student and to benefit the student in their personal 
and professional challenges.











Distribution of Oversight for CCU Athletics



Office of the
President



Office of the
Provost



Athletic Director & 
Chair of Athletics 



Division



Compliance



AraLeigh Beam
Associate AD for Compliance



Ashley Hartert
Director of Compliance



Lee Masters
Asst. Director Compliance



Academic



Jillian Weston
Associate AD for Student-Athlete 
Support Services



Brian Alewine
Associate Director for Student-
Athlete Support Services



Chris Ariail
Academic Advisor / Mentor and 
Tutor Coordinator



Maggie Hinson
Academic Advisor / Learning 
Specialist



Athletic



Coaching Staff



Athletic Training



Athletic Facilities



Sports Information



Ticketing 











Success in the CLASSROOM
• 17 of CCU’s 19 sport programs have a cumulative 



GPA over 3.00.
• 11 of 11 Women’s Teams / 6 of 8 Men’s Teams



• 48 student-athletes earned President’s List (4.0 
GPA) in Fall 2017; 50 did so in Spring 2018.



• 126 student-athletes earned Dean’s List (3.5 
GPA) in the Fall 2017; 123 did so in Spring 2018.



• 260 student-athletes earned at least a 3.00 GPA 
in Fall 2017; 244 did so in Spring 2018. Combined, 
309 students posted at least one 3.00 semester.











Sun Belt Conference Academic 
Awards 2017-18



• The Sun Belt Conference Commissioner’s Cup 
recognizes student-athletes with overall GPA of at least 
3.50.  CCU had 130 student-athletes recognized.



• The Sun Belt Conference Academic Honor Roll 
recognizes student-athletes with overall GPA between 
3.00 and 3.49. CCU had 86 student-athletes recognized.



• Combined, CCU had the largest number of student-
athletes recognized (n=216) of any Sun Belt 
Conference member.











Success in Competition
Men’s Soccer 



• Sun Belt Tournament Champions 
• NCAA Qualifier



Women’s Volleyball
• Sun Belt Tournament Champions 
• NCAA Qualifier



Men’s Cross Country
• Nadeel Wildschutt, Sun Belt Champion, 



NCAA All-American











Success in Competition
Women’s Golf



• Sun Belt Tournament Champions 
• NCAA Qualifier
• Malene Hansen, SBC Individual Champion



Men’s Golf
• Sun Belt Tournament Champions 
• NCAA Qualifier
• Morgan Deneen, SBC Individual Champion



• PGM student added to golf team in Fall semester.
Baseball



• Sun Belt Tournament Champions 
• NCAA Qualifier / Regional Host











Individual Recognition for 
Athletic Excellence



• 39 Student-Athletes were named ALL SUN BELT 
CONFERENCE in 2017-18



• 11 Student-Athletes were named ALL ATLANTIC SUN 
CONFERENCE in 2017-18



• Leah Hardeman (Volleyball) – SBC Player of the Year
• Sun Belt Conference Female Athlete of the Year



• Nadeel Wildschutt (Cross Country) – SBC Newcomer of the Year
• Morgan Deneen (Men’s Golf) – SBC Newcomer of the Year
• Malene Hansen (Women’s Golf) – SBC Player of the Year
• Sena Esroy (Women’s Golf) – SBC Newcomer of the Year
• Iryna Vardanian (Women’s Tennis) – SBC Newcomer of the Year
• Harley Barrett (Women’s Lacrosse) – ASUN Defensive Player of the 



Year











Cumulative Grade Point Average (GPA) 
Summary for Student-Athletes, at the end 
of Spring 2018 semester



Student-Athlete 
Average 



Cumulative GPA



General Degree-
Seeking Students 



Average 
Cumulative GPA



All 3.21 3.00



Women 3.45 3.13



Men 3.05 2.86











Average Grade Point Average Per Team –
Women’s Sports at end of Spring 2018



Women’s Sport Average Cumulative 
GPA for Team



Basketball 3.28
Beach Volleyball 3.35
Cross-Country 3.33



Golf 3.71
Indoor Track 3.24



Lacrosse 3.58
Softball 3.50
Soccer 3.50



Tennis (highest in SBC) 3.82
Track 3.25



Volleyball 3.43



Average GPA 3.45











Average Grade Point Average Per Team –
Men’s Sports at end of Spring 2018



Men’s Sport Average GPA for Team
Baseball 3.19



Basketball 2.71



Cross-Country (highest in SBC) 3.45



Football 2.91



Golf 3.15



Soccer 3.26



Tennis (highest in SBC) 3.50



Track 3.20



Average GPA 3.05











Distribution of Student-Athletes 
by College



College # of 
Student-Athletes



% of 
Student-Athletes



Business 128 28.1%
Education 20 4.4%
Humanities & 
Fine Arts 86 18.9%



Science 185 40.7%
University 
College 36 7.9%



Total 455 100%











Sports with Head Count Scholarships



Head count sports mean the team is restricted in the 
number of student-athletes who can be on scholarship. For 
example, an NCAA DI FBS Football team is allowed 85 
scholarships per year and they are only allowed to 
have 85 athletes on scholarship. They cannot 
divide that money up to give half scholarships to 
more student-athletes.



• Football (DI FBS only)
• Basketball (DI men’s and women’s)
• Tennis (DI women only)
• Gymnastics (DI women only) 
• Volleyball (DI women only).











Sports with Equivalency Scholarships



Equivalency scholarships mean there is no 
restriction on the number of student-athletes who 
may be on scholarship, but there is a limit on the 
number of scholarships a team can have. For 
example, a team might have 30 student-athletes and 15 
scholarships. Rather than have 15 student-athletes on 
scholarships and 15 student-athletes as walk-ons, a coach 
may divide the scholarships and all student-athletes could 
receive a half scholarship. For most equivalency 
sports, athletes are on partial scholarships.



• In some sports, there are also limits on the number of 
student-athletes receiving scholarships (Baseball = 27; 
Beach Volleyball = 14).











Coastal Carolina University



% of Student-Athletes
on Head Count 



Scholarship



% of Student-Athletes 
on Equivalency 
(Partial) or No 



Scholarship



About 1/3 About 2/3











NCAA Scholarships Per Sport
Men’s Sports



Allowable
NCAA 



Scholarships 



CCU Roster 
Size



Baseball 11.7 37
Basketball** 13 13
X-C / Track 12.6 36
Football** 85 119
Golf 4.5 7
Soccer 9.9 28
Tennis 4.5 9











NCAA Scholarships Per Sport
Women’s Sports



Allowable 
NCAA 



Scholarships 



CCU Roster 
Size



Basketball** 15 13
Beach Volleyball 6 21
X-C / Track 18 39
Golf 6 8
Lacrosse 12 37
Soccer 14 29
Softball 12 21
Tennis** 8 9
Volleyball** 12 18











Graduation 
Success Rate
(GSR)











NCAA Division I Academic Reforms:
Graduation Success Rate (GSR)



Graduation Success Rate (GSR)
• The NCAA developed the Division I Graduation Success Rate in 



response to college and university presidents who wanted 
graduation data that more accurately reflect the mobility among 
all college students today.



• The GSR takes into account incoming transfers who graduate 
from a different institution than the one they started at and 
transfers who leave an institution in good standing.



Calculations



(Freshmen + transfers) – students leaving with academic eligibility











Graduation Success Rates (GSR) for 2011-12 
Cohort Group



All Students Student 
Athletes 



11-12 Graduation Rate 42% 57%



Four-Class Average 43% 56%



Student-Athlete 
Graduation Success 



Rate (GSR)
86%











Graduation Success Rates (GSR) for CCU 
Women’s Sports (2011-12 cohort)



Women’s Sport CCU Rate
for Sport



FED Rate 
for Sport



Basketball 92% 69%
Cross Country / Track 97% 83%



Golf 100% 67%
Soccer 61% 61%



Softball 65% 65%
Tennis 50% 50%



Volleyball 82% 82%











Graduation Success Rates (GSR) for CCU 
Women’s Sports over the last 6-years



Sport 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18



Basketball 82 100 100 100 100 92%



CC/Track 97 97 97 97 97 97%



Golf 86 88 86 88 100 100%



Lacrosse



Soccer 86 84 85 91 91 93%



Softball 83 77 80 79 88 100%



Tennis 100 86 89 88 86 100%



Volleyball 90 100 100 90 85 85%











Graduation Success Rates (GSR) for CCU 
Men’s Sports (2011-12 cohort)



Men’s Sport CCU Rate
for Sport



FED Rate 
for Sport



Baseball 76% 11
Basketball 71% 50



Cross Country / Track 90% 53



Football 73% 58
Golf 100% 38



Soccer 85% 18
Tennis 100% not available











Graduation Success Rates (GSR) for CCU 
Men’s Sports over the last 6 years



Sport 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18



Baseball 70 95 90 88 84 76%
Basketball 79 80 76 65 71 71%



CC/Track 69 75 74 82 95 90%



Football 66 68 70 71 78 73%



Golf 100 100 100 100 100 100%



Soccer 63 92 100 90 93 85%



Tennis 89 91 90 90 89 100%











Academic 
Progress Rate
(APR)











NCAA Division I Academic Reforms:
Academic Progress Rate (APR) 



Academic Progress Rate (APR) – multi-year 
measurement of academic progress and an 
institution’s retention of student-athletes (those who 
receive athletics financial aid). The report is based on 
two factors: (1) eligibility/progress toward 
graduation and (2) retention.



Calculations
• Total points earned by team (SA with institutional 



financial aid) / total points possible. Top Score = 1,000.
• Four-year average for multi year rate











Academic Progress Rate (APR) for 
Women’s Sports (2017-2018)



Women’s 
Sport



Single Year
* pending



Multi Year
(last 4 years)



Basketball 1,000 962
Cross-Country 963 981



Golf 1,000 990
Indoor/Outdoor 



Track
979 971



Lacrosse 1,000 998
Softball 983 987
Soccer 941 978
Tennis 1,000 1,000



Volleyball 1,000 995
Beach Volleyball 1,000 1,000











APR for Women’s Sports over the last 6
reporting periods 



Sport 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18



Basketball 957 983 978 948 946 1,000
Cross 
Country 980 1,000 1,000 1,000 956 963
Indoor/Out-
Door Track 993 993 948 1,000 984 1,000
Golf 1,000 1,000 967 977 1,000 979
Lacrosse 961 981 992 1,000 994 1,000
Soccer 1,000 988 1,000 1,000 970 983
Softball 1,000 966 983 1,000 982 941
Tennis 960 1,000 1,000 1,000 1,000 1,000
Volleyball 962 957 1,000 1,000 981 1,000
Beach 
Volleyball 1,000 1,000











Academic Progress Rate (APR) for 
Men’s Sports (2017-18)



Men’s Sport Single Year
* pending



Multi Year
(last 4 years)



Baseball 980 966



Basketball 979 974



Cross-Country 1,000 974



Football 938 965



Golf 917 967



Soccer 929 958



Tennis 964 985



Track 988 979











APR for Men’s Sports over the last  
reporting periods
Sport 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18



Baseball 971 942 948 940 978 980
Basketball 979 1,000 961 980 979 979



Cross 
Country



1,000 1,000 929 1,000 1,000 1,000



Football 967 983 985 981 956 938
Golf 946 1,000 971 1,000 969 917
Soccer 950 984 970 952 982 929
Tennis 938 1,000 974 1,000 1,000 964
Track, 
Outdoor



941 1,000 948 991 980 988











CCU Faculty Associates Program 
(2016-18)



Women’s Sports Men’s Sports



• Dianne Mark (Education) – Basketball
• Monica Fine (Marketing) – Beach 



Volleyball
• Erin White Parker (Chemistry) – Golf
• Donna Brown (Languages) – Lacrosse
• Philip Whalen (History) – Soccer
• Robert Jenkot (Sociology) – Softball
• Karen Sauls (Business Law) – Tennis
• Jason Eastman (Sociology) –



Track/Cross Country
• Nick Pritchard (Mathematics) -



Volleyball



• Sara Brallier (Sociology) - Baseball
• Emma Savage-Davis (Education) –



Basketball
• David Fink (Management) – Football
• Will Mann (PGM) – Football
• Jack Hopkins (Marketing) – Football
• Mark Diehl (Rec/Sport Mgt.) – Golf
• Rob Salvino (Economics) – Soccer
• Yoav Wachsman (Economics) – Tennis
• Christine Rockey (Univ. College) -



Track/Cross Country











CCU Coaches Recognized by 
their Peers for Excellence
• Kristen Selvage (Lacrosse) – Atlantic Sun 



Coach of the Year
• Jozsef Forman (Volleyball) – Sun Belt  



Coach of the Year
• Jim Garren (Men’s Golf) – Sun Belt Coach 



of the Year
• Katie Quinney (Women’s Golf) – Sun Belt 



Coach of the Year
• Gary Gilmore (Baseball) – Sun Belt Coach 



of the Year











CCU Student-Athletes Serving 
Their Community



• Reading in schools as part of Caring 
for Kindergartners



• Flood Relief Supplies to Texas after 
Hurricane Harvey



• Adopt-a-Chant holiday gifts
• Night-to-Shine Prom for people with 



special needs.
• Providing Coats through New 



Directions Coat Drive











Zola Budd Pieterse Film Debut
CCU Athletics hosted a 
screening of a film 
profile of Coach Zola 
Budd Pieterse.



Our community got to 
see the story of an 
amazing woman and 
her athletic and 
personal journey.











Year Two in the Sun Belt
2017-18 Bubas Cup Standings



1. South Alabama – 130.5
2. Texas State - 125.5
3. Troy – 118.5
4. Coastal Carolina – 111
5. UT Arlington – 105 



NOTE:  CCU earned 102 points in 
2016-17











National Association of Collegiate 
Directors of Athletics (NACDA)



The Learfield Director’s Cup is 
awarded annually to the 
nation's best overall collegiate 
athletics program. 



• Coastal Carolina was #117 
nationally in 2017-18 (n=291).



• Coastal Carolina was the 
HIGHEST RATED Sun Belt 
Conference School (n=12).
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Faculty Senate 


 
February 6, 2019 
Consent Agenda 


 
 


All changes are effective Fall 2019, unless otherwise noted. 
 
Academic Affairs (moved and seconded in committee) 
Proposals for new undergraduate program: 
 


COLLEGE OF HUMANITIES AND FINE ARTS 
 
1.  Department of Philosophy and Religious Studies  


 
a. Religious Studies, B.A. (Form D – ID# 1976) 


 
Religious Studies, B.A. 
 
MISSION STATEMENT 
 
Religious studies is the academic socio-historical study of religion on a global scale, 
traversing a great variety of cultural contexts. As a result, students trained in religious 
studies possess the analytical skills to understand the role of religion in public and private 
life, global diversity, social tensions and conflicts, and to analyze many of the most 
influential texts in history. The Bachelor of Arts in Religious Studies enables students to 
acquire a critical, analytical understanding of religion and the manifold forms it has taken 
throughout the world, past and present. 
 
STUDENT LEARNING OUTCOMES 
 
Students who complete the requirements for the degree in Religious Studies will be able to 
do the following: 
 
1. Demonstrate knowledge and understanding of key characteristics associated with 
multiple religious traditions. 
2. Articulate concisely key theoretical and historical issues in religious studies through 
written and oral expression. 
3. Analyze critically the role of religion in public life in a variety of contexts. 
4. Assess interpretations of and claims made based on religious texts. 
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The curriculum integrates concepts and methods in religious studies to give students a 
diverse, well-rounded education. Students must earn a ‘C’ or better in each of the major 
requirements. 
 
PROGRAM REQUIREMENTS (120 Credits) 
 
Core Curriculum       38-40 Credits 
 
Freshman Graduation Requirement     0-3 Credits 
 
Foundation Courses (15 Credits) 
 
Choose one of the following: 
• RELG 103 World Religions (3 credits) 
• RELG 104 Introduction to Asian Religious Traditions (3 credits) 
 
 Complete both of the following: 
• RELG 203 Studying Religion: Theory and Methods (3 credits) 
• RELG 300 Religion in Public Life (3 credits) 
 
Choose one of the following: 
• PHIL 101 Introduction to Philosophy (3 credits) 
• PHIL 102 Introduction to Ethics (3 credits)  
 
 Choose one of the following: 
• ANTH 102 Understanding Other Cultures (3 credits) 
• SOC 101 Introduction to Sociology (3 credits) 
 
MAJOR REQUIREMENTS (30 Credits) 
 
Choose two of the following courses: 
• RELG 205 Introduction to Abrahamic Religions (3 credits) 
• RELG 322 Introduction to Islam (3 credits) 
• RELG 323 Christianity: Sects and Practice (3 credits) 
• RELG 330 Introduction to Judaism (3 credits) 
 
Choose two of the following courses: 
• RELG 320 Introduction to Buddhism (3 credits) 
• RELG 324 Hinduism (3 credits) 
• RELG 350 Lives of Hindu and Buddhist Saints (3 credits) 
• RELG 351 Religion of India (3 credits) 
• RELG 352 Zen Buddhism (3 credits) 
 
Choose one of the following PHIL courses: 
• PHIL 300 Ancient Philosophy (3 credits) 
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• PHIL 319 Environmental Ethics (3 credits) 
• PHIL 325 Philosophy of Religion (3 credits) 
• PHIL 350 Ethics of Sexuality and Gender (3 credits) 
• PHIL 370 Medieval Philosophy (3 credits) 
 
Primary Concentration (9 Credits) 
 
Religion in Public Life Concentration 
Choose three of the following courses, but at least one must be a RELG course: 
 
• ANTH 316 Sex, Gender and Culture (3 credits) 
• ANTH 391 Ethnographic Methods (3 credits) 
• HIST 329 Reformation Europe 1517-1648 (3 credits) 
• HIST 402 History of Early Christianity (3 credits) 
• HIST 403 Gender and Sexuality in the Early Church, c. 30 – 600 CE (3 credits) 
• RELG 325 Religion in Contemporary American Film (3 credits) 
• RELG 326 Buddhism in Literature and Film (3 credits) 
• RELG 315 Archaeology and the Bible (3 credits) 
• RELG 356 Islam in America (3 credits) 
• RELG 363 Women and Gender in Islam (3 credits) 
• SOC 301 Gender and Society (3 credits) 
• SOC 306 Religious Cults and Violence (3 credits) 
• SOC 307 Sociology of Religion (3 credits) 
 
Textual Studies Concentration 
Choose three of the following courses: 
 
• HIST 396 Manuscripts and Archives (3 credits) 
• RELG 301 Hebrew Bible (3 credits) 
• RELG 302 New Testament (3 credits) 
• RELG 311 Gospel Traditions (3 credits) 
• RELG 312 Life and Letters of Paul (3 credits) 
• RELG 331 The Quran (3 credits) 
• RELG 353 Reading Buddhist Texts (3 credits) 
 
Choose one course from the primary concentration above that is not your own (3 Credits). 
Capstone Seminar OR Thesis (3 Credits) 
 
Complete one of the following: 
• RELG 490 Capstone Seminar (3 credits) 
• RELG 498 Senior Thesis (3 credits) 
 
MINOR OR COGNATE (12-21 Credits) 
 
ELECTIVES (13-20 Credits) 







 
 
 


 


Faculty Senate Consent Agenda                   February 6, 2019 Page 4 of 38 
 


 
TOTAL CREDITS REQUIRED: 120 Credits 


 
 


 
Academic Affairs (moved and seconded in committee) 
Proposals for new undergraduate courses: 


 
COLLEGE OF HUMANITIES & FINE ARTS 


 
1. Office of the Dean 
 


a. HFA 310Q – Edwards College Research Fellows III (Form C – ID# 1702)  
 


Proposed catalog description: HFA 310Q – Edwards College Research Fellows III (0-1 
credits) (Prereq: HFA 110, HFA 210 or permission of instructor) This course introduces 
the Edwards College Research Fellows to advanced research skills, processes of applying 
to research competitions, finalizing abstracts and proposals, editing, and the presentation 
of their research and evidence at the Undergraduate Research Competition. Students work 
with departmental mentors and transition into working for their major department as 
research assistants. S. 


Course Prefix/Number: HFA 31Q 
Course Title: Edwards College Research Fellows III 
Primary Goal: This course can be taken as an elective 
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): HFA 110, HFA 210 or permission if instructor 
Corequisite(s): None 
Number of credits: 0-1 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 12 
Prior enrollment in course: 11 
Method of delivery: Classroom 
Semester(s) offered: Spring 
Considered for the Core Curriculum: No   
Considered for the QEP: Yes         


 
2. Department of Languages and Intercultural Studies  


 
a. ARA 120 – Beginning Arabic II (Form C – ID# 1930) 


 
Proposed catalog description: ARA 120 - Beginning Arabic II (3 credits) (prereq: ARA 
110) This course continues the development of basic communicative language skills 
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including reading, writing, speaking, and listening in Modern Standard Arabic with 
attention given to deviations and intelligibility between Modern Standard Arabic and 
various Arabic dialects. The course examines specific aspects of the culture, society, and 
language of Arabic-speaking nations. S. 


Course Prefix/Number: ARA 120 
Course Title: Beginning Arabic II 
Primary Goal: This course may be taken as an elective  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): ARA 110 
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 20 
Prior enrollment in course: 18 
Method of delivery: Classroom 
Semester(s) offered: Spring 
Considered for the Core Curriculum: Yes 
Considered for the QEP: No         


 
 


3. Department of Music   
 
a.  MUED 440 – Choral Music Methods I, Grades 4-8 (Form C – ID# 2073) 


 
Proposed catalog description: MUED 440 – Choral Music Methods I, Grades 4-8 (2 
credits) (Prereq: MUS 216, MUS 218 and MUS 333) This course provides study of 
repertoire, score analysis, rehearsal techniques, sight reading methods, and administration 
of upper elementary and middle school choral programs, Grades 4-8. Vocal concentration 
students study treble and mixed choirs and techniques for working with the adolescent 
voice. Fieldwork is required. S. 


Course Prefix/Number: MUED 440 
Course Title: Choral Music Methods I, Grades 4-8 
Primary Goal: This course is required for a major.  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): MUS 216, MUS 218 and MUS 333 
Corequisite(s): None 
Number of credits: 2 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 10 
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Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Spring 
Considered for the Core Curriculum: No   
Considered for the QEP: No         


 
b. MUED 444 – Instrumental Music Methods II, Grades 9-12 (Form C – ID# 2074) 


Proposed catalog description: MUED 444 - Instrumental Music Methods II, Grades 9-12 
(2 credits) (Prereq: MUED 443 and MUS 333) This course is a presentation, discussion, 
and application of approaches, methods, and procedures for high school instrumental 
music programs. The course provides students with specific teaching skills, techniques, 
and materials necessary to organize and administer a high school band program. Course 
content includes philosophical, theoretical, and practical methods of teaching music, with 
specific emphasis on the high school band. F. 
 
Course Prefix/Number: MUED 444 
Course Title: Instrumental Music Methods II, Grades 9-12 
Primary Goal: This course is required for a major.  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): MUED 443 and MUS 333 
Corequisite(s): None 
Number of credits: 2 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 15 
Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Fall 
Considered for the Core Curriculum: No   
Considered for the QEP: No         


 
c. MUED 441 – Choral Music Methods II, Grades 9-12 (Form C – ID# 2096) 


Proposed catalog description: MUED 441 Choral Music Methods II, Grades 9-12 (2 
credits) (Prereq: MUS 216, MUS 218 and MUS 334) This course provides study of 
repertoire, score analysis, rehearsal techniques, sight-reading methods, and administration 
of secondary high school choral programs, Grades 9-12. Vocal concentration students 
study mixed concert choirs, male and female choirs, and techniques for show/jazz choir. 
Fieldwork is required. F. 
 
Course Prefix/Number: MUED 441 
Course Title: Choral Music Methods II, Grades 9-12 
Primary Goal: This course is required for a major.  
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Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): MUS 216, MUS 218 and MUS 334 
Corequisite(s): None 
Number of credits: 2 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 10 
Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Fall 
Considered for the Core Curriculum: No   
Considered for the QEP: No         
 


d. MUED 291 – Fundamentals of Percussion Instruments (Form C – ID# 2119) 
Proposed catalog description: MUED 291 - Fundamentals of Percussion Instruments (1 
credit) This course introduces fundamentals, techniques and pedagogical approaches to 
teaching instruments in the percussion family. Students learn how to play and teach the 
major percussion instruments that are part of public school settings, Grades 6-12. S. 
 
Course Prefix/Number: MUED 291 
Course Title: Fundamentals of Percussion Instruments 
Primary Goal: This course is required for a major.  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): None 
Corequisite(s): None 
Number of credits: 1 credit  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 10 
Prior enrollment in course: 10 
Method of delivery: Classroom 
Semester(s) offered: Spring 
Considered for the Core Curriculum: No   
Considered for the QEP: No         


 
2.  Department of Visual Arts 


 
a. ARTS 323 – Intermediate Ceramics (Form C – ID# 2070) 
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Proposed catalog description: ARTS 323 - Intermediate Ceramics (3 credits) (Prereq: 
ARTS 204 or permission of the instructor) This course introduces wheel throwing, mold 
making, and clay casting systems to extend the student's range of forming processes 
within the ceramic medium. Emphasis is on clay production methods and methodologies 
concerning functional and vessel based traditions. Clay bodies, slips, glazes, and kiln 
firing technologies are examined in greater depth. F, S. 


Course Prefix/Number: ARTS 323 
Course Title: Intermediate Ceramics 
Primary Goal: This course may be taken as a cognate or an elective.  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): ARTS 204 or permission of instructor  
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 10 
Prior enrollment in course: 0 
Method of delivery: Laboratory 
Semester(s) offered: Fall, Spring 
Considered for the Core Curriculum: No   
Considered for the QEP: No 
 


 b. ARTS 423 – Advanced Ceramics (Form C – ID# 2080) 
Proposed catalog description: ARTS 423 - Advanced Ceramics II (3 credits) (Prereq: 
ARTS 204 and ARTS 323 or permission of the instructor) This course examines a variety 
of strategies for developing a conceptual focus in ceramics. Emphasis is on individual 
creative expression within the specificity of the ceramic medium. Clay formulation, glaze 
calculation, and firing technologies are further explored to help each student effectively 
utilize ceramic materials in ways to enhance and improve their own aesthetic 
sensibilities. S. 


Course Prefix/Number: ARTS 423 
Course Title: Advanced Ceramics II 
Primary Goal: This course may be taken as a cognate or an elective.  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): None  
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 5 
Prior enrollment in course: 0 
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Method of delivery: Laboratory 
Semester(s) offered: Spring 
Considered for the Core Curriculum: No   
Considered for the QEP: No


COLLEGE OF SCIENCE 
 
 


1. Department of Health Sciences 
 
a. PUBH 398 – Public Health Research and Evaluation Methods (Form C – ID# 2039) 


Proposed catalog description: PUBH 398 – Public Health Research and Evaluation 
Methods (3 credits) (Prereq: A grade of ‘C’ or better in PUBH 388 and either STAT 201 
and STAT 201L, CBAD 291, POLI 205 or PSYC 225 and PSYC 225L) An introduction 
to the fundamentals of research design and applications of research strategies and its 
application to public health. In addition, evaluation models are reviewed with practical 
applications in the classroom, laboratory, and field settings. This course serves as an 
introduction to quantitative, qualitative, and mixed method approaches to research and 
evaluation, as well as ethical issues in conducting research. F, S. 


Course Prefix/Number: PUBH 398 
Course Title: Public Health Research and Evaluation Methods  
Primary Goal: This course is required for a major; this course may be taken as an 
elective  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): A grade of ‘C’ or better in PUBH 388 and either STAT 201 and STAT 
201L, CBAD 291, POLI 205 or PSYC 225 and PSYC 225L 
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 12-15 
Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Fall, Spring 
Considered for the Core Curriculum: No 
Considered for the QEP: No         
 


b. PUBH 498 – Public Health Research Project (Form C – ID# 2040) 
Proposed catalog description: PUBH 498 - Public Health Research Project (3 credits) 
(Prereq: PUBH 398) The use of quantitative and/or qualitative research methods and 
theoretical constructs to guide directed undergraduate research on a public health topic to 
be developed by the student and instructor. Repeatable for up to 6 credits.  F, S.  
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Course Prefix/Number: PUBH 498 
Course Title: Public Health Research Project 
Primary Goal: This course may be taken as an elective  
Repeatable for Credit: Yes 
Course Equivalencies: Yes, PUBH 498 – Independent Study 
Pass/Fail Grading: No 
Prerequisite(s): PUBH 398 
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): Restricted to Honors students 
Estimated enrollment: 1-2 per semester 
Prior enrollment in course: 1-2 per semester 
Method of delivery: Other 
Semester(s) offered: Fall, Spring 
Considered for the Core Curriculum: No 
Considered for the QEP: No      
    


c. PUBH 455 – Special Topics in Public Health (Form C – ID# 2142) 
Proposed catalog description: PUBH 455 - Special Topics in Public Health (1-3 credits) 
(Prereq: PUBH 121 or junior standing or permission of the instructor) An intensive 
seminar that provides an in-depth investigation of special topics in Public Health not 
generally available in the curriculum. Repeatable for up to 6 credits.  F, S.  


Course Prefix/Number: PUBH 498 
Course Title: Public Health Research Project 
Primary Goal: This course may be taken as an elective  
Repeatable for Credit: Yes 
Course Equivalencies: No 
Pass/Fail Grading: No 
Prerequisite(s): PUBH 121 or junior standing or permission of the instructor 
Corequisite(s): None 
Number of credits: 1-3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 12-15 per semester 
Prior enrollment in course: None 
Method of delivery: Classroom 
Semester(s) offered: Fall, Spring 
Considered for the Core Curriculum: No 
Considered for the QEP: No      


 
d. PUBH 388 – Needs Assessment and Program Planning (Form C – ID# 2158) 


Proposed catalog description: PUBH 388 - Needs Assessment and Program Planning (3 
credits) (Prereq: PUBH 201) Overview of the skills necessary for excellence and quality 
in the development of public health programs. Needs assessment and program planning 
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concepts and models will be reviewed with practical applications in the classroom and 
field settings. F, S. 


Course Prefix/Number: PUBH 388 
Course Title: Needs Assessment and Program Planning 
Primary Goal: This course is required for a major; This course may be taken as an 
elective  
Repeatable for Credit: No 
Course Equivalencies: No 
Pass/Fail Grading: No 
Prerequisite(s): PUBH 201 
Corequisite(s): None 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 70 per year 
Prior enrollment in course: 67 
Method of delivery: Classroom 
Semester(s) offered: Fall, Spring 
Considered for the Core Curriculum: No 
Considered for the QEP: No    


 
2. Department of Marine Science 


 
a. MSCI 441 – Coastal Hazards (Form C – ID# 1942) 


Proposed catalog description: MSCI 441 – Coastal Hazards (3 credits) (Prereq: a grade 
of 'C' or better in MSCI 304, MATH 160, and STAT 201) (Coreq: MSCI 441L) An 
overview of natural hazards in coastal and marine environments regarding their causes, 
characterization, history of occurrence, impacts, mitigation, and latest research. Three 
lecture hours per week. F, even years. 


Course Prefix/Number: MSCI 441 
Course Title: Coastal Hazards  
Primary Goal: This course may be taken as an elective  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): A grade of ‘C’ or better in MSCI 304, MATH 160 and STAT 201 
Corequisite(s): MSCI 441L 
Number of credits: 3 credits  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 20 
Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Fall, even years 
Considered for the Core Curriculum: No 
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Considered for the QEP: No         
 


b. MSCI 441L – Coastal Hazards Laboratory (Form C – ID# 2120) 
Proposed catalog description: MSCI 441L – Coastal Hazards Laboratory (1 credit) 
(Prereq: a grade of 'C' or better in MSCI 304, MATH 160, and STAT 201) (Coreq: MSCI 
441) The laboratory focuses on identifying and analyzing geological hazards and their 
impacts using observational and geological records. Three lab hours per week. F, even 
years. 


Course Prefix/Number: MSCI 441L 
Course Title: Coastal Hazards Laboratory 
Primary Goal: This course may be taken as an elective  
Repeatable for Credit: No 
Course Equivalencies: No  
Pass/Fail Grading: No 
Prerequisite(s): A grade of ‘C’ or better in MSCI 304, MATH 160 and STAT 201 
Corequisite(s): MSCI 441 
Number of credits: 1 credit  
Cross-listing(s): None 
Course Restriction(s): None 
Estimated enrollment: 20 
Prior enrollment in course: 0 
Method of delivery: Classroom 
Semester(s) offered: Fall, even years 
Considered for the Core Curriculum: No 
Considered for the QEP: No         


 
 


Academic Affairs (moved and seconded in committee) 
Proposals for change(s) in, restoration of, or removal of undergraduate courses: 


 
COLLEGE OF EDUCATION 


 
1. Department of Foundations, Curriculum and Instruction 


 
a.   EDSP 320 – Measuring Student Progress: Field Experience 


Proposed revision(s): Add course to QEP  (Form A – ID# 1912) 
Course Action(s): Add course to QEP 
 
Proposed catalog description:  
EDSP 320Q - Measuring Student Progress: Field Experience (3 credits) (Prereq: EDSP 
310) This course is a supervised field experience requiring two full school days per week 
with students with mild to moderate disabilities. In an assigned public school classroom, 
teacher candidates participate in supporting the needs of students with, or at-risk for, 
disabilities, under the guidance of a special education teacher. Teacher candidates plan 
and implement appropriate instruction based on research-based practices, plan instruction 
that takes into account the impact of diverse student and family characteristics, interact 
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with school personnel, students, and parents using professional communication skills, and 
demonstrate professional behaviors. Knowledge and skills developed in the prior field 
experience and current coursework are reinforced. Related seminar addresses varying 
philosophies of education, lesson planning and contextual factors surrounding PreK-12 
students. S. 


 
b. EDSP 410 – Action Research: Practicum 


Proposed revision(s):  Add course to QEP (Form A – ID# 1913) 
Course Action(s):  Add course to QEP  
 
Proposed catalog description:  
EDSP 410 Q - Action Research: Practicum (3 credits) (Prereq: EDSP 320)This course is 
a supervised field experience requiring three full school days per week with students with 
mild to moderate disabilities. Candidates integrate knowledge and skills developed in 
prior and current coursework. The field experience allows candidates to demonstrate their 
ability to apply knowledge and skills in a classroom setting. Additionally, teacher 
candidates (a) plan and provide small group, individualized, and whole group instruction, 
(b) assess and analyze student progress, (c) demonstrate the ability to impact student 
learning, and (d) evaluate and reflect on professional growth. Related seminar addresses 
instructional planning, including the use of technology, teaching strategies through lesson 
planning, implementation of interventions, and progress monitoring. F. 


 
c. EDSP 450 – Internship in Special Education  


Proposed revision(s):  Add course to QEP (Form A – ID# 1914) 
Course Action(s):  Add course to QEP  
 
Proposed catalog description:  
EDSP 450Q - Internship in Special Education (9 credits) (Prereq: EDSP 410) (Coreq: 
EDSP 420) This internship is a full-time supervised field placement. Candidates are 
assigned a clinical placement requiring no fewer than 60 instructional days at the 
elementary, middle and/or secondary levels working with students with mild to moderate 
disabilities. The internship allows candidates to demonstrate their ability to apply 
knowledge and skills from previous field experiences and coursework in a classroom 
setting. A critical component of the internship course is the corresponding internship 
seminar. S. 


 
d. EDSP 310 – Theory to Practice:  Field Experience  


Proposed revision(s):  Add course to QEP (Form A – ID# 1915) 
Course Action(s):  Add course to QEP  
 
Proposed catalog description:  
EDSP 310Q - Theory to Practice: Field Experience (3 credits) (Prereq: EDSP 200) This 
course is a supervised field experience requiring 2 half days per week with students with 
mild to moderate disabilities. During this experience, teacher candidates observe the roles 
of special educators in their placement, identify research/evidence based practices 
implemented in their placement, review student records, and describe models of service 
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delivery in their placement. Additionally, teacher candidates support classroom 
professionals by regularly (a) implementing classroom behavior plans under guidance of 
classroom staff and (b) providing individualized assistance to students with mild to 
moderate disabilities. Related seminar addresses the roles of special educators, 
organizational and legal contexts for special education programs, models of service 
delivery, professional and ethical practice, collaboration skills, and research/evidence 
based practices. The link between theory and practice is emphasized. F.  
 


COLLEGE OF HUMANITES & FINE ARTS 
 


1. Department of Anthropology and Geography  
 


a. ANTH 391 – Ethnographic Methods 
Proposed revision(s): Add course to QEP (Form A – ID# 1961) 
Course Action(s):  Add course to QEP 
 
Proposed catalog description:  
ANTH 391Q - Ethnographic Methods (3 credits) Ethnographic research (fieldwork) is 
one of the hallmarks of the discipline of Anthropology. In this course, we examine the 
development and application of various ethnographic methods, such as participant 
observation, interviews, surveys, and investigations of archival data. We also explore the 
ways that anthropologists and other social scientists apply their ethnographic research 
skills in areas of education, business, and healthcare to find solutions to real world 
problems. Ultimately, students gain practical research experience by designing and 
executing ethnographic research projects, which require them to take fieldnotes, 
photograph research sites, map social spaces, and utilize other relevant anthropological 
research techniques. F, S, Su.  
 


b. ANTH 398 – Archaeological Field Research 
Proposed revision(s):  Add course to QEP, change to credit hours and change in pre-
requisites (Form A – ID# 2011) 
Course Action(s):  Add course to QEP; Change to credit hours FROM: 3 credits TO: 3-
6 credits; Change prerequisite(s) FROM: Permission of instructor TO: None. 
 
Proposed catalog description:  
ANTH 398Q - Archaeological Field Research (3-6 credits) This course introduces 
students to archaeological field methods. Students learn techniques of archaeological 
excavation, mapping, and survey. Excavations are likely to recover evidence of historic 
and prehistoric habitation, including tools, pottery, food remains, and hearths. Artifact 
processing includes washing, labeling, identifying, and analyzing archaeological 
materials. Assignments for this class may include textbook readings, a final paper, and a 
field journal. This course may be repeated for up to six total credit hours. May, Su. 
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c. ANTH 394 – Koobi Fora Field School 
Proposed revision(s):  Add course to QEP and change to credit hours (Form A – ID# 
2012) 
Course Action(s):  Add course to QEP; Change to credit hours FROM: 8 credits TO: 4 
credits 
 
Proposed catalog description:  
ANTH 394Q - Koobi Fora Field School (4 credits) (Prereq: ANTH 101 and 101L) This 
course introduces students to archaeological field and laboratory methods. In the field, 
students learn techniques of archaeological excavation, mapping, and survey. They help 
excavate archaeological localities that were buried from a few thousand years ago to 
almost two million years ago, search for fossil remains of hominids, help in trying to 
interpret what they find in the context of human biological and behavioral evolution, and 
learn the fundamentals of savanna ecosystems. Su. 


 
2. Department of History 
 


a. HIST 392 – Museums and Communities 
Proposed revision(s):  Add course to QEP (Form A – ID# 1925) 
Course Action(s):  Add course to QEP 
 
Proposed catalog description: 
HIST 392Q - Museums and Communities (3 Credits) This course provides a 
comprehensive overview of the field of museum studies, covering the history, 
development, and definitions of a museum. This course explores how museums function, 
including operations, interpretation and representation of the past, exhibitions, collections 
care, education, and public programs. Students in this course examine current practices 
and issues in museums, with an emphasis on museums’ relationships to their 
communities, and their roles in society and culture. Students also participate in a hands-
on project related to exhibition design and implementation, field trips, and interaction 
with guest speakers in the field. F, S, Su. 


 
3. Department of Languages and Intercultural Studies 
 


a. CHIN 110 – Introductory Chinese I  
Proposed revision(s):  Add course to Core (Form A – ID# 2140) 
Course Action(s):  Add course to Core; Change language in course description 
 
Proposed catalog description: 
CHIN 110 - Beginning Chinese I (3 credits) Development of fundamental language skills 
(listening, speaking, reading, and writing) with additional consideration of culture. F, S. 


 
4. Department of Music 
  


a. MUED 353 – Secondary General Music Methods 
Proposed revision(s): Other course change  (Form A – ID# 2041) 
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Course Action(s): Change to prerequisite(s):  FROM: MUED 292 TO: None; Change 
to number of credits:  FROM: 3 TO: 1;  Change to title of course:  FROM: Secondary 
General Music Methods TO: General Music Methods, Grades 6-12 Other: Change 
language in course description.  
 
Proposed catalog description:  
MUED 353 - General Music Methods, Grades 6-12 (1 credit) This course examines 
philosophy, materials and techniques needed for teaching general music in middle and 
high school settings. Students develop skills in teaching, classroom management skills, 
and designing performance-based assessment techniques. F. 


 
b. MUED 443 – Beginning Instrumental Music Methods 


Proposed revision(s): Other course change (From A – ID# 2043) 
Course Action(s): Change to prerequisite(s):  FROM: None TO: MUED 291, MUED 
292, MUED 391, MUED 392; Change to number of credits:  FROM: 3 TO: 2;  Change 
to title of course:  FROM: Beginning Instrumental Music Methods TO: Instrumental 
Music Methods I, Grades 6-8; Other: Change language in course description.  
 
Proposed catalog description: 
MUED 443 - Instrumental Music Methods I, Grades 6-8 (2 credits) (Prereq: MUED 291, 
MUED 292, MUED 391, MUED 392) This course presents approaches, methods, and 
procedures for developing middle school instrumental music programs, Grades 6-8. 
Students learn specific skills, materials and techniques necessary to organize, administer 
and teach a middle school band program. S. 


 


c. MUED 321 – Music Methods Grades PK-2 
Proposed revision(s): Other course change (From A – ID# 2065) 
Course Action(s): Change to prerequisite(s):  FROM: Restricted to music majors in the 
teacher preparation concentration TO: None; Change to number of credits:  FROM: 3 
TO: 2; Other: Change language in course description.  
 
Proposed catalog description: 
MUED 321 - Music Methods, Grades PK-2 (2 credits) This course examines 
contemporary music pedagogy for children ages Pre-Kindergarten through Grade 2 in a 
sequential literacy-based music curriculum. Students study and apply developmentally 
appropriate goals, objectives, content and skills, repertoire, strategies, materials, and 
methods. Lesson plan designs, classroom management, and national and state music 
education standards relevant to Grades PK-2 music curricula are also examined. S. 
 


d. MUED 237 – Choral Techniques for Instrumentalists 
Proposed revision(s): Other course change (From A – ID# 2069) 
Course Action(s): Change to number of credits:  FROM: 2 TO: 1; Other: Change 
language in course description.  
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Proposed catalog description: 
MUED 237 - Choral Techniques for Instrumentalists (1 credit) (Prereq: MUS 216 and 
MUS 218) This course provides study of rehearsal techniques, repertoire, and 
administration of secondary (middle and high school) choral programs. Instrumental 
concentration students study mixed concert choirs, male and female choirs, and 
techniques for show/jazz choir. Fieldwork is required. F. 
 


5. Department of Visual Arts 
 
 a. ARTS 421 – Objective Approaches in Ceramics 


Proposed revision(s):  Other course change (Form A – ID# 2078) 
Course Action(s):  Change to prerequisite(s):  FROM: ARTS 204 or permission of 
instructor TO: ARTS 204 and ARTS 323 or permission of instructor; Change to title of 
course:  FROM: Objective Approaches in Ceramics TO: Advanced Ceramics I; Other: 
Change language in course description 
 
Proposed catalog description: 
ARTS 421 - Advanced Ceramics I (3 credits) (Prereq: ARTS 204 and ARTS 323 or 
permission of instructor) This course combines review and refinement of existing clay 
forming processes leading to the extension of skill acquisitions. The focus is on personal 
design and construction of the clay object, whether functional and/or sculptural in 
purpose. Issues with the craft/fine art debate are addressed by presentations and readings 
to provide historical and contemporary contexts for students to explore design and 
meaning for the ceramic object today. Further glaze and surface resolutions are explored 
and mixed media options are addressed. F. 


 
 b. ARTS 204 – Ceramics (Pottery/Sculpture) 
 Proposed revision(s):  Other course change (Form A – ID# 2079)  
 Course Action(s): Change to title of course: FROM: Ceramics (Pottery/Sculpture) TO:    
 Introduction to Ceramics 


Proposed catalog description: 
ARTS 204 - Introduction to Ceramics (3 credits) An introductory course to explore 
ceramic processes involved with pottery and sculpture. Concentration is on hand building 
techniques of pinch, coil, and slab construction. Experiences include decorating 
techniques, several glaze technologies and kiln loading and firing. F, S. 


 


c. ARTS 211 – Painting with Water Media 


Proposed revision(s): Other course change (Form A – ID# 2085) 
Course Action(s): Change to prerequisite(s):  FROM: ARTS 103 and ARTS 111, 
ARTS 112 or permission of the instructor TO: ARTS 103, ARTS 111 and ARTS 112; 
Change to title of course: FROM: Painting with Water Media TO:  Introduction to 
Painting I, Water Media 
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Proposed catalog description: 
ARTS 211 - Introduction to Painting I, Water Media (3 credits) (Prereq: ARTS 103, 
ARTS 111 and ARTS 112) Introduction to the concepts and materials of water-based 
painting. Included are dry and wet paper techniques, resists, various supports and 
grounds: traditional and contemporary usages. F. 
 


d. ARTS 212 – Painting with Opaque Media  
 Proposed revision(s): Other course change (Form A – ID# 2111) 
 Course Action(s): Change to prerequisite(s):  FROM: ARTS 103, ARTS 111, ARTS 


112 or permission of instructor TO: ARTS 211; Change to title of course: FROM: 
Painting with Opaque Media TO:  Introduction to Painting II, Opaque Media 


Proposed catalog description: 
ARTS 212 - Introduction to Painting II, Opaque Media (3 credits) (Prereq: ARTS 211) 
Introduction to the concepts and materials of painting with opaque media in traditional 
and contemporary usages. Included are all prima, wet-in-wet, underpainting, glazing, 
palette knife techniques, various supports, and grounds. S. 
 


e. ARTS 311 – Intermediate Painting I 
Proposed revision(s): Other course change (Form A – ID# 2112) 
Course Action(s): Change to prerequisite(s):  FROM: ARTS 211 or ARTS 212 TO: 
ARTS 212 
 
Proposed catalog description: 
ARTS 311 - Intermediate Painting I (3 credits) (Prereq: ARTS 212) This course explores 
traditional and non-traditional materials and techniques of painting with an emphasis on 
experimentation, development of individual expression, and content. F. 
 


f. ARTS 312 – Intermediate Painting II (this courses is effective Spring 2020) 
Proposed revision(s): Other course change (Form A – ID# 2113) 
Course Action(s): Change to prerequisite(s): FROM: ARTS 211 or ARTS 212 TO:  
ARTS 212 or ARTS 311 
 
Proposed catalog description: 
ARTS 312 - Intermediate Painting II (3 credits) (Prereq: ARTS 212 or ARTS 311) 
Further explorations into traditional and non-traditional materials and techniques of 
painting with an emphasis on experimentation, development of individual expression, and 
concept. S. 
 


g. ARTS 313 – Painting the Portrait 
Proposed revision(s): Other course change (Form A – ID# 2114) 
Course Action(s): Change to prerequisite(s): FROM: ARTS 211 or ARTS 212 with a 
grade of ‘C’ or better or permission of instructor TO: ARTS 212 or permission of 
instructor 
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Proposed catalog description: 
ARTS 313 - Painting the Portrait (3 credits) (Prereq: ARTS 212 or permission of 
instructor) Painting the portrait is an intermediate level painting course. Portrait painting 
is a genre that expresses essence in the physical, psychological, and spiritual aspects of 
the sitter. The challenge is to express the portrait making it relevant to contemporary art 
and life. Paint media selection for this course will be an individual choice. Knowledge of 
the chosen paint media is essential for successful portrait results. Technical and skill 
development will include anatomical studies, proportions of the face and figure, color 
studies, observations of skull and plaster casts and compositional strategies through direct 
observation of the model. F. 
 


h. ARTS 411 – Advanced Painting I 
Proposed revision(s): Other course change (Form A – ID# 2115) 
Course Action(s): Change to prerequisite(s): FROM: ARTS 312 TO:  ARTS 311 or 
ARTS 312 
 
Proposed catalog description: 
ARTS 411 - Advanced Painting I (3 credits) (Prereq: ARTS 311 or ARTS 312) Upper 
level course for students with substantial backgrounds in painting. The choice of medium 
and content will be left to the student. Emphasis is on creating a mature body of work, 
developing personal expression, and style. F. 
 


i. ARTS 412 – Advanced Painting II  
Proposed revision(s): Other course change (Form A – ID# 2116) 
Course Action(s): Change to prerequisite(s): FROM:  ARTS 312 TO: ARTS 311 or 
ARTS 312 or ARTS 411 
 
Proposed catalog description:  
ARTS 412 - Advanced Painting II (3 credits) (Prereq: ARTS 311 or ARTS 312 or ARTS 
411) Upper level course for students with substantial backgrounds in painting. The choice 
of medium and content is determined by the student. Creating a mature body of work, 
developing personal expression, and style are emphasized. S. 
 
 


COLLEGE OF SCIENCE 
 


1. Department of Chemistry 
 
      a. CHEM 442L – Physical Chemistry II Laboratory 


Proposed revision(s): Other course change.  (Form A – ID# 2151) 
Course Action(s): Change prerequisite(s): FROM: CHEM 441L TO: CHEM 321 


 
Proposed catalog description:  
CHEM 442L - Physical Chemistry II Laboratory (1 credit) (Prereq: CHEM 321) (Coreq: 
CHEM 442) Application of physical chemistry techniques for the determination of 
molecular structure. S. 
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2. Department of Health Sciences 
 


a. PUBH 320 – Public Health Policy and Advocacy 
Proposed revision(s): Other course change. (Form A – ID # 2028) 
Course Action(s): Change to prerequisite(s): FROM: PUBH 121 TO: Sophomore 
standing 
 
Proposed catalog description: 
PUBH 320 - Public Health Policy and Advocacy (3 credits) (Prereq: Sophomore 
standing) This course addresses the basic concepts of the legal, ethical, economic and 
regulatory dimensions of health policy. It provides an overview of health policy issues 
and policy making in the United States including the roles, influences and responsibilities 
of different agencies and branches of government. Therefore, this course delivers insight 
and socio-political competencies to analyze health policy. Additionally, advocacy 
strategies are taught for changing and/or creating systems, policies and built 
environments that impact healthy decision making and behaviors. Contemporary public 
health policy issues are examined and reform options and new directions considered. F, 
S. 


 
b. PUBH 410 – Epidemiology and Quantitative Research Methods 


Proposed revision(s): Other course change. (Form A – ID # 2047) 
Course Action(s): Change to prerequisite(s): FROM: Admission to the Health 
Promotion Program, PUBH 201, and STAT 201 or the equivalent TO:  Admission to the 
Public Health program, a grade of "C" or better in PUBH 350 and either STAT 201 and 
STAT 201L, CBAD 291, POLI 205 or PSYC 225 and PSYC 225L; Change to course 
title: FROM: Epidemiology and Quantitative Research Methods TO: Epidemiology 
 
Proposed catalog description: 
PUBH 410 - Epidemiology (3 credits) (Prereq: Admission to the Public Health program, 
a grade of "C" or better in PUBH 350 and either STAT 201 and STAT 201L, CBAD 291, 
POLI 205 or PSYC 225 and PSYC 225L) An overview of epidemiological models and 
quantitative research methods used by public health agencies and health care providers to 
analyze patterns of acute and chronic diseases. F, S. 


 
c. PUBH 485Q – Internship in Health Careers 


Proposed revision(s): Other course change. (Form A – ID # 2051) 
Course Action(s): Change to prerequisite(s): FROM: Admission to the Health 
Promotion program, Senior standing, and PUBH 350 TO: Permission of instructor, 
Senior standing and PUBH 350; Change to course credits: FROM: 6-9 TO: 6; Other: 
Change to language in course description. 
 
Proposed catalog description: 
PUBH 485 Q - Internship in Health Careers (6 credits) (Prereq: permission of instructor, 
Senior standing and PUBH 350) Supervised work experience through health-related 
agencies for a minimum of 250 hours. The internship requires formal application with a 
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resume by stipulated deadline; and a learning contract with the internship agency, the 
student, and the department. A journal detailing work activities and portfolio will also be 
required. F, S, Su. 
 
 


2. Department of Physics and Engineering Science 
 


a. ASTR 111 – Descriptive Astronomy I  
Proposed revision(s):  Add course to core; other course change. (Form A – ID # 2092) 
Course Action(s): Add course to core; Change title of course FROM: Descriptive 
Astronomy I TO: Mysteries of the Sky; Change to corequisite(s): FROM: None TO:  
ASTR 111L; Change to term(s) offered: FROM: Offered as needed TO: Fall and Spring; 
Change to catalog language. 
 
Proposed catalog description: 
ASTR 111 - Mysteries of the Sky (3 credits) (Coreq: ASTR 111L) An introduction to 
contemporary astronomy that explores our current understanding of the local Cosmos and 
the unique methods employed to study astronomical objects. Topics include the history of 
astronomy, observed motions of celestial objects, and comparative planetology, along 
with ongoing searches for extraterrestrial life inside the Solar System. The course 
material is designed primarily, but not exclusively, for non-science majors and can be 
taken independently from ASTR 112. F, S. 
 


b. ASTR 111L – Descriptive Astronomy I Laboratory 
Proposed revision(s):  Add course to core; other course change. (Form A – ID # 2093) 
Course Action(s): Add course to core; Change title of course FROM: Descriptive 
Astronomy I Laboratory TO: Mysteries of the Sky Laboratory; Change to corequisite(s): 
FROM: ASTR 111 or permission of instructor TO:  ASTR 111; Change to term(s) 
offered: FROM: Offered as needed TO: Fall and Spring; Change to catalog language. 
 
Proposed catalog description: 
ASTR 111L - Mysteries of the Sky Laboratory (1 credit) (Coreq: ASTR 111) Using 
laboratory equipment, computer simulations, and peer activities students investigate 
subtopics related to the night sky and comparative planetology. While there is not a 
formal mathematical prerequisite, competency in high school algebra and geometry is 
expected. F, S. 


 
c. ASTR 112 – Descriptive Astronomy II 


Proposed revision(s):  Add course to core; other course change. (Form A – ID # 2094) 
Course Action(s): Add course to core; Change title of course FROM: Descriptive 
Astronomy II TO: Mysteries of the Universe; Change to prerequisite(s): FROM: ASTR 
111 TO: None; Change to corequisite(s): FROM: None TO:  ASTR 112L; Change to 
term(s) offered: FROM: Offered as needed TO: Fall and Spring; Change to catalog 
language. 
 
Proposed catalog description: 
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ASTR 112 - Mysteries of the Universe (3 credits) (Coreq: ASTR 112L) An introduction 
to contemporary astronomy that explores our current understanding of the distant Cosmos 
and the unique methods employed to study astronomical objects. Topics include the 
history of astronomy, stellar structure, stellar evolution, galaxies, and cosmology, along 
with ongoing searches for extraterrestrial life outside the Solar System. The course 
material is designed primarily, but not exclusively, for non-science majors and can be 
taken independently from ASTR 111. F, S. 


 
d. ASTR 112L – Descriptive Astronomy II Laboratory 


Proposed revision(s): Add course to core; Change title of course FROM: Descriptive 
Astronomy II Laboratory TO: Mysteries of the Universe Laboratory; Change to 
corequisite(s): FROM: ASTR 112 or permission of the instructor TO:  ASTR 112; 
Change to term(s) offered: FROM: Offered as needed TO: Fall and Spring; Change to 
catalog language. 
 
Proposed catalog description: 
ASTR 112L - Mysteries of the Universe Laboratory (1 credit) (Coreq: ASTR 112) Using 
laboratory equipment, computer simulations, and peer activities students investigate 
subtopics related to stellar and galactic astronomy. While there is not a formal 
mathematical prerequisite, competency in high school algebra and geometry is expected. 
F, S. 


 
 
Graduate Council (moved and seconded in committee) 
Proposal(s) for change(s) in graduate programs: 
 


COLLEGE OF BUSINESS 
 


1. Department of Accounting/Finance/Economics 
 


a. Change(s) to the Master of Business Administration (Form B – ID# 69) 
Proposed change(s): Addition of courses to program:  MBA 521 – Financial 
Governance for Non-Profits; MBA 522 – Grant Writing for Non-Profit Organization; 
MBA 646 – Value Management; MBA 647 – Real Estate Market Analysis; MBA 648 – 
Real Estate Seminar; Other:  Addition of two concentrations in the MBA program: 
Commercial and Investment Real Estate and Nonprofit Administration; change to catalog 
description.     
 
Proposed catalog description: 
 
Degree Requirements (30 Credit Hours) 


 
The MBA degree at Coastal Carolina University requires 30 graduate credit hours for 
completion consisting of 21 core credits and 9 hours of electives. 
 
Required Courses (21 Credit hours) 
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• MBA 605 - Operations and Global Supply Chain Management (3 credits) 
• MBA 615 - Leadership (3 credits) 
• MBA 620 - Financial Management (3 credits) 
• MBA 621 – Value Management (3 credits) 
• MBA 624 – Managerial Economics (3 credits)  
• MBA 631 - Marketing Strategy (3 credits) 
• MBA 650 - Managerial Responsibility and the Law (3 credits) 
• MBA 690 - Global Strategy (3 credits) 


 
Electives (9 Credit hours) 


 
The nine (9) elective credit hours must come from the approved courses: MBA 521, 
MBA 522, CBAD or MBA courses at the 600 level or above, ACCT 534, ACCT 
631, ACCT 638, ACCT 675, IST 660, IST 670, IST 678, SPT 510, SPT 515, SPT 
530, SPT 550, and SPT 565. Other courses may be approved as determined by the 
College of Business Graduate Director.  Students may opt to take approved elective 
courses or select the Healthcare Administration Track a concentration.   
 
Commercial and Investment Real Estate Track (9 Credit Hours) 
 
Required Courses 
• MBA 646 – Value Management (3 credits) 
• MBA 647 – Real Estate Market Analysis (3 credits) 
• MBA 648 – Real Estate Seminar (3 credits) 
 
Healthcare Administration Track (9 Credit Hours) 
 
Required Courses 
• MBA 670 - The US Healthcare System (3 credits) 
• MBA 674 - Healthcare Financial Decision Making (3 credits) 
 
Elective Courses 
Choose one course from the following: 
• MBA 671 - Healthcare Strategy (3 credits) 
• MBA 672 - Healthcare Quality Management (3 credits) 
• MBA 673 - Information Systems in Healthcare (3 credits) 
 
Nonprofit Administration Track (9 Credit Hours) 
 
Required Courses 


• MBA 521 – Financial Governance for Non-Profit Board Members (3 credits) 
• MBA 522 – Grant Writing for Nonprofit Organizations (3 credits) 
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• MBA 655 – Sustainability and Social Responsibility (3 credits) 
 


 
COLLEGE OF EDUCATION  


 
1.   Department of MAT, Leadership, IT 
 


a. Changes(s) to the Master of Arts in Teaching (Form B - ID# 57) 
Proposed change(s): Required courses: FROM:   
Content Preparation (4 graduate level courses in the chosen concentration area) 
Graduate content in one of the concentration areas: 12-16 
Art (ARTC, ARTE, ARTD, ARTH, ARTS), English (ENGL), Mathematics (MATH, 
STAT), Music (MUS, MUED), Science (ASTR, BIOL, CHEM, GEOL, MSCI, PHYS), 
or Social Studies (ANTH, ECON, HIST, POLI, PSYC, SOC). 
TO:   
Content Preparation (4 graduate level courses in the chosen concentration area) 
Graduate content in one of the concentration areas: 12-16 
 
Art (ARTC, ARTE, ARTD, ARTH, ARTS), English (ENGL), Mathematics (MATH, 
STAT), Music (MUS, MUED), Science (ASTR, BIOL, CHEM, GEOL, MSCI, PHYS), 
or Social Studies (ANTH, ECON, HIST, POLI, PSYC, SOC, GEOG). 
 
Proposed catalog description: 
 
Degree Requirements (30 Graduate Credit Hours) 
 
Core Courses (12 - 18 Credit Hours) 
 
Choose one from the following: 


• EDSC 410 - Secondary Adolescent Development and Management (3 credits) 
• EDSC 510 - Secondary Adolescent Development and Management (3 credits) 


 
Choose one from the following: 


• EDSC 415 - Teaching in Diverse Classroom Settings (3 credits) 
• EDSC 515 - Teaching in Diverse Classroom Settings (3 credits) 


 
Complete all of the courses below: 


• EDSC 500 - Assessment and Action Research (3 credits) 
• EDSC 508 - Foundations in Literacy (3 credits) 
• EDSC 518 - Reading and Writing in the Content Area (3 credits) 
• EDSC 546 - Foundations of Secondary Education (3 credits) 


 
Teaching Concentration (15 Credit hours) 
 
Complete the following courses: 


• EDSC 580 - Internship Seminar (3 credits) 
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• EDSC 590 - Internship (9 credits) 
 


(Choose One) Methodology course in the content area of concentration: 
• EDSC 547 - Principles and Methods of Teaching English (3 credits) 
• EDSC 549 - Principles and Methods of Teaching Social Studies (3 credits) 
• ARTE 550 - Principles and Methods of Teaching Art (3 credits) 
• MUED 551 - Principles and Methods of Teaching Music (3 credits) 
• EDSC 552 - Principles and Methods of Teaching Mathematics (3 credits) 
• EDSC 553 - Principles and Methods of Teaching Science (3 credits) 


 
Content Preparation (4 graduate level courses in the chosen concentration area) 
Graduate content in one of the concentration areas: 12-16 
 
Art (ARTC, ARTE, ARTD, ARTH, ARTS), English (ENGL), Mathematics (MATH, 
STAT), Music (MUS, MUED), Science (ASTR, BIOL, CHEM, GEOL, MSCI, PHYS), 
or Social Studies (ANTH, ECON, HIST, POLI, PSYC, SOC, GEOG). 
 


Graduate Council  (moved and seconded in committee)  
Proposal(s) for new graduate program(s): 
 


COLLEGE OF HUMANITES & FINE ARTS 
 


1.  Department of Politics 
 


a. Master of Arts in Applied Politics (Form D – ID# 41) 
 
The M.A. in Applied Politics degree provides each student with a set of four core courses 
that are applicable to those who want to work in government or advocacy. In these 
classes students learn what it means to work in the political world, how to design research 
properly using qualitative or quantitative methodology, and what it means to ethically 
serve the public. Following this, students choose an advocacy or governing track where 
they have a considerable number of courses to specialize their writing, communication, 
and research skills towards working for governmental and non-governmental 
organizations. Furthermore, there is a set of courses that can apply to either track, which 
provide student’s opportunities from both tracks to interact and learn about the concepts 
together. Finally, students will choose either an internship or thesis to complete 
depending upon their individual needs and stage of career. The thesis and internship have 
students apply the skills they have honed in coursework to real world political 
organizations and policy problems. 
 
Program Objectives 
 
1. Demonstrate mastery over key concepts of applied politics through advocacy or 


governance. 







 
 
 


 


Faculty Senate Consent Agenda                   February 6, 2019 Page 26 of 38 
 


2. Enhance student’s ability to complete quantitative or qualitative research for 
advocacy groups or the government. 


3. Provide students with experiential learning opportunities that allow them to apply 
theories of advocacy and governance to real-world political situations. 


4. Advance student’s mastery of oral and written communication skills. 
5. The proposed program will engage students in the design of strategic approaches to a 


wide range of political challenges. 
6. Demonstrate an understanding of political ethics and challenge students to apply 


these principles in their research and profession.  
7. Prepare students for professional work in organizations that work closely with the 


government or with the government itself. 


Graduate Applications 


Applications for graduate study should be directed to the Office of Graduate Studies at 
Coastal Carolina University. 


Admission Requirements 


For admission to the Graduate Program, the applicant must meet or exceed the following 
criteria: 


1. Completion of an application form and payment of the application fee. 
2. Submission of an official undergraduate transcript from each post-secondary school 


or college previously attended, including any graduate study previously undertaken. 
3. Evidence of having received a baccalaureate degree from a regionally accredited 


institution in this country or its equivalent at a foreign institution based on a four-year 
degree. 


4. Two letters of recommendation from persons who are familiar with the applicant’s 
academic ability and potential for successful completion of Masters studies. 


5. A personal statement of no more than 500-words demonstrating the applicant’s 
interest and compatibility with the program, understanding of the field, and future 
career goals. 


6. Graduate Record Exam (GRE) scores that indicate potential for success in the 
program. 
 
Admission decisions are made when all evidence of the applicant’s ability to succeed 
in graduate studies has been submitted. 
 
Degree Requirements 
 
The Master of Arts in Applied Politics requires: 
 


1. Successful completion of an approved program of study with a minimum of 36 
graduate hours; 


2. A minimum grade point average of 3.0 (B) on all course work; 
3. Completion of Master’s Thesis or Internship, POLI 699 and 
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4. Completion of all requirements for the degree during a six-year period. 
 
Transfer Credits 


 
With approval from the Graduate Director, a maximum of nine (9) transfer credit hours 
may be applied to a student’s program of study. All transfer credit course work must have 
be completed with a minimum grade of B. 


 
Degree Requirements (36 Graduate Credit Hours) 


 
 The M.A. in Applied Politics requires 36 credit hours.   
 


  Corse Courses (12 Credit Hours)  
 


• POLI 601 - Introduction to Applied Politics (3 credits) 
• POLI 602 - Research Design (3 credits) 
• POLI 610: Political Ethics (3 credits)  


  
Methods (Choose 1): 


 
• POLI 603 - Qualitative Methods (3 credits) 
• POLI 606 - Quantitative Methods (3 credits) 


 
Students choose one of two tracks (21 Credit Hours) 


 
 Governing Track (18 Credit Hours)  


• POLI 556 – Administrative Law 
• POLI 568 – Campaign Management 
• POLI 570 – Election Law 
• POLI 578 – Political Crisis Management 
• POLI 579 – Political Consulting   
• POLI 582 – Political Advertising 


 
Advocacy Track (18 Credit Hours) 
• POLI 514 – Think Tanks and Foreign Policy 
• POLI 522 – Energy Policy  
• POLI 583 – Political Advocacy 
• POLI 584 – Grassroots Politics 
• POLI 620 – Global Environmental Politics 
• POLI 621 – Sustainable Development 
 
Courses that apply to either the Governing or Advocacy Track (3 Credit Hours) 
 
• POLI 513 – Gender, Democracy and Global Politics 
• POLI 539 – International Law 
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• POLI 560 – Advanced American Government 
• POLI 572 – State and Local Government 
• POLI 573 – Legislative Affairs 
• POLI 576 – Bureaucracy 
• POLI 577 – Political Communication  
• POLI 585 – Political Parties and Interest Groups 
• POLI 661 – Advanced Public Policy 


 
Master’s Thesis or Internship (3 Credit Hours) 
 
• POLI 699 – Master’s Thesis 


 
 


Graduate Council (moved and seconded in committee)  
Proposal(s) for a new graduate course: 
 


COLLEGE OF BUSINESS 
 


1. Department of Accounting/Finance/Economics 
 
a. MBA 521 – Financial Governance for Non-Profit Board Members (Form C – ID# 


379) 
Proposed catalog description: MBA 521 - Financial Governance for Non-Profit 
Board Members (3 credits) This course teaches the theories of board governance and 
effective board membership in non-profit settings. It focuses on understanding the 
roles of directors and equipping students with the financial analysis skills to be 
competent directors or work with directors. F, S, Su. 
 
Course Prefix/Number: MBA 521 
Course Title: Financial Governance for Non-Profit Board Members  
 Primary Goal: This course is intended to serve as a general elective in the MBA 
program as well as a required course for the MBA with Non-Profit Administration 
Concentration. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
b. MBA 522 – Grant Writing for Non-Profit Organization (Form C – ID# 380) 


Proposed catalog description: MBA 522 - Grant Writing for Non-Profit 
Organizations (3 credits) This course introduces students to the art of grant writing 
for professional, non-profit and arts enterprise organizations. The course explores 
way to apply for and acquire funds from both public and private granting bodies, i.e.: 
government agencies, foundations and the like. The course focuses on the important 
of grant administration, stewardship, program evaluation, data analysis and the role of 
board and staff members in developing effective strategies for philanthropic success. 
This course also examines internal and external barriers that organizations face in 
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procuring fund development. Additionally, students learn the importance of 
relationship building, planned giving and fundraising within a variety of enterprise 
careers. F, S.  
 
Course Prefix/Number: MBA 522 
Course Title: Grant Writing for Non-Profit Organization 
Primary Goal: This course is intended to serve as a general elective in the MBA 
program as well as a required course for the MBA with Non-Profit Administration 
Concentration. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 


c. MBA 647 – Real Estate Market Analysis (Form C – ID# 381) 
Proposed catalog description:  MBA 647 - Real Estate Market Analysis (3 credits) 
Analysis of core real estate concepts, property market fundamentals, and the 
economic, legal, and financial institutions affecting real estate transactions and 
operations. Applications of shift-share analysis, hedonic price analysis, and other 
tools of urban and real estate market analysis. F, S, Su. 
 
Course Prefix/Number: MBA 647 
Course Title: Real Estate Market Analysis 
Primary Goal: This course is intended to serve as a general elective in the MBA 
program as well as a required course for the MBA with Commercial and Investment 
Real Estate Concentration. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
d. MBA 648 – Real Estate Seminar (Form C – ID# 382) 


Proposed catalog description:  MBA 648 - Real Estate Seminar (3 credits) Series of 
topics focused on the core aspects of real estate investment from opportunity 
identification and acquisition to development and operation and the regulatory 
environment. F, S, Su. 
 
Course Prefix/Number: MBA 648 
Course Title: Real Estate Seminar 
Primary Goal: This course is intended to serve as a general elective in the MBA 
program as well as a required course for the MBA with Commercial and Investment 
Real Estate Concentration. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
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2. Department of Marketing/Resort Tourism Management 
 


a. MBA 632 – Negotiations (Form C – ID# 285) 
Proposed catalog description: MBA 632 - Negotiations (3 credits) The purpose of 
this course is to understand the theory and processes of negotiation as it is practiced 
in a variety of settings. Negotiation is the art and science of securing an agreement 
between two or more independent parties. This course focuses on understanding the 
behavior of individuals, groups and organizations in the context of competitive 
situations. Su. 
 
Course Prefix/Number: MBA 632 
Course Title: Negotiations 
Primary Goal: This will provide MBA students with an elective in a sales-related 
field. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
COLLEGE OF EDUCATION 


 
1. Department of MAT, Leadership, IT 


 
a. EDAD 705 – Foundations of Leadership and Management in Higher Education 


(Form C – ID# 345) 
Proposed catalog description: EDAD 705 - Foundations of Leadership and 
Management in Higher Education (3 credits) (Prereq: Students must be admitted into 
the Doctor of Philosophy in Education program or by permission of instructor) The 
purpose of this course is to provide a comprehensive examination of the foundations 
of leadership and management within higher education. Advanced leadership and 
management theories are examined to analyze, plan for, implement, and evaluate 
strategies for educational leaders to support higher education improvement processes 
in rapidly changing social, economic, and political contexts. The focus areas of this 
course include the philosophical assumptions that guide higher education, the 
unfolding of its history, management practices, and the ways in which philosophy and 
history have shaped higher education. F, S, Su. 


 
Course Prefix/Number: EDAD 705 
Course Title: Foundations of Leadership and Management in Higher Education  
Primary Goal: This will allow advanced degree programming for current graduate 
students.  It will increase the diversity of graduate program offerings.    
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): Students must be admitted into the Doctor of Philosophy in 
Education program or by permission of instructor. 
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b. EDAD 740 – Governance and Organization of Higher Education (Form C – ID# 
346) 
Proposed catalog description:  EDAD 740 – Governance and Organization of 
Higher Education (3 credits) (Prereq: Students must be admitted into the Doctor of 
Philosophy in Education program or by permission of instructor) The purpose of this 
course is to provide a comprehensive examination of the governance and organization 
of institutions of higher education in the United States so that educational leaders may 
better manage, navigate, and strengthen institutions of higher learning. Topics 
addressed include characteristics and best practices of successful institutions of higher 
education, related theories, functions of the Board of Trustees, policy development 
and implementation, stakeholders, stakeholder collaboration, and 
outcomes/sustainability. F, S, Su.   


 
Course Prefix/Number: EDAD 740 
Course Title: Governance and Organization of Higher Education 
Primary Goal: This will allow advanced degree programming for current graduate 
students.  It will increase the diversity of graduate program offerings.    
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): Students must be admitted into the Doctor of Philosophy in 
Education program or by permission of instructor. 


 
c. EDAD 750 – Administration of Higher Education (Form C – ID# 347) 


Proposed catalog description:  EDAD 750 - Administration of Higher Education (3 
credits) (prereq: Students must be admitted into the Doctor of Philosophy in 
Education program or by permission of instructor) This course involves an extensive 
exploration of the functional areas and skills that significantly contribute to the 
effective administration of institutions of higher education. The course topics and 
readings include an emphasis on planning, budgeting, effective leadership, personnel 
administration, and facility management in the higher education environment. F, S, 
Su 


 
Course Prefix/Number: EDAD 750 
Course Title: Administration of Higher Education 
Primary Goal: This will allow advanced degree programming for current graduate 
students.  It will increase the diversity of graduate program offerings.    
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): Students must be admitted into the Doctor of Philosophy in 
Education program or by permission of instructor. 


 
 


d. EDAD 785 – Action Research in Higher Education (Form C – ID# 348) 
Proposed catalog description:  EDAD 785 - Action Research in Higher Education 
(3 credits) (prereq: Students must be admitted to the Doctor of Philosophy in 
Education program or by permission of instructor) This graduate course introduces 
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students to action research as a technique of improving teaching, learning, and other 
practices within higher education. Students gain hands-on experience completing 
research in college/university classrooms, learning assistance centers, and/or other 
college/university learning environments. The course explores the relative strengths 
and potential challenges of different approaches to action research, as well as ethical 
issues associated with action research. All students are trained on how to ethically 
conduct research involving human subjects. F, S, Su. 


 
Course Prefix/Number: EDAD 785 
Course Title: Action Research in Higher Education 
Primary Goal: This will allow advanced degree programming for current graduate 
students.  It will increase the diversity of graduate program offerings.    
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): Students must be admitted into the Doctor of Philosophy in 
Education program or by permission of instructor. 
 


COLLEGE OF HUMANITES & FINE ARTS 
 


1. Department of Music 
 
a. MUS 534 – CCU Graduate Jazz Ensemble (Form C – ID# 311) 


Proposed catalog description:  MUS 534 – CCU Graduate Jazz Ensemble (1 
credits) (prereq: Audition and/or permission of the instructor) Rehearsal and 
performance of jazz and commercial music styles, with participation in off-campus 
and on-campus events. Open to all qualified graduate students at Coastal Carolina 
University. F, S. 


 
Course Prefix/Number: MUS 534 
Course Title: CCU Graduate Jazz Ensemble 
Primary Goal: This is an elective option in support of the M.A. in Music 
Technology.    
Repeatable for Credit: Yes 
Course Equivalencies: No  
Prerequisite(s): Audition and/or permission of the instructor 


 
b. MUS 599 – Graduate Independent Music Study (Form C – ID# 312) 


Proposed catalog description:  MUS 599 – Graduate Independent Music Study (1-3 
credits) (prereq: Admission to a graduate program and permission of instructor) 
Specific directed study of musical issues and concepts as they exist and emerge in the 
future. Provides an opportunity for student to do in-depth study of specific areas at 
the agreement of the student and instructor. F, S.  


 
Course Prefix/Number: MUS 599 
Course Title: Graduate Independent Music Study 
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Primary Goal: This is an elective option in support of the M.A. in Music 
Technology and for other graduate programs with open electives.     
Repeatable for Credit: Yes 
Course Equivalencies: No  
Prerequisite(s): Admission to a graduate program and/or permission of the instructor 


 
2. Department of Politics 


 
a. POLI 584 – Grassroots Politics (Form C – ID# 349) 


Proposed catalog description:  POLI 584 – Grassroots Politics (3 credits) This class 
examines the role and effectiveness of grassroots efforts/movements/organizations on 
local, statewide, national, and global scales. Students will explore organizing 
strategies and tactics based on various theories of change, addressing topics such as 
community outreach and collaboration, policy campaigning, public policy outcomes, 
global governance, and democracy. F, S, Su.  


 
Course Prefix/Number: POLI 584 
Course Title: Grassroots Politics 
Primary Goal: This is an elective option in support of the M.A. in Applied Politics  
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): Admission to a graduate program and/or permission of the instructor 


 
b. POLI 574 – Public Administration (Form C – ID# 350)  


Proposed catalog description: POLI 574 - Public Administration (3 credits) A study 
of the basic theories, structures, functions, and responsibilities and best practices in 
public administration. Selected covered topics include the role of bureaucracy in the 
political process, bureaucratic discretion and accountability, intergovernmental 
relations, policy implementation and service delivery. F, S, Su. 
 
Course Prefix/Number: POLI 574 
Course Title: Public Administration 
Primary Goal: This course will be an elective credit course in the new Masters of 
Applied Politics. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
c. POLI 582 – Political Advertising (Form C – ID# 358)  


Proposed catalog description: POLI 582 - Political Advertising (3 credits) This 
course examines the strategies and techniques of political advertising, as well as its 
effects on public opinion during democratic elections. It explores how the principles 
of persuasion are employed in political advertisements across various media channels 
to promote learning, attitude and opinion change, and action in targeted audiences. F, 
S, Su. 
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Course Prefix/Number: POLI 582 
Course Title: Political Advertising 
Primary Goal: This course will be an elective credit course in the new Masters of 
Applied Politics. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 
 


d. POLI 699 – Master’s Thesis (Form C – ID# 360) 
Proposed catalog description: POLI 699 - Master's Thesis (3 credits) A course 
designed both to assess and improve research skills, writing ability, and general 
mastery of the field of politics. Students conduct original research of publishable 
quality under the close supervision of a member of the department. F, S, Su. 
 
Course Prefix/Number: POLI 699 
Course Title: Master’s Thesis 
Primary Goal: Students must complete either a thesis or internship as a part of the 
program. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
e. POLI 696 – Applied Politics Internship (Form C – ID# 361) 


Proposed catalog description: POLI 696 - Applied Politics Internship (3 credits) 
Internships in various public, non-profit, and private organizations or government 
agencies involving a research component and responsibilities commensurate with 
graduate level work. Students complete a minimum of 120 hours at the internship site 
under the close supervision of a faculty member. F, S, Su. 
 
Course Prefix/Number: POLI 696 
Course Title: Applied Politics Internship 
Primary Goal: Students will either take this course or a thesis course to complete 
their degree program. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
f. POLI 585 – Political Parties and Interest Groups (Form C – ID# 363) 


Proposed catalog description: POLI 585 - Political Parties and Interest Groups (3 
credits) This course investigates political organizations in American politics. The 
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roles they play in elections, policy creation, and in motivating party members are 
discussed, as well as how they are created and how they interact with one another. F, 
S, Su. 
 
Course Prefix/Number: POLI 585 
Course Title: Political Parties and Interest Groups 
Primary Goal: This will be offered as a graduate level elective 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 


 
g. POLI 602 – Research Design  (Form C – ID# 364) 


Proposed catalog description: POLI 602 - Research Design (3 Credits) This course 
explains how to create an appropriate research design in political science, from initial 
idea to implementation. The lessons learned are applicable to both quantitative and 
qualitative approaches to the discipline. F, S, Su. 
 
Course Prefix/Number: POLI 602 
Course Title: Research Design 
Primary Goal: This course is required for the M.A. in Applied Politics program.   
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 


COLLEGE OF SCIENCE 
 


1. Department of Computer Science, M.S. Information Systems 
 
a. IST 600 – Foundations in Data-Driven Programming (Form C – ID# 369) 


Proposed catalog description: IST 600 - Foundations in Data-Driven Programming 
(3 credits) This course provides a foundation for the development of data-driven 
programming. An exploration of computing languages, databases, and platforms 
provide a preparatory understanding of current, mainstream technologies used in the 
development of various types of computing programs and applications. This course 
covers the basics in syntax, logic, structures, functions and patterns of a modern 
programming language (such as Python). It also provides a foundation in relational 
database design and writing SQL queries. The curriculum is designed to provide 
students with little or no programming or database experience with the skills to 
develop data-driven programs applicable to their area of interest (such as business, 
education, entertainment, etc.). F. 
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Course Prefix/Number: IST 600 
Course Title: Foundations in Data-Driven Programming 
Primary Goal: This course is designed to support existing programs. The course will 
be a required course for those entering the IST program who do not have the 
prerequisite coursework (in the subject area covered in this course)  
and are granted provisional acceptance. In addition, this course supports the newly 
developed Women in Technology graduate certificate program as one of the 
programming-sequence courses 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 


b. IST 610 – Networking and Cybersecurity Fundamentals (Form C – ID# 371) 
Proposed catalog description: IST 610 - Networking and Cybersecurity 
Fundamentals (3 credits) This course provides students with the fundamentals in 
networking and cybersecurity. The course discusses the principles of networking 
including protocols, topologies, circuit and packet switching, routing, and related 
topics. The course also provides students with a foundation in cybersecurity topics 
such as security threats, vulnerability analysis, firewalls, intrusion detection, and 
access control. This course is designed for students with little or no prior networking 
or security experience. F. 
 
Course Prefix/Number: IST 610 
Course Title: Networking and Cybersecurity Fundamentals  
Primary Goal: This course is designed to support existing programs. The course will 
be a required course for those entering the IST program who do not have the 
prerequisite coursework (in the subject area covered in this course)  
and are granted provisional acceptance. In addition, this course supports the newly 
developed Women in Technology graduate certificate program as one of the 
programming-sequence courses 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 


c. IST 602 – Application Development I  (Form C – ID# 372) 
Proposed catalog description:  IST 602 - Application Development I (3 credits) 
Application Development I is an introduction to the Swift programming language and 
provides the fundamentals of iOS application development. This course covers the 
basics in Swift syntax, logic, structures, functions and patterns. Through guided 
coding exercises, students begin designing interfaces and thinking critically about  
application usability. Su. 
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Course Prefix/Number: IST 602 
Course Title: Application Development I  
Primary Goal: This course is designed to support existing programs. This course 
supports the newly developed Women in Technology graduate certificate program as 
one of the programming-sequence courses. 
Repeatable for Credit: No 
Course Equivalencies: No  
Prerequisite(s): None 
 


Graduate Council (moved and seconded in committee) 
Proposal(s) for change(s) in, restoration of, or removal of a graduate course 
 


COLLEGE OF BUSINESS 
 


1. Department of Accounting/Finance/Economics 
 


a. MBA 621 – Value Management 
Proposed revision(s): Course change (Form A – ID# 79) 
Course Action(s): Change to course number FROM: MBA 621 TO:  MBA 646 
 
Proposed catalog description:  
MBA 646 – Value Management (3 credits) (Prereq: MBA 620) Teaches students a 
variety of professional skills necessary to effectively run a business. This is achieved 
through a computer simulation that requires students to call upon a variety of abilities in 
order to successfully complete the project. S. 
 


COLLEGE OF HUMANITIES & FINE ARTS 
 


1. Department of Music 
 


a. MTM 535 – CCU Electronic Recording Ensemble 
Proposed revision(s): Course change (Form A – ID# 76) 
Course Action(s): Change to course number FROM: MTM 535 TO:  MTM 535A and 
MTM 535B 
 
Proposed catalog description:  
MTM 535A – CCU Electronic Ensemble (1 credit) (Prereq: Audition and/or permission 
of the instructor) Rehearsal and performance of electronic music to be performed live or 
recorded. Structure, genre and instrumentation will vary year-to-year at the mutual 
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agreement of the instructor and ensemble members. Performance ensemble affiliated with 
Masters in Music Technology. S, even years. 
 
MTM 535B – CCU Electronic Ensemble (1 credit) (Prereq: Audition and/or permission 
of the instructor) Rehearsal and performance of electronic music to be performed live or 
recorded. Structure, genre and instrumentation will vary year-to-year at the mutual 
agreement of the instructor and ensemble members. Performance ensemble affiliated with 
Masters in Music Technology. S, odd years. 
 
 


COLLEGE OF SCIENCE 
 


1. Department of Computer Science, M.S. Information Systems 
 


a. IST 671 – Data Mining and Knowledge Discovery 
Proposed revision(s): Course change (Form A – ID# 77) 
Course Action(s): Change to prerequisite(s) FROM: IST 670 with a ‘C’ or better TO:  
None 
 
Proposed catalog description: IST 671 - Data Mining and Knowledge Discovery (3 
credits) This course covers the techniques to assess input data, quality of output as well as 
the principles and methodologies involved in the data mining. The course is designed to 
ensure the students have the ability to apply, analyze and evaluate different machine 
learning schemes and data mining algorithms. In addition, the construction of data-driven 
discovery and modeling of hidden patterns in large real-world data and text are covered. 
F, S, Su. 


   








Faculty Senate Motion Submission Form  Page 1 of 1 
Revised March 2016 
 


 
 


Faculty Senate Motion Submission Form 
 
Complete this form for all proposals to be considered by the Faculty Senate and send to the 
Faculty Senate Chair (senchair@coastal.edu) and Recorder (srecord@coastal.edu). The meetings 
and proposal submission deadline dates may be found on the Faculty Senate website at: 
www.coastal.edu/facultysenate.  
 
 
Meeting date: 
 
 


 
A brief title/summary/name of the motion: 
 
 
 
 
 
Name of the individual, committee, office or department submitting the motion: 
 
 
 


 
Existing policy, practice(s) or procedure(s) relevant to the motion (if applicable): 
 
 
 
 
 


 
Proposed new or change(s) to existing policy, practice(s) or procedure(s): 
 
 
 
 
 


 
Justification for the proposed action(s): 
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		Meeting date: November 7, 2018

		A brief titlesummaryname of the motion: Remove references to the title "Instructor" from the Faculty Manual

		Name of the individual committee office or department submitting the motion: T. Brian Bunton

		Existing policy practices or procedures relevant to the motion if applicable: 4.1.1 ("Instructor"), 4.1.2 ("Senior Instructor and"), 5.3 ("Instructor;"), 6.3.1.2.2 (remove section and renumber subsequent), 6.5.1.9 ("Instructors,"), 6.5.1.10 ("instructors,"), 6.7 ("Senior Instructor and"), 6.7.2 (remove section and renumber subsequent), 6.7.4 ("Senior Instructor/"), 6.7.5 ("Senior Instructor/"), 6.7.13 ("Instructor or"), 6.9.1.2 ("Senior Instructor and")

		Proposed new or changes to existing policy practices or procedures: 

		Justification for the proposed actions: The university no longer employs anyone at the rank Instructor, and as of 2008 the university has adopted a policy to no longer hire at the rank of Instructor.








   


 


 


 


 
 


 
FACULTY MANUAL 


2018-2019 
 


Effective August 16, 2018 
 


All changes to the terms of employment, tenure, promotion, 
and post-tenure review expectations and procedures were 


ratified by the Coastal Carolina University Board of Trustees at 
the May 2012 meeting. 


 


 


  







 


 


Title IX Statement 
It is the policy of Coastal Carolina University to prohibit discrimination on the basis of age, 
color, disability, gender, national origin, race, religion, sex, or veteran’s status in regard to the 
administration of all campus programs, services and activities including intercollegiate 
athletics, and the admission of students, employment actions, or other sponsored activities. 


Title IX of the Education Amendments of 1972 and certain other federal and state laws prohibit 
discrimination on these bases in education programs and activities operated by Coastal 
Carolina University. Coastal Carolina University complies with the requirements of Title IX of 
the Education Amendments of 1972, 20 U.S.C. Sec. 1681, et seq., and subsequent regulations, 
which prohibits discrimination on the basis of sex in all programs and activities receiving 
federal financial assistance. Coastal Carolina University receives such assistance and complies 
with this law and its implementation of regulation at 34 C.F.R. Part 106: 


 (http://www2.ed.gov/policy/rights/reg/ocr/edlite-34cfr106.html). 


 


 


Related Links: 
University Compliance  http://www.coastal.edu/universitycompliance/ 


University Policies  http://www.coastal.edu/policies 


Sexual Harassment Policy  www.coastal.edu/policies/policyDetails.html?x=85 


Sexual Violence/Assault Policy  www.coastal.edu/policies/policyDetails.html?x=141 


 


 


The following statement appears by mandate of the State 
of South Carolina Office of Human Resources:  
The language used in the Faculty Manual and/or any other policies and procedures in the 
handbook/manual issued by any administrative unit within the University does not create an 
employment contract between the employee and the University. The Faculty Manual does not 
create any contractual rights or entitlements, either expressed or implied. The University 
reserves the right to revise the content of the manual, in whole or in part. No promises or 
assurances, whether written or oral, which are contrary to or inconsistent with the terms of 
this paragraph create any contract or employment. The University acknowledges that vested 
tenure is neither diminished nor altered in any manner by this disclaimer.
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1 INTRODUCTION 


1.1 University Mission Statement  


Coastal Carolina University is a public comprehensive liberal arts institution that seeks to 
develop students who are both knowledgeable in their chosen fields and prepared to be 
productive, responsible, healthy citizens with a global perspective. To deliver on this 
commitment, Coastal Carolina recruits highly qualified and motivated students, faculty, and 
staff from the region, state, nation, and world to create a diverse and dynamic student-
centered learning environment. 


Because Coastal Carolina embraces the teacher-scholar model, it places primary emphasis on 
high quality teaching and engaged learning, and it supports faculty research, creative activities, 
and expert collaboration in the community, state, nation and world. This focus enables faculty 
and staff to mentor students in collaborative research, creative opportunities, and internships. 
To nurture this active learning community, Coastal Carolina maintains a broad range of 
contemporary technologies, programming, support services, and innovative course offerings 
and delivery methods. The result is alumni who are well prepared for professional careers or 
graduate programs in their chosen fields and who continue to be connected to Coastal 
Carolina. 


Inspired by its founding in 1954 to serve the educational needs of the region, Coastal Carolina 
has a tradition of a strong liberal arts core. As such, Coastal Carolina commits its resources to 
building undergraduate and graduate degree programs of national and/or regional significance 
in the arts and sciences, business, humanities, education, and health and human services. 
Coastal Carolina fully embraces its leadership role as a regional center of economic and 
intellectual resources, lifelong learning, cultural and recreational opportunities, and athletic 
programs. 


As Coastal Carolina executes this mission, it recognizes its responsibility to be a role model to 
the community and to the professions by assuring fair and honest treatment of people with 
whom it interacts and sustainable stewardship of resources entrusted to it, adopting the 
highest standards of integrity and accountability, and in committing itself to excellence 
through continuous assessment and improvement.  


 


Original approved by the Coastal Carolina University Board of Trustees on April 18, 1997. 


Update adopted by the Coastal Carolina University Board of Trustees on June 7, 2012. 


Update approved by the Commission on Higher Education on October 4, 2012. 


Update adopted by the Coastal Carolina University Board of Trustees on July 19, 2013. 


Update approved by the Commission on Higher Education on October 3, 2013. 


Update adopted by the Coastal Carolina University Board of Trustees on July 19, 2014. 
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Update approved by the Commission on Higher Education on February 5, 2015.  


1.2 The Teacher-Scholar Model 


 


 The faculty at Coastal Carolina University embrace a Teacher-Scholar Model to promote the 
academic mission of the University and to contribute to the common good. Central to the 
Teacher-Scholar Model at Coastal Carolina University is the integration of the traditional areas 
of academic life—teaching, scholarship/creative activity, and service. For this reason, we 
recognize a broad range of scholarly and creative activities that go beyond traditional research 
within a particular academic discipline. We recognize efforts to promote student learning, to 
participate in community engagement, and to promote the academic mission of the University 
when they employ academic expertise, background knowledge, research, critical evaluation, 
application, problem-solving, and creativity.  


The primary emphasis of the faculty is high-quality teaching and engaged learning. The faculty 
possess a high degree of expertise and disciplinary knowledge, which allows them to model 
discipline-specific behaviors and practices in their learning environments and to expose 
students to current issues in their disciplines. Teacher-scholars implement a variety of 
strategies to promote student learning such as creating opportunities for students to engage in 
active and experiential learning, undertake collaborative research and creative works, 
participate in internships and study abroad, and take part in community-based projects. They 
approach teaching and student learning in an informed, deliberate, and reflective way such 
that the activities related to course design, assessment of student learning, mentoring student 
research and projects, program design, and program evaluation integrate both the scholarship 
of teaching and service to the academic mission of the University and the community.  


Faculty are actively engaged in scholarly and creative activities that contribute not only to 
their disciplines, but also to their students, the University, and the community. We recognize 
the broad and diverse forms that scholarly and creative activities may take among an 
academically diverse faculty.  


In order to effectively carry out the academic mission of the University, faculty actively 
participate in those service activities that promote a well-functioning university. The faculty 
embrace shared governance and engage in informed, effective, and meaningful service across 
the University and the community. Their contributions in this area reflect their experience as 
professional academics, researchers, teachers, and scholars.  


Approved by Faculty Welfare, Louis Rubbo, Chair  


Approved by University Promotion and Tenure, Sara Brailler, Chair  


Approved by Faculty Senate Executive Committee, Renee Smith, Chair 


Approved by Faculty Senate, February 7, 2018 
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1.3 Preface to the Faculty Manual 


The faculty and administration of Coastal Carolina University are dedicated to the cooperative 
achievement of the mission of Coastal Carolina University, and to the betterment of our 
institution, students, and community. To this end, the University has established the Coastal 
Carolina University Faculty Manual which: 


• Is the campus-wide source of definitions, policies and procedures relevant to faculty roles, 
rights, responsibilities, and expectations towards achieving the academic mission of the 
University. 


• Serves as a set of guidelines providing direction by broadly defining the processes of 
University faculty and administrators for the effective conduct of academic roles and 
responsibilities within the University (it is not an employment contract). 


• Defines the academic, legislative, and consultative roles and processes of the faculty within 
the University in the change or modification of academic practices and policies. 


• Is a source of information to direct faculty members and administrators to more specific 
policies and procedures on campus regarding specific subjects, issues, or questions. 


• Does not supplant current or future policies that may be enacted by Federal or State law, 
legal interpretations of courts or actions by the Board of Trustees of Coastal Carolina 
University, as the contents of the Faculty Manual are superseded by changes from these 
legal bodies. 


• Faculty and academic administrators are expected to read the Faculty Manual and to be 
familiar with its contents. The Faculty Senate and the Provost’s Office assume joint 
responsibility for updating and maintaining the contents of this Manual. Proposals to 
revise the Manual will be considered by the Faculty Manual Review Committee.  


Special Notes:  


Timelines in this manual are expressed in calendar days, unless otherwise specified. When a 
due date falls on a weekend or a University holiday or when the University is closed due to an 
emergency, the first business day after that date will serve as the due date. 


Official documents delivered under the grievance, disciplinary action, and forfeiture of tenure 
procedures require proof of delivery via a time-stamp, a signed receipt, or by the use of U. S. 
Postal certified mail. 
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2 BOARD, COMMISSION, AND FOUNDATION 


2.1 Board of Trustees 


Coastal Carolina University was created as a separate and distinct institution of higher learning 
in the State of South Carolina by the South Carolina General Assembly in 1993. The University 
is a body corporate and politic, in deed and in law, under the name of Coastal Carolina 
University. The governing body of Coastal Carolina University is the Board of Trustees, which 
by statute is responsible for overseeing the effective governance of the University.  


2.2 Horry County Higher Education Commission 


The Horry County Higher Education Commission was created by legislative act on April 9, 1959, 
as the political entity which administers the funds provided by a special tax levy imposed on 
the citizens of Horry County for the purpose of supporting higher education. 


2.3 Coastal Educational Foundation  


The Coastal Educational Foundation is a charitable organization incorporated under the South 
Carolina Nonprofit Corporation Act and chartered by the Secretary of State of South Carolina. 
While the primary purpose of the foundation is to promote and provide financial support to 
Coastal Carolina University, the foundation has no designated powers that would allow it to 
intervene in University policies and procedures. Conversely, the University has no authority, 
statutory or otherwise, to become involved in the business of the foundation.  


2.4 Other Foundations and Affiliations 


CCU Alumni Association    http://www.coastal.edu/alumni/  
Women and Philanthropy & Leadership (WIPL)   http://www.coastal.edu/women/  
Chanticleer Athletic Foundation (CAF)   http://www.goccusports.com/ot/caf.html 
Student Housing Foundation   http://www.coastal.edu/shf/  
Wall College Board of Visitors  
Spadoni College of Education Board of Visitors   
Edwards College of Humanities and Fine Arts Board of Visitors    
College of Science Board of Visitors   


 



https://www.coastal.edu/trustees/

http://www.coastal.edu/alumni/

http://www.coastal.edu/women/

http://www.goccusports.com/ot/caf.html

http://www.coastal.edu/shf/
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3 ACADEMIC ADMINISTRATIVE ORGANIZATION 


3.1 Executive Vice President/Office of the Provost 


The Provost is the chief academic officer of the University and is designated as Executive Vice 
President. He or she is responsible for the administration of the Division of Academic Affairs 
and Student Affairs. The Provost is a member of the Executive Staff and chairs the Senior 
Leadership Council for Academic and Student Affairs as well as the Deans’ Council. He or she 
serves as University liaison with the Board of Trustees Academic and Student Affairs 
Committee and serves with other public university academic affairs officers in regular meetings 
with the South Carolina Commission on Higher Education. The organizational chart for the 
Office of the Provost can be found here: 
http://www.coastal.edu/hreo/orgpub/published_html/0804223.htm. 


3.2 The Colleges of the University 


The Academic Colleges are led by Academic Deans. The Library is led by the University 
Librarian. The Academic Organizational chart of the Academic Deans can be found here:           


http://www.coastal.edu/hreo/orgpub/published_html/0000002.htm. 


The University is organized into five Colleges and the Library.  


• Edwards College of Humanities and Fine Arts  


http://www.coastal.edu/hreo/orgpub/published_html/0238481.htm 


• University College 


http://www.coastal.edu/hreo/orgpub/published_html/0001665.htm 


• Spadoni College of Education  


http://www.coastal.edu/hreo/orgpub/published_html/0821404.htm 


• Wall College of Business 


http://www.coastal.edu/hreo/orgpub/published_html/0434303.htm 


• College of Science 


http://www.coastal.edu/hreo/orgpub/published_html/0626820.htm 


• Kimbel Library 


http://www.coastal.edu/hreo/orgpub/published_html/0701841.htm  
 


 
 



http://www.coastal.edu/hreo/orgpub/published_html/0804223.htm

http://www.coastal.edu/hreo/orgpub/published_html/0000002.htm

http://www.coastal.edu/hreo/orgpub/published_html/0238481.htm

http://www.coastal.edu/hreo/orgpub/published_html/0238481.htm

http://www.coastal.edu/hreo/orgpub/published_html/0001665.htm

http://www.coastal.edu/hreo/orgpub/published_html/0001665.htm

http://www.coastal.edu/hreo/orgpub/published_html/0821404.htm

http://www.coastal.edu/hreo/orgpub/published_html/0821404.htm

http://www.coastal.edu/hreo/orgpub/published_html/0434303.htm

http://www.coastal.edu/hreo/orgpub/published_html/0434303.htm

http://www.coastal.edu/hreo/orgpub/published_html/0626820.htm

http://www.coastal.edu/hreo/orgpub/published_html/0626820.htm

http://www.coastal.edu/hreo/orgpub/published_html/0701841.htm

http://www.coastal.edu/hreo/orgpub/published_html/0701841.htm
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4 FACULTY ORGANIZATION 


4.1 Membership 


4.1.1 Faculty 


Members of the faculty, including administrators with faculty rank, have the right to present 
motions and vote in general faculty meetings. Persons will be considered members of the 
faculty if they hold a full-time appointment at the academic rank/title of: 


• Professor 
• Librarian 
• Associate Professor 
• Associate Librarian  
• Assistant Professor 
• Assistant Librarian 
• Senior Instructor  
• Instructor 
• Senior Teaching Lecturer 


Joint Appointments: A faculty member may hold only one probationary or permanent tenure 
appointment at a professorial rank at any time. This appointment may be held within a single 
Department or by joint appointment in an additional Department where a fixed tenure rank 
may apply. The initial appointment will designate the Unit/Department of base appointment 
where responsibility for processing personnel actions that affect the appointment will be 
made. 


4.1.2 Associated Faculty 


This Faculty Manual pertains to this group as it relates to their role in faculty governance (i.e., 
their participation in senate and on faculty committees as specified in sections 4.5. Faculty 
Senate Bylaws through 4.7 Standing Faculty Committees, pp. 9-18), and professional 
responsibilities, rights, and grievance procedures (as stated in section 5. FACULTY 
RESPONSIBILITIES AND RIGHTS, p. 27). The terms of their employment, appointment, eligibility 
for promotion, and benefits are stated in sections 6.1 Terms of Employment (p. 45), 6.2 
Appointments (p. 46), 6.3 Faculty Ranks, Associated Faculty Titles, Appointments, and General 
Promotion Guidelines (p. 47), and 6.7 Promotion to Senior Instructor and Senior Teaching 
Lecturer (p. 61), and 7 BENEFITS AND PRIVILEGES (p. 81). 


An appointee will be considered a member of the associated faculty who holds the title of: 


• Teaching Lecturer 
• Teaching Associate 
• Visiting Assistant Professor 
• Visiting Associate Professor 
• Visiting Professor 
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• Research Assistant Professor 
• Research Associate Professor  
• Research Professor 
• Post-Doctoral Fellow  
• Research Associate  
• Graduate Assistant  


Associated faculty with titles of Teaching Associate and Graduate Assistant do not have 
grievance rights in accordance with South Carolina State statutes, regulations and 
amendments therein pursuant to the Faculty Manual and/or University Policies and 
Procedures. 


Nothing herein shall deny the above-mentioned ranks the ability to redress a breach of 
academic freedom as stated in 5.3 Faculty Grievance Procedure (STEP 1 and STEP 2 only, p. 41).  


4.1.3 Faculty Titles Conferred at Retirement or on Leave 


To recognize a minimum of ten years of continuous distinguished service to the University, the 
Board of Trustees may confer upon faculty during their final year of service, or upon 
retirement, the following distinguished and/or Emeritus ranks or titles. These ranks and titles 
are a privilege and not a right. Recognition of recipients for titles 2, 3, and 4 below is presented 
at Commencement.  


1. Distinguished Professor/Librarian: A title that may be awarded and used at the beginning 
of the final year of service at the University to tenured members of the faculty who have 
earned the rank of tenured full Professor/Librarian. Upon retirement this title will change 
to Distinguished Professor Emeritus or Distinguished Librarian Emeritus. 


2. Distinguished Professor/Librarian Emeritus: A title that may be conferred on tenured 
faculty who at the time of their retirement hold the rank of Professor/Librarian. 
Recognition of the recipient is presented at commencement. 


3. Emeritus Professor/Librarian: A title that may be conferred on any tenured member of the 
faculty who at the time of retirement holds the rank of Assistant or Associate 
Professor/Librarian. Recognition of the recipient is presented at commencement. 


4. Distinguished Instructor/Lecturer: A title that may be conferred on any Senior 
Instructor/Senior Teaching Lecturer who holds that title at the time of retirement and has 
made significant contributions to the University. Recognition of the recipient is presented 
at commencement. 


4.1.4 University/Center Affiliates 


This title is conferred on individuals who volunteer their time and expertise toward the good of 
the University and the students it serves. These titles are a privilege and not a right and these 
appointments are honorific and carry no faculty status.  
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4.2 Shared Governance  


4.2.1 Statement of Shared Governance  


The Coastal Carolina University community accepts the American Association of University 
Professors’ 1966 Statement on Government of Colleges and Universities. This statement calls 
for meaningful faculty participation in institutional decision-making and the “full opportunity 
for appropriate joint planning and effort” among the governing board, administration, faculty, 
students, and other members of the university community.  


Participation in the governance of the University is a core professional duty of the faculty and 
one that is central to accomplishing the academic mission of the University.  


The University places great value in the concept of shared governance, and in the interest of 
the success of the university, each constituent group should be trusted by the others to fulfill 
their respective missions.  


4.3 Functions of the Faculty  


The faculty, subject to limitations stated below, has legislative authority on: 


• Standards of admission 
• Student orientation policy 
• Requirements for the earning of degrees 
• Curriculum and instruction 
• Discipline of students 
• Educational policies 
• Educational standards 
• Research 
• Graduation policy 
• Promotion and tenure 
• Faculty recruitment 
• Academic calendar, and 
• All other matters pertaining to faculty 


Proposals resulting from the exercise of this authority are subject to the review and approval 
of the President and the Board of Trustees.  


The faculty will be consulted on any election or appointment to the offices of President, 
Provost, and other senior administrative positions reporting directly to the President or the 
Provost. Through an appropriate committee, the faculty will then communicate its views to the 
President and the Board of Trustees. 


In the event that faculty participation in a full search committee is not possible, the President 
will inform the Chair of the Faculty Senate, who in consultation with the President and the 
Executive Committee of Faculty Senate will arrange an appropriate time for the senate or the 
faculty to meet with the President. 
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4.4 General Faculty Meetings 


The Provost will call two general faculty meetings annually, one each regular semester (in the 
fall and spring). At these meetings the faculty may recommend specific actions to the Faculty 
Senate, take action on items referred to it by the Faculty Senate, or reverse decisions made by 
the Faculty Senate under the guidelines set herein and according to parliamentary procedures. 


Meetings require a quorum to conduct business. A quorum will be a simple majority (one-half 
plus one) of the faculty membership. Without a quorum, other non-business agenda items can 
be presented, but no action or votes taken. Motions before the faculty will require a simple 
majority vote for passage, except when two-thirds or three-fourths vote is required per 
parliamentary procedure.  


The President or the Provost or their designees may call special meetings of the faculty as 
necessary. The Provost, after consultation with the President, determines and convenes the 
order of business for these meetings. A special meeting of the faculty may also be called by a 
majority vote of the Faculty Senate, by the Executive Committee of the Faculty Senate, or by a 
written petition signed by ten percent (10%) of the faculty and submitted to the Provost.  


4.5 Faculty Senate Bylaws 


The powers of decision and recommendation are vested in the faculty of Coastal Carolina 
University by the Board of Trustees and manifested through the actions of the faculty at its 
meetings. These powers are vested in the Faculty Senate for routine execution. The Faculty 
Senate will have legislative authority on all matters set forth in section 4.3 Functions of the 
Faculty except for changes in promotion and tenure regulations which must be made by a vote 
of the faculty in a general or special meeting, and by subsequent approval of the Board of 
Trustees. 


Amendments to these Faculty Senate bylaws will be effective upon approval by three-fourths 
vote of the membership of the Faculty Senate.  


4.5.1 Membership, Representation and Terms 


Each College and the Library will elect from their faculty a number of senators equal to fifteen 
percent (15%) of their faculty. The College/Library will count administrators with faculty rank in 
the determination of senate representation. Regardless of its size, each College and the Library 
is entitled to at least two senators, excluding the senator representing the Associated Faculty. 
The administration will be represented by one senator who need not hold faculty rank and will 
be appointed by the President. 


The number of faculty in each College/Library will be assessed by the Executive Committee of 
the Faculty Senate at the start of each academic year to verify the number of senators 
representing each College/Library. In assessing College/Library representation, the Executive 
Committee of the Faculty Senate and the Dean of the College/University Librarian should 
disregard fractions less than 0.5 and carry fractions of 0.5 or higher to the next whole number. 
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If a College loses a senator because of a decrease in its number of faculty members, the 
senator in that College/Library with the shortest term remaining to be served will stand down.  


The Associated Faculty of each College will elect one senator from those at the university with 
the title of Teaching Lecturer or Teaching Associate. Senators from the Associated Faculty will 
have taught at least 12 credit hours in the calendar year prior to the beginning of their terms 
and must be teaching during the period of their terms, subject to the conditions previously set 
forth. Service on Faculty Senate in no way alters the expectations of, or rights granted to any 
associated faculty member.  


Senators holding the title of Teaching Lecturer, Teaching Associate, or Senior Teaching Lecturer 
will not vote on matters concerning tenure and promotion of the tenure track faculty.  


Should a new College be formed, it should elect its senators to serve in staggered terms. If a 
new College has no faculty who can claim that College as their administrative home, the full 
faculty will elect two senate representatives for that College. A College is considered to possess 
sufficient faculty to elect senate and standing faculty committee representatives when the 
Executive Committee receives a list of five (5) faculty members whose titles, duties, and 
administrative home reflects primary affiliation with that College. In cases where a faculty 
member holds a joint appointment in more than one College, she/he must declare in writing 
which College serves as the administrative home for the purpose of the Faculty Senate.  


Senators are elected for three-year terms. Every spring semester each College/Library will elect 
a sufficient number of new senators to fill anticipated vacancies for the upcoming fall 
semester. Regularly elected senate terms start at the beginning of the first senate meeting of 
the new academic year in the fall and end at the same time three years later.  


For special elections to replace a senator who is leaving the senate before the end of her/his 
term, the new senator’s term will begin the first meeting after the election is held and the 
former senator resigns her/his term. Such terms will end when the former senator’s term ends. 


For special elections of additional senators, the new senate term will begin the meeting after 
the election is held and the reapportionment becomes official. Such terms will last the 
remainder of the academic year in which they are elected plus two years. In these cases, the 
replacement terms will begin at the first meeting of the Faculty Senate in the subsequent 
academic year. 


4.5.2 Executive Committee of the Faculty Senate: Membership, Elections, and Duties 


The Chair, the Vice Chair, and the Secretary of the Faculty Senate are the officers who 
comprise the Executive Committee. Officers are nominated from among the tenured senate 
membership for two-year terms and are elected by the entire senate membership. 
Administrators, except Department Chairs/Supervisors, may not be elected to or serve on the 
Executive Committee. No officer may serve more than two consecutive terms in the same 
office. Nominees will make a brief presentation before the senate regarding their qualifications 
and interest. The parliamentarian and the recorder of the Faculty Senate provide services to 
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and work with the Executive Committee, but are not part of the Executive Committee 
membership.  


The Executive Committee prepares the agenda for each senate meeting, determines the time 
and place of senate meetings, verifies the Colleges’/Library’s representation on the senate, 
makes committee appointments to ad hoc and standing faculty committees, and oversees the 
annual administrator evaluation process.  


Executive Committee members will not serve as chairs of standing faculty committees. The 
Executive Committee is responsible for implementing any changes to the membership of the 
senate and its committees that result from changes to Faculty Senate bylaws. 


4.5.2.1 The Chair of the Faculty Senate is elected by the Faculty Senate for a two-year term and 
has the following duties: 


• To oversee all senate business and to preside over the meetings of the Faculty Senate 
and the Executive Committee. 


• To monitor and coordinate senate committee progress and reporting. See 4.5.8 
Executive and Other Committee Reports. 


• To forward senate actions, recommendations, and resolutions to the appropriate 
administrative office and to notify senators of all administrative initiatives taken on 
senate actions, recommendations, and resolutions. 


• To be a representative of the faculty, and as such may not serve on any standing 
faculty committees or college promotion and tenure committees. 


• To serve as an honorary, non-voting member of the Board of Trustees. 


4.5.2.2 The Vice Chair of the Faculty Senate is elected by the Faculty Senate to a two-year term 
and has the following duties: 


• To manage and update the contents of the Faculty Senate website in conjunction with 
the Faculty Senate recorder. 


• To collect and compile minutes and agenda of standing faculty committees. 
• To coordinate with the chair of Nominations and Elections to identify vacancies on 


standing faculty committees and the senate and to update rosters as needed.  
• To preside over meetings of the senate in the absence of the Chair. 
• To succeed and to complete the term of the Chair of the Faculty Senate if a Chair is 


unable to complete the term of office. In such cases a new Vice Chair of the Faculty 
Senate will be elected to serve the remainder of the term. 


4.5.2.3 The Secretary of the Faculty Senate is elected by the Faculty Senate to a two-year term 
and has the following duties: 


• To maintain the current senate list, to take roll call at each Faculty Senate meeting and 
verify a quorum. 


• To approve the transcribed minutes of the Faculty Senate meetings for distribution to 
all faculty within fourteen (14) calendar days of the meeting. 
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• To receive, sign, and notify the Chair of the Faculty Senate of all administrative actions 
received from administration. 


• To report multiple absences of senators to the Executive Committee of the Faculty 
Senate beginning with the third absence. 


• To distribute notice of special meetings (as specified under section 4.5.3.3. Special 
Senate Meetings, p. 13). 


4.5.2.4 The Parliamentarian is appointed by the Chair of the Faculty Senate from the 
membership of the faculty and has the following duties: 


• To maintain a familiarity with Robert’s Rules of Order and the Faculty Manual. 
• To assist in ensuring that parliamentary procedure is followed at senate meetings, 


including instructing the body on proper procedure. 
• To meet with the Executive Committee of the Faculty Senate. 


4.5.2.5 The Faculty Senate Recorder is appointed by the Provost and has the following duties: 


• To establish and meet all senate deadlines in consultation with the Chair of the Faculty 
Senate. 


• To request, compile, and distribute agenda items and supporting materials to all 
faculty, the President, and the Provost by a set deadline. 


• To record and accurately transcribe the minutes of the senate and the general faculty 
meetings for the Secretary’s and Provost’s approval, and to distribute them to all 
faculty. 


• To prepare administrative actions related to Senate business (with the exception of 
those from the Graduate Council), and to submit them for approval signatures first to 
the Faculty Senate Secretary, then the Provost, and then the President. 


• To report administrative action approvals or recommendations to the Faculty Senate 
Chair and the Office of the Registrar once all approval signatures have been obtained, 
and to update the electronic Administrative Action Index on a monthly basis. 


• To update and maintain the accuracy of the Faculty Senate website and the senate 
computer, including current lists of senators and members of standing faculty 
committees, agenda, and minutes at the direction of the Vice Chair. 


• To archive all original paper copies of business transacted at meetings of the Faculty 
Senate, the general faculty, and any special meetings of the Faculty Senate or the 
general faculty in conjunction with the University archivist for the University archives. 


4.5.3 Senate Meetings 


4.5.3.1 Regular Senate Meetings 


Faculty Senate meetings are open to the public. The Faculty Senate will meet according to a 
standing day and time formally announced and posted on the Faculty Senate website 
(http://www.coastal.edu/academics/facultysenate/). Any changes to the standing day and 
time will be determined and published prior to the scheduling of classes for the semester in 
which the dates become effective. The senate meets each month during the academic year 
from September to December and February to May, and once in the summer. The place of 



http://www.coastal.edu/academics/facultysenate/aa_index.html

http://www.coastal.edu/academics/facultysenate/

http://www.coastal.edu/academics/facultysenate/

http://www.coastal.edu/academics/facultysenate/
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each meeting will be determined by the Executive Committee of the Faculty Senate. Each 
meeting will not exceed one and one-half hours unless extended by vote of the senate. The 
attendance of a majority of the senate membership will constitute a quorum. Every faculty 
member has the right to attend these meetings and address the senate; however, issues 
before the senate will be decided by vote restricted to members of the senate. Except where 
noted, all motions before the senate require a simple majority vote for passage. 


4.5.3.2 Executive Sessions 


Executive sessions, which are restricted to members of the body, may be held only for the 
following reasons: 


a) Discussion of employment, appointment, compensation, promotion, demotion, 
discipline, or release of a member of the faculty, staff, or administration. 


b) Discussion of the academic standing, academic records, or discipline of a student. 


Prior to commencing an executive session, the committee will vote to enter into the session, 
and if such vote is favorable, the presiding officer will announce the purpose of the executive 
session. Any formal action proposed in executive session must be voted upon in public session 
in order to be enacted. The definition of "executive session" is determined by the South 
Carolina Freedom of Information Act, South Carolina Code of Laws, South Carolina Code of 
Laws Section, 30-4-70 et. seq., as amended, (1976), 
(http://www.scstatehouse.gov/code/t30c004.php). 


4.5.3.3 Special Senate Meetings 


Special meetings of the senate may be called by the Chair of the Faculty Senate in consultation 
with the Executive Committee of the Faculty Senate, or by the Chair of the Faculty Senate upon 
written request of ten percent (10%) of the members of the senate, or by the Chair of the 
Faculty Senate upon written request of ten percent (10%) of the faculty.  


The Chair will direct the Secretary to give notice of any special meeting via electronic means 
and/or mail to all senators two full business days prior to the meeting date. The notice will 
contain all necessary information available regarding the issue(s) to be discussed. Only the 
business mentioned in the notice of the special meeting may be transacted at the meeting.  


If it becomes urgent to take action on any issue for which no notice was given, that action can 
only become effective if it is ratified by the senate at a regular meeting. If the matter is of such 
urgency that immediate ratification is deemed necessary, a motion to adjourn and reconvene 
another special meeting immediately after adjournment must be passed by a three-fourths 
majority of the senators present at the meeting. 


4.5.4 Amendments 


Amendments to these bylaws will be effective upon approval by three-fourths (3/4) vote of the 
membership of the Faculty Senate. 



http://www.scstatehouse.gov/code/t30c004.php
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4.5.5 Attendance, Substitutions, and Replacements 


Senators who cannot attend a meeting are responsible for arranging for a substitute from the 
eligible faculty in the college/library that they represent and to inform the Executive 
Committee of the name of the substitute prior to the meeting. Substitutes will have all rights 
and privileges of the senator they are representing. No member of the faculty may act as a 
substitute for the same senator more than three times in an academic year.  


Senators who fail to attend fifty percent or more senate meetings in an academic year (without 
sufficient cause) will forfeit their seats on the senate. Sufficient cause is determined by the 
Executive Committee of the Faculty Senate to whom appeals may be made by the senator who 
stands to lose the seat for non-attendance.  


Substitutes for senators on modified duties or scholarly reassignment and replacements for 
senators leaving their office before the expiration of their terms will be elected from the 
eligible faculty of the college/library they represent. If a substitute or replacement is required 
prior to an election being held, the vacancy will be filled by an appointment made by the 
Executive Committee. After the period of substitution, which shall be no less than one 
semester, the elected senator will complete the remainder of the term if there is one. 
Replacements will complete the term of the senator they were elected to replace.  


4.5.6 Order of Business 


The faculty will be asked to submit agenda items for the Order of Business to both the Senate 
Chair and the Senate Recorder prior to each meeting of the Senate. Members of the associated 
faculty may submit items through a senator or a member of the faculty. Items for the Order of 
Business must be submitted no later than two weeks prior to a senate meeting. The senate 
agenda will be distributed to all senators, faculty, and associated faculty at least seven (7) 
calendar days prior to the next senate meeting.  


4.5.7 Motions  


Motions should be submitted in accordance with 4.5.6 Order of Business, above. The following 
information should be included:  


1. MOTION: A brief title/summary/name of the motion 
2. ORIGINATOR: Name of the individual, committee, office, or department submitting the 


motion; 
3. EXISTING POLICY: Existing policies, practices, or procedures relevant to the motion; 
4. PROPOSED CHANGE/ADDITION/DELETION: Proposed changes, additions, or deletions 


to the existing policies, practices, or procedures; and 
5. JUSTIFICATION: Justification for the proposed changes. 


4.5.8 Executive and Other Committee Reports  


After approval of the minutes, the Chair will present an Executive Committee report that will 
include an announcement of any administrative actions signed or returned to the senate with 
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stipulations. The synopsis of the senate action that prompted the administrative action will be 
outlined in that report.  


Other committee reports that require no senate action will be submitted in written form to be 
distributed with the agenda. Committee reports that require oral presentation in addition to 
the written submission will be limited to five (5) minutes excluding questions and feedback 
from the floor. If a presentation requires more than five minutes, the representative of the 
committee must seek special permission at the time that the request to add the agenda item is 
submitted to the Executive Committee.  


Progress reports from each standing faculty committee may be brought to the senate by the 
committee chair or designee as requested by the Chair of the Faculty Senate. Annual reports 
from each regular faculty committee must be submitted to the Chair of the Faculty of the 
Senate by the May senate meeting and must include the committee’s past accomplishments, 
unfinished business, and recommendations for future business. Annual reports from 
committees that regularly meet in the summer to prepare business for the July meeting will 
submit their reports prior to the July meeting. All senate agendas, minutes with attachments, 
committee reports, and senate audio recordings will be housed in the senate office.  


Before an ad hoc committee disbands, a written report of its actions and recommendations 
must be presented to the senate.  


4.5.9 Protocol 


Senate meetings will be conducted according to parliamentary procedure as set forth in 
Robert’s Rules of Order. The parliamentarian advises the Chair on proper procedures; 
however, the Chair makes the final judgment on how to conduct the business at hand. 


4.6 Organization and Procedures of Standing Faculty Committees 


The membership, terms of office, structure, and duties of standing faculty committees at 
Coastal Carolina University may be altered only by action of the faculty acting as a whole or 
through the Faculty Senate. 


4.6.1 Membership 


Standing faculty committees consist of two types of faculty membership—elected members 
and appointed members. Elections and appointments will be in accordance with the 
procedures stated below (4.6.2 Vacancies and Elections, p. 16).  


Administrators are eligible to serve on faculty committees under the following explicit 
conditions:  


1. Department Chairs/Supervisors may be elected to serve on any faculty committee with the 
exception of the University Promotion and Tenure Committee and the Faculty Grievance 
committee. 


2. Administrators may be appointed as representatives of the administration for service on 
those faculty committees that have administrative membership. 
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An administrator is any faculty member holding the title of Department Chair (or the 
equivalent) or above.  


If a College/Library does not have sufficient numbers of faculty for full representation on 
standing faculty committees, the Dean/University Librarian (in consultation with the Executive 
Committee of the Faculty Senate) will determine which committees will have representation 
and at what level that representation will be. These representatives should be eligible to serve 
as elected members of the committee as described in this section and will be appointed by the 
Dean/University Librarian in consultation with the Executive Committee until the 
College/Library is eligible to elect its own representatives as outlined above.  


Students who serve on faculty committees will have voting rights on all committees except the 
Academic Affairs Committee. Student members must be enrolled full-time and above the rank 
of freshman. Students are appointed by the Student Government Association. 


A faculty member may not serve on more than two standing faculty committees at one time.  


4.6.2 Vacancies and Elections 


Anticipated vacancies due to the expiration of terms will be filled by election in the spring 
semester in accordance with the guidelines described in the charge of the Nominations and 
Elections Committee (4.7.13 Nominations and Elections, p. 23). 


Replacements and substitutions for elected members of standing committees will be filled by 
special election. Elections require a plurality vote of the eligible faculty.  


Replacements will serve the remainder of the term of the person being replaced. Substitutions 
for members on leave will be elected for the period of the leave and for no less than one 
semester.   


Mid-term replacements for appointed members will be filled by appointment as described in 
the committee membership. The new member of the committee will serve the remainder of 
the term of the person replaced.  


4.6.3 Terms of Service 


The term of service on standing faculty committees, for both elected and appointed members, 
will be for three years except where noted. Members are expected to serve the entirety of 
their terms except in rare instances and for special circumstances. Student representatives will 
serve one-year terms. When a new committee is established, the terms are staggered to allow 
for a regular pattern of rotation. 


Committee members begin their term of service on the first day of classes of the new 
academic year following their election or appointment. Committee members elected or 
appointed after the beginning of the new academic term begin their service immediately.  


The specified term of service (one year, two years, or three years) ends on the first day of 
classes of the new academic year. 



https://coastal.collegiatelink.net/organization/studentgovernmentassociation
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4.6.4 Meetings 


Every standing faculty committee meets at least four times during the academic year, except 
for University Promotion and Tenure and Faculty Grievance, which will meet at least once each 
year. Meetings of these committees are open to faculty, administrators, staff, students, and 
the general public. Executive sessions, which are restricted to members of the committee, may 
be held only for the following reasons: 


1. Discussion of employment, appointment, compensation, promotion, demotion, discipline, 
or release of a member of the faculty, staff, or administration. 


2. Discussion of the academic standing, academic records, or discipline of a student. 


Prior to commencing an executive session, the committee will vote to enter into the session, 
and if such vote is favorable, the presiding officer will announce the purpose of the executive 
session. Any formal action proposed in executive session must be voted upon in public session 
in order to be enacted. The definition of "executive session" is determined by the South 
Carolina Freedom of Information Act, South Carolina Code of Laws, South Carolina Code of 
Laws Section, 30-4-70 et. seq., as amended, (1976), 
(http://www.scstatehouse.gov/code/t30c004.php). 


4.6.5 Voting Privileges 


All committee members as described herein, except non-voting ex-officio and student 
members serving on the Academic Affairs Committee, have voting privileges. 


4.6.6 Committee Chair Responsibilities 


Unless stated otherwise below, the Chair is elected from among the voting members who have 
completed one or more years of service or who have served a previous term on the 
committee. The election of the Chair takes place no later than September 30. The term of the 
chair is one year. No person may serve more than two consecutive terms as Chair.  


At the start of the term, the chair will confirm membership with each committee member, 
verify the accuracy of the roster, and report it to the chair of Nominations and Elections, the 
Vice Chair of the Faculty Senate, and the Senate Recorder. The chair will review the previous 
year’s annual report and direct the membership to the relevant policies and procedures for 
conducting the committee’s business.  


The Chair conveys reports and brings recommendations made by the committee to the Faculty 
Senate. 


At the end of each academic year, the Chair presents a written report to the senate 
summarizing the committee's yearly activities, unfinished business, and recommendations for 
future business. The Chair is responsible for publishing dates and locations of all meetings 
(including the meeting agenda) no later than 24 hours prior to the meeting as per University 
policy, for forwarding all committee minutes to the Vice Chair of the Faculty Senate once 
approved by committee, and for filing the annual report by the end of the academic year. 



http://www.scstatehouse.gov/code/t30c004.php





4 FACULTY ORGANIZATION 


4.7 Standing Faculty Committees  
 Page 18 
 


In cases where the workload of a committee is excessive, the committee will elect a vice chair 
who will perform strictly defined duties for that academic year. The Executive Committee of 
the Faculty Senate will be informed of such an election and provided with information 
concerning the duties of the Vice Chair. If the increased workload is not of a temporary nature, 
the committee will vote to change the charge of the committee in the Faculty Manual to 
include a Vice Chair, stipulating which duties the Vice Chair will be responsible for. Such 
changes will be submitted to the Faculty Manual Review Committee for endorsement, and 
then to the Faculty Senate for approval. In no case will a committee elect co-chairs. 


4.7 Standing Faculty Committees 


All senate committees will have a standing day and time for regular meetings of the 
committee, as listed below. It is the responsibility of the committee chairs to schedule 
meetings during the standing day and time of the committee unless there is substantial reason 
for modifying the standing meeting time of the committee in which case the committee chair 
should recommend an alternative meeting time for the academic year. Any changes to the 
standing day and time must be reported at the next scheduled meeting of the Faculty Senate. 
The following standing times and days, or the alternative meeting times and days, will also be 
posted on the Faculty Senate website (http://www.coastal.edu/academics/facultysenate).  


1. Academic Affairs     Tuesday  10:00 AM -12:00 PM 


2. Buildings and Grounds    Friday  9:00 AM -11:00 AM 


3. Calendar      Thursday 9:30 AM -11:30 AM 


4. Core Curriculum     Friday  3:15 PM -4:45 PM 


5. Distance Learning     Tuesday 3:00 PM -5:00 PM 


6. Faculty Development    Friday  11:00 AM – 12:30 PM 


7. Faculty Grievance     Wednesday 2:00 PM -4:00 PM 


8. Faculty Manual Review    Monday 9:00 AM – 11:00 AM 


9. Faculty Welfare     Wednesday 1:00 PM – 3:00 PM 


10. Global Engagement Committee   Monday 10:00 AM -12:00 PM 


11. Graduate Council     Wednesday 11:30 AM -1:00 PM 


12. Intercollegiate Athletics    Wednesday 11:00 AM -1:00 PM 


13. Student Conduct Board    Tuesday 8:00 AM -9:00 AM 


14. Student Life      Monday 1:00 PM -3:00 PM 


15. University Promotion and Tenure   Tuesday  12:15 PM -1:30 PM 



http://www.coastal.edu/academics/facultysenate
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4.7.1 Academic Affairs 


Membership: Nine to eleven faculty (two elected from each College, one of whom must be a 
tenured faculty member, and one elected from the Library); two students (non-voting); and Ex-
Officio: Provost’s designee, Admission’s Office designee, and Registrar. The Chair will be 
elected from among the tenured voting elected representatives who have served for at least 
two years.  


Purpose: This committee considers and recommends to the senate actions on requests for 
additions, deletions, or changes in undergraduate courses or programs. The committee also 
considers and notifies the senate of minor changes in courses, such as course titles, 
descriptions, or credit hours. These minor changes do not require senate approval, but are 
submitted to the senate for notification. When considering additions, deletions, or changes to 
courses, special attention will be given to avoiding duplication or obsolescence. The committee 
will also evaluate educational policies, admission standards, and new programs of instruction. 
The committee’s webpage can be found here:    


     http://www.coastal.edu/academics/facultysenate/academicaffairscommittee/ 


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.7.2 Buildings and Grounds  


Membership: Five to six faculty (one elected from each College and one elected from the 
Library); two students; and Ex Officio: Vice President for Finance and Administration/designee, 
Director of University Projects and Planning/designee, and a representative from Law 
Enforcement.  


Purpose: The committee should be aware of all projects posted on the facilities website. The 
duties of this committee are to consider and recommend suggested campus improvements 
regarding campus buildings and grounds, including traffic, parking and safety issues, classroom 
maintenance and housekeeping, campus beautification, and other special requests involving 
the physical plant of the University. Recommended improvements will reflect a sustainable, 
functional, aesthetically pleasing, safe, and cohesive campus environment. Recommendations 
passed by the Faculty Senate will be forwarded to the Executive Vice President/Provost and 
the Senior Vice President for Finance and Administration. 


4.7.3 Calendar  


Membership: Five to six faculty (one elected from each College and one elected from the 
Library); two students; Ex Officio: Registrar; and Ex Officio non-voting: Bursar.  


Purpose: The duties of this committee are to establish the dates on which the classes of each 
term will begin and end. Holidays and days off will be determined with due consideration of 
the number of classroom hours each class will meet. This committee will also establish the 
dates and times of final examinations. 



http://www.coastal.edu/academics/facultysenate/academicaffairscommittee/
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4.7.4 Core Curriculum  


Membership: Nine to eleven faculty (two elected from each College, one of whom must be 
tenured, and one elected from the Library); Ex Officio: Provost; and Director of Academic 
Advising/First Year Experience (representing University College); Ex-Officio non-voting: Dean, 
University College and Director of the Core Curriculum.  


Purpose: This committee oversees and makes recommendations regarding all aspects of the 
core curriculum, including implementation, modification, and assessment. The committee’s 
recommendations regarding modifications to core curriculum requirements are forwarded to 
the Academic Affairs Committee for approval prior to requesting senate action. The committee 
reviews and makes recommendations on all student petitions regarding the core curriculum. 
The director of the Core Curriculum is responsible, in conjunction with the Office of 
Institutional Research and the Core Curriculum Committee, for ensuring effective ongoing 
development, implementation, and assessment of the Core Curriculum. The director of the 
Core Curriculum reports this data and Core Curriculum recommendations to the University-
wide Assessment Committee.  


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.7.5 Distance Learning 


Membership: Six faculty members (one faculty member elected from each College and one 
elected from the Library); the Director of the Coastal Office of Online Learning (Ex Officio); a 
representative of the Center for Teaching Excellence to Advance Learning (appointed by the 
Vice President for Online Education and Teaching Excellence, non-voting); a representative of 
Information Technology Services, (non-voting); and a representative of Media Services (non-
voting). The Chair of the committee will be elected from among the six faculty members 
elected by the Colleges and the Library.  


Purpose: This committee reviews and makes recommendations to ensure quality and 
consistency in all online learning environments, curricula, and related initiatives. The 
committee recommends appropriate resources, including technology, services, and 
professional development to support distance learning. The committee will periodically review 
the distance learning policies and procedures and make appropriate changes to these policies. 
The committee will also serve as an advisory body for the Coastal Office of Online Learning.   


4.7.6 Faculty Development 


Membership: Nine to Twelve faculty (two elected from each College and one elected from the 
Library, and one elected from the Associated Faculty). 


Purpose: The duties of this committee are to review Professional Enhancement Grants and 
Scholarly Reassignment applications. Recommendations concerning scholarly reassignment 
leave applications and the awarding of faculty development grants are forwarded to the 
Provost. Additionally, this committee assists in all aspects of faculty development, scholarly 
research, publication, and travel to professional meetings. 



http://www.coastal.edu/online/mission.html

http://www.coastal.edu/provost/enhance.html
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The committee will elect a Chair, Vice Chair, and Secretary. The Vice Chair will be responsible 
for processing the Professional Enhancement Grant applications, organizing a post-assignment 
research symposium, and acting as Chair of the committee in the event of the Chair’s absence. 
The Secretary is responsible for compiling all committee meeting minutes. 


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice.  


4.7.7 Faculty Grievance  


Membership: Six to seven tenured faculty (one elected from tenured faculty of each College 
and the Library and one tenured representative from the Faculty Welfare Committee who is 
elected for a one-year term). 


Membership Conditions: Membership is limited to tenured faculty. No member may 
concurrently serve on the University Promotion and Tenure committee. 


Purpose: The duties of this committee are to conduct reviews of grievances brought to the 
President following the third step of the Faculty Grievance Procedure (see 5.3 Faculty 
Grievance Procedure, p. 39). A faculty member serving on this committee cannot be directly or 
indirectly involved in the case to be heard. In case of such a conflict of interest, the Chair of the 
Faculty Senate appoints a temporary replacement to maintain the College’s representation. 
Also, in cases of a member’s inability to serve, such as approved absence from the University, 
the Chair of the Faculty Senate appoints a temporary replacement to maintain the College’s 
representation. This committee conducts its proceedings in accordance with the guidelines 
defined in STEP 3 of the Faculty Grievance Procedure, p. 42. 


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.7.8 Faculty Manual Review 


Membership: Ten faculty (six tenured faculty: one elected from each College and one elected 
from the Library; one representative elected from the Associated Faculty). Ex officio (non-
voting): Provost or Provost’s designee; the Senate Parliamentarian; and the Faculty Ombuds. 


Purpose: The charge of the Faculty Manual Review Committee shall be to (a) review the 
Faculty Manual at least annually, (b) solicit and review suggestions for items of consideration, 
(c) recommend additions, deletions, revisions, modifications, and/or amendments to the 
Manual to be brought before the faculty senate, (d) communicate all changes to the Manual to 
the general faculty at its meetings, and (e) be an information resource concerning the Manual. 
Items for the committee can be sent to facultymanual@coastal.edu.  


4.7.9 Faculty Welfare 


Membership: Nine to twelve faculty (two elected from each College and one elected from the 
Library, and one elected from the Associated Faculty). 



mailto:facultymanual@coastal.edu
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Purpose: The duties of this committee are to consider policy matters pertaining to salaries and 
other aspects of the personal welfare of the faculty and associated faculty; to act as an initial 
agent of the faculty in matters of forfeiture of tenure; and to review, propose and/or consider 
policy concerning matters of faculty and associated faculty conduct.  


The committee will elect a Chair, Vice Chair, and Secretary. The Vice Chair will act as Chair of 
the committee in the event of the Chair’s absence. The Secretary is responsible for compiling 
all committee meeting minutes.  


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.7.10 Global Engagement Committee 


Membership: Six faculty (one elected from each college and one elected from the Library); two 
students appointed by the Student Government Association; Ex Officio: Associate Provost for 
Global Initiatives and one international programs coordinator/liaison from each college, as 
appointed by the respective college Dean; and Ex Officio (non-voting): three administrative 
staff appointed by the President. The chair of the committee will be elected from among the 
six faculty members elected by the colleges and the Library. 


Purpose: The purpose of the Global Engagement Committee is to: promote global awareness; 
facilitate intercultural dialogue, activity, and engagement on campus, in the community, and 
abroad; and advance and support programs that enhance global perspectives within our 
campus community. Primary duties include: 


1. Advancing and reviewing programs, practices, and policies supporting global 
perspectives within our campus community; and,  


2. Providing input regarding short-term study abroad programs, including 
recommendations on program proposals, application cycle procedures, and Faculty 
Peer Mentoring Program applications. 


 


4.7.11 Graduate Council 


Voting membership: Eight to ten tenure-track, graduate faculty (two elected from each 
College), the Director of Graduate Studies (Ex Officio), and the Registrar (Ex Officio). The 
Director of Graduate Studies serves as Chair of the committee and votes only in case of a tie. 
Non-Voting membership: Graduate Coordinators/Directors, the Faculty Senate representative, 
and the Library representative.  


Purpose: Graduate Council considers any academic matters related to graduate education at 
the University. Specific areas of consideration for the council include new degree program 
proposals and new graduate courses; changes in degree programs or courses; and new and 
existing policies, procedures, and assessment related to graduate study. Actions taken by the 
council related to these matters are forwarded to the Faculty Senate for consideration. 
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4.7.12 Intercollegiate Athletics 


Membership: Six to seven faculty (one elected from each College and one elected from the 
Library); the faculty representative to the NCAA; two current student-athletes; and Ex Officio: 
Athletic Director, Financial Aid Office representative, Admissions Office representative, Senior 
Woman Administrator, Associate Athletic Director for Academics, and a representative of the 
University’s executive staff other than the Athletics Director. 


Purpose: This committee considers all phases of the intercollegiate athletic program at the 
University and submits reports and recommendations to the faculty and the administration. 
The duties of the committee include but are not limited to serving on athletics appeals board, 
reviewing the faculty associates program, serving as liaisons between faculty senate and 
athletics and reviewing student athletics academic policies and procedures. The Athletic 
Director and all coaches are excluded from any elected or appointed position on this 
committee.  


4.7.13 Nominations and Elections  


Membership: Three faculty elected at large.  


Purpose: This committee (1) contacts the Faculty Senate Chair and all Standing Committee 
Chairs prior to the first day of classes to request that each confirm membership of all 
committee members and verify the accuracy of the roster; (2) coordinates with the Vice Chair 
of the Faculty Senate and the Senate Recorder to maintain current rosters for the Faculty 
Senate and the standing faculty committees; (3) in August and March notifies the Associate 
Deans of each College/University Librarian of all outgoing members of the Faculty Senate and 
standing faculty committees; (4) collects and honors special criteria for Faculty Senate or 
standing committee service that has been democratically determined by each College; (5) 
coordinates and supervises elections to standing faculty committees and the Faculty Senate 
such that they will be completed prior to the October and May Faculty Senate meetings each 
year; (6) coordinates with Institutional Research to determine eligible faculty and associated 
faculty for all College and at-large nominations and elections, which shall be conducted via 
anonymous, online ballots; (7) presents all College and at-large nominations ballots to standing 
faculty committees and the Faculty Senate to the faculty at least one week prior to elections; 
(8) verifies that all nominees are eligible and willing to serve prior to initiating elections; (9) 
notifies al newly elected representatives and Faculty Senate Chair, Vice Chair, and Senate 
Recorder of service commitments and term limits; (10) coordinates, supervises, and presents 
any special elections for vacancies on Faculty Senate and Standing faculty committees; and 
(11) convenes the first meeting of any newly created committee, oversees their democratic 
and anonymous election of a chair, and facilities the establishment of staggered terms for 
members.  


4.7.14 Student Conduct Board  


Membership: Ten to twelve faculty (two elected from each College and two at large members 
elected by the faculty), six administrative staff or faculty members (appointed by the 
President), and twelve students (appointed by the President of the SGA to ensure each College 
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is represented by at least two members). The student members must be in good standing, 
have completed a minimum of 60 semester hours, and be carrying a minimum of twelve hours. 
A student will be considered not in good standing if she/he is currently suspended, on 
disciplinary probation, has non-completed sanctions, or carries a cumulative GPA of less than 
2.5.         


The Chair of the Student Conduct Board will be a faculty member elected by members of the 
board. The membership will comprise a pool from which two students and four faculty 
members will constitute the “sitting” Student Conduct Board for a particular case.  


Elected faculty members will serve three-year terms (4.6.3 Terms of Service). Appointed 
members will serve a one-year term. SGA student members will be appointed for a one-year 
term. When a Student Conduct Board member resigns, vacancies will be filled as follows: The 
Executive Committee of the Faculty Senate will appoint or elect faculty for elected faculty 
vacancies; the University President will make a new appointment for appointed vacancies; and 
the SGA President will make a new appointment for student representative vacancies. 


Purpose: The duties of this committee are to conduct hearings for students alleged to have 
committed nonacademic infractions of the Code of Student Conduct according to the 
procedures listed in the code.  


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.7.15 Student Life 


Membership: Six faculty (four elected and two appointed by the Chair of the Faculty Senate); 
six students (two SGA officers, the SGA President, and an Officer from the Residence Hall 
Association (RHA), and two students appointed by the SGA President); and Ex Officio: Vice 
President for Campus Life and Student Engagement.  


Purpose: This committee considers policies and issues affecting student life and makes 
recommendations to the appropriate individuals and/or action groups.  In addition, the 
committee makes a continuing study of the operations and effectiveness of the Code of 
Student Conduct in consultation with the Dean of Students Office and Office of Academic 
Integrity. 


4.7.16 University Promotion and Tenure  


Membership: Nine to eleven faculty (two elected from each College and one elected from the 
Library); Members whose terms have expired will serve as alternates for two additional years 
to replace committee members who are recused or found ineligible to participate in 
termination hearings (6.10 Forfeiture of Tenure and Termination for Cause, p.73).  Additional 
alternates selected to serve as replacements should have previously served on the University 
Promotion and Tenure Committee or on a College/Library Promotion and Tenure Committee. 


Membership Conditions: Membership is limited to tenured Associate Professors/Librarians or 
Professors/Librarians who are not being considered for promotion during the years of service 



https://www.coastal.edu/conduct/index.html

https://www.coastal.edu/conduct/index.html

https://www.coastal.edu/deanofstudents/index.html

https://www.coastal.edu/aic/

https://www.coastal.edu/aic/
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on this committee. No member may serve more than three years consecutively, excluding their 
tenure as a standing alternate. Administrators (as defined at 4.6.1 Membership (p. 15)), 
department Chairs/Supervisors, and members of College/Library Promotion and Tenure 
Committees are not eligible to serve.  


Exception: Librarians may serve on both the Library Promotion and Tenure committee and the 
University Promotion and Tenure committee at the same time. In the event a library case goes 
to the University Promotion and Tenure committee, the librarian will recuse themselves and 
the Library Promotion and Tenure committee will nominate an appropriate substitute from the 
colleges. 


Purpose: The duties of this committee are to consider applications for promotion and/or 
tenure from eligible faculty who received a recommendation to be denied tenure or promotion 
from a College/Library promotion and tenure committee and/or the Dean/University Librarian 
(6.6 Promotion and Tenure Procedures, p. 56), or have been referred to the committee by the 
Provost. The committee also reviews all applications recommended for an exceptional rating in 
post tenure review by the Dean and/or College/Library Promotion and Tenure Committee (6.8 
Post-Tenure Review, p. 64). The committee forwards its recommendation concerning these 
cases to administration. The primary responsibility for decisions related to tenure and 
promotion and for exceptional ratings in post-tenure review belongs, first, with the 
Department (Chair and Peer Review), and second, with the College/Library (Dean and 
College/Library Promotion and Tenure Committee). The University Promotion and Tenure 
Committee members will independently consider each file in cases where there is either 
disagreement at the Department and/or College/Library level, or apparent or perceived 
irregularities in due process or procedure.  


The committee also reviews criteria, policies, and procedures for promotion and tenure, and 
submits proposed changes to the Faculty Senate for approval prior to a vote by the full voting 
membership of the faculty before implementation. The proceedings of this committee are 
confidential with respect to all written materials reviewed and all discussions of individual 
cases. Failure to maintain confidentiality will be sufficient grounds for dismissal from the 
committee, which has the authority, through a majority vote, to remove members for such 
reasons. Further, such conduct may be grounds for disciplinary action (5.1.4.2 Code of Faculty 
Conduct and Academic Responsibility, p. 30). Such vacancies will be filled by an alternate or by 
election via the appropriate College/Library.  


Members of the University Promotion and Tenure Committee may not write letters of 
recommendation on behalf of candidates for promotion and/or tenure during their year of 
service on the committee. 


Service on this committee may entail significant time commitments such as summer meetings 
or meetings scheduled with short notice. 


4.8 University-Wide Standing and ad hoc Committees 


The Provost and the Chair of the Faculty Senate must be notified of the creation and 
appointment of all University-wide standing and ad hoc committees (such as special 
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committees and task forces, etc.), and of the committee charge and membership. Such notice 
should occur concurrently with appointment of the committee. The Chair of the Faculty Senate 
is responsible for announcing this information to the Faculty Senate.  


Proposed actions and policies created or modified by such committees with faculty 
representation will be presented to the Faculty Senate for its endorsement. Any proposed 
actions and policies created or modified by such committees that directly affect areas under 
the faculty governance responsibilities stated in section 4.3. Functions of the Faculty, p. 8 will 
be presented to the Faculty Senate for action.  


Before an ad hoc committee disbands, a written report of its actions and recommendations 
must be submitted to the senate. 
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5 FACULTY RESPONSIBILITIES AND RIGHTS  


5.1 Faculty Responsibilities 


5.1.1 Instructional Procedures 


In order to maintain academic credibility, integrity, and consistency, all faculty members must 
perform the following duties:  


1. Write and distribute a syllabus for each course taught. All syllabi must include the course 
objectives, student learning outcomes, grading procedures, instructor’s office hours, and 
attendance policies (Please consult University Policy ACAD-SENA 332 Class Attendance). 


2. Direct instruction and examinations toward the completion of stated objectives and to 
return graded work promptly. 


3. Maintain consistency between course content and the course description in the current 
University Catalog. 


4. Make available to students throughout the semester a current evaluation of their progress, 
including student inspection of graded work. All final examinations and final papers not 
returned to the student must be retained by the instructor of record for at least one 
calendar year and be made available to the student for inspection upon request. 


5. Conduct classes according to the published schedule. In the event that a class must be 
canceled, the faculty member must notify the Department Chair/Supervisor or the Office 
of the College Dean before the scheduled class meeting. 


6. Schedule and post reasonable office hours for student conferences. The minimum number 
of expected office hours per week is determined by the Dean of the College. 


7. Be available for student advisement during registration periods and keep current with 
curricular changes that influence the advising process. (In addition, faculty members are 
expected to maintain accurate files for each advisee.) 


8. Promote a work and educational environment free from harassment. 


9. Assist in providing program accessibility to self-identified qualified students with 
disabilities by making reasonable accommodations for the disability, as coordinated 
through the Office of Accessibility and Disability Services 
(www.coastal.edu/disabilityservices). 


10. Assure that online courses comply with the expectations described in University Policy 
ACAD-SENA 128 Distance Learning.  


11. Protect the privacy of students as defined in the Family Educational Rights and Privacy Act 
of 1974 by: 


i. Knowing the contents of the University’s FERPA policy (located online at 
http://www.coastal.edu/registrar/ferpa.html). 



http://www.coastal.edu/policies/policyDetails.html?x=120

http://www.coastal.edu/disabilityservices/

http://www.coastal.edu/policies/policyDetails.html?x=140

http://www.coastal.edu/registrar/ferpa.html
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ii. Never posting grades for students by social security number or student ID (instead, 
employing computer systems that ensure students see only their own grades and 
not those of their classmates). 


iii. Never taking attendance by distributing or displaying a class roster containing 
social security numbers or student ID number. 


iv. Never giving out academic information over the phone except to authorized 
university personnel with a need to know or to the student with confirmation of 
identifying information.  


v. Never giving out academic information in person to anyone except the student 
(with valid photo identification if you cannot personally identify the student). 


vi. Never distributing any student’s directory information. 


12. Promote a culture of academic integrity consistent with the Academic Integrity Code 
contained within the Code of Student Conduct (5.1.4.5. Code of Student Conduct, p. 32). 


13. Be familiar with the best practices concerning teaching described in the Guide for Teaching 
Faculty. 


5.1.2 Examination and Grading Policy 


During exam week, faculty members are entitled to give final examinations or the equivalent in 
any of their classes, and this requirement should be clearly articulated in the course syllabus. 
Final examinations or the equivalent that occur in class must be given each semester in 
accordance with the published University Final Examination Schedule so that students’ final 
exams do not conflict with each other. Faculty may use their discretion to make 
accommodations for students who have justified reasons for not being able to attend an in-
class final at its scheduled time. No deviation from the printed schedule for in-class final exams 
or the equivalent is permitted unless specific prior approval has been obtained from the 
authorized College Dean and is reported to the Provost. Faculty teaching online courses who 
give final exams or the equivalent may choose a due date for these assessments anytime 
within the University Final Exam Week so long as there is reasonable access for students taking 
in-class exams. Other faculty electing to assign online final exams or the equivalent online 
assignment may select a completion date no earlier than the first day of final examinations and 
no later than the last day of final examinations as stated in the University Final Examination 
Schedule. All final exams or the equivalent online assignments (for online courses) must 
remain open for a period of at least 48 hours.  


Deans may require faculty electing to assign online final exams to complete professional 
development activities related to best practices in online evaluation and academic integrity.  


No quiz, test, or examinations may be given the last day of classes unless reflected on the 
syllabus and with prior approval of the Dean. This provision applies to all examinations except 
laboratory examinations. Laboratory examinations may be held the last full week of class.  



http://www.coastal.edu/media/studentaffairs/deanofstudents/pdf/CCU%20Code%20of%20Student%20Conduct%202014_2015.pdf

https://www.coastal.edu/media/academics/facultysenate/miscellaneous/2015-2016%20Guide%20for%20Teaching%20Faculty.pdf

https://www.coastal.edu/media/academics/facultysenate/miscellaneous/2015-2016%20Guide%20for%20Teaching%20Faculty.pdf
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The Study Day set by the Academic Calendar should be respected as a day for students to 
prepare for exams and complete their coursework; thus, no required student activities should 
be scheduled on this day.  


Faculty members are expected to follow current grading and grade change procedures as 
published in the University Catalog.  


Re-examination for the purpose of removing a grade of F or raising a grade is not permitted. 


A student who is absent from any final examination will be given the grade F on the course if 
an excuse acceptable to the instructor has not been offered. If excused, the student will be 
assigned a grade of Incomplete and may complete the course through a Deferred Examination 
(see details in section below). The definition and description of an incomplete grade may be 
found in the Grading Information section of the University Undergraduate Catalog. 


If an instructor teaches more than one section of the same course, a student may be 
transferred from one examination section to another upon permission of the instructor.  


Any student with three examinations scheduled on the same day may arrange for an alternate 
examination time with the instructor of the second examination. The instructor of the second 
examination will make the necessary arrangements upon the student's request.  


5.1.3 Work Responsibilities 


In addition to the regular meeting of classes, the University expects faculty to use time 
afforded them during normal business hours to engage in University-related activities including 
committee assignments, meetings, and scholarly pursuits. To permit these activities to be 
undertaken in a reasonable manner, the Department Chair/Supervisor with the approval of the 
Dean will assign a teaching schedule that allows for student access to faculty, permits 
adequate time for preparation and travel to/from off-campus assignments, and takes into 
account other special circumstances unique to the courses taught. Adjustments of teaching 
loads may be made by the Dean of the College in consultation with the Chair/Supervisor of the 
Department. 


As an institution devoted to shared governance, Coastal Carolina University expects that each 
member of the faculty will engage in University service and comply with the administrative 
needs of the University in accordance with the terms of employment delineated in the hire 
letters and/or letter of expectations, and outlined therein. This includes committee service on 
the Department, College/Library and/or University levels, responsible and timely reporting of 
all data concerning grades and nonattendance, and supplying assessment data as deemed 
necessary to contribute to the continuing operation and accreditation of the Department, the 
College, and the University. Each College and the Library will explicitly delimit the level of 
university service required for continued employment, acquisition of tenure, and promotion to 
a higher rank in the performance expectations elaboration documents duly ratified by each 
College/Library and endorsed by the Provost holding office at the time of ratification. Failure to 
comply with the responsibilities delimited by these elaborations may result in dismissal. The 
establishment of and changes to these expectations will be ratified by each College/Library and 
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approved by the Provost. Such changes cannot be applied retroactively if they are 
disadvantageous to the faculty member. Each time a faculty member achieves tenure, 
promotion, or successfully undergoes post-tenure review, the criteria in place the year of 
successful promotion/tenure/review will apply in the next review period. The faculty member 
may elect to use criteria in place immediately prior to existing criteria if the latter have been 
implemented within the six years prior to the candidate seeking promotion. 


5.1.4 Codes of Conduct  


5.1.4.1 Code of Ethical Conduct  


All members of the faculty are expected to conduct themselves in accordance with the 
University’s Code of Ethical Conduct. http://www.coastal.edu/legal/codeofethicalconduct/  


5.1.4.2 Code of Faculty Conduct and Academic Responsibility  


Faculty members are expected to maintain and expect to experience a working environment 
free from harassment or discrimination based on race, color, gender, identification/expression, 
sexual orientation, age, disability, veteran’s status, creed, or national origin. Faculty members 
must maintain and experience the highest standards of professional ethics and 
academic/creative honesty. Violations of these standards include, but are not limited to: 
breach of confidentiality in matters concerning tenure and promotion, hiring, matters of 
personal privacy protected by law, regulation or university policy, assigning grades based on 
considerations other than the academic, creative, or performance criteria outlined in the 
course syllabus; claiming intellectual achievements which are not of one’s own creation; 
misrepresenting the nature of publications or creative works by claiming that such works are 
blind-refereed or juried when they are not; claiming to serve as an officer or board member of 
a professional society or association when one is not or including another’s 
intellectual/creative contributions in one’s works without assigning proper credit, breach of 
confidentiality in matters concerning tenure and promotion, hiring, and other personnel 
matters of a sensitive nature; and knowingly falsifying or altering University 
records/documents. These and other such forms of misconduct may be grounds for suspension 
without pay, sanctions such as mandatory counseling, denial of tenure and/or promotion, loss 
of employment during the probationary period, and may constitute grounds for the forfeiture 
of tenure. A faculty member may be terminated for cause at any time during the probationary 
period (6.10 Forfeiture of Tenure and Termination for Cause p. 73). 


Procedures: When a faculty member is alleged to have violated the Code of Conduct, the 
Chair/Supervisor should be informed of the alleged violation and presented with evidence of 
the violation as soon as possible. If the alleged violation includes discrimination, harassment, 
or is of a sexual nature, the EEO Officer must be informed by the Chair/Supervisor. If the 
alleged violation concerns research misconduct, the Chair/Supervisor will report it to the Chair 
of the University Research Council to determine if the alleged violation should be investigated 
under ACAD-RSCH-107 Research Misconduct Policy procedures. 


When indicated, the Chair/Supervisor will schedule a meeting with the faculty member and the 
Dean to discuss the issues concerned. The Dean will inform, in writing, the faculty member, the 



http://www.coastal.edu/legal/codeofethicalconduct/

https://www.coastal.edu/research/urc/members.html

http://www.coastal.edu/policies/policyDetails.html?x=150





5 FACULTY RESPONSIBILITIES AND RIGHTS 


5.1 Faculty Responsibilities  
 Page 31 
 


Chair, and the Provost of her/his decision on any course of action, including any disciplinary 
action that is to be taken.  


If the Provost agrees that the course of action is appropriate, she/he will inform the Dean in 
writing, who will then pursue the recommended course of action. The faculty member may 
appeal the decision by informing the President that she/he wishes to appeal through the 
grievance procedures contained in this manual (5.3 Faculty Grievance Procedure, p. 39). The 
formal Appeal Process will commence at the time the grievance committee is convened to 
hear the appeal (5.3.1 Procedure, p. 40). 


5.1.4.2.1 Suspension Policy 


Pursuant to South Carolina State Law, all faculty suspensions for misconduct or alleged 
misconduct will be without pay. 


5.1.4.3 Consensual Relationships 


The disparity of power when a consensual sexual or romantic relationship is between a student 
and a faculty member, graduate teaching or research assistant makes the individuals involved 
susceptible to exploitation. Consensual relationships of a sexual or romantic nature that occur 
in the context of educational supervision and evaluation undermine professionalism and 
hinder the fulfillment of the University’s educational mission. Relationships between faculty 
and students are particularly susceptible to exploitation. The respect and trust accorded a 
member of the faculty by a student, as well as the power exercised by faculty in giving grades, 
approvals or recommendations for future study and employment, make voluntary consent by 
the student suspect. 


Therefore, Coastal Carolina University prohibits consensual relationships of a sexual or 
romantic nature between a student and any University employee who has educational 
responsibility over the student, including, but not limited to evaluative, advisory, teaching, 
and/or grading responsibilities.  


In the event of pre-existing relationships, the involved parties shall disclose the relationship 
immediately to the Chair. When the consensual relationship of a sexual or romantic nature is 
disclosed, the Chair or supervisor will provide a plan including an alternative means for 
reporting, grading, teaching, advising, supervising or otherwise, in written form, with priority 
being given to the interest of the student (supervisee). Both parties should acknowledge and 
sign the plan which should be maintained in the Dean’s office.  


Note1: The policy is consistent with the AAUP position, which can be found in the AAUP 
Redbook, 10 ed., p. 247, Consensual Relationships between Faculty and Students.  


Note2: All faculty members should abide by university policy UNIV-TIX-468: Sexual Misconduct. 


5.1.4.4 Familial Relationships 


Coastal Carolina University encourages dependents and spouses of faculty and staff members 
to attend the University (see Dependent Child/Spouse Scholarship Request Form); however, 
relationships to family members (children: natural, adopted, step, foster, legal custody, 
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covered by court order; current and/or former domestic partners; current and/or former 
significant others) that occur in the context of educational supervision and evaluation may 
cause a conflict of interest.  


Therefore, caution should be used in these relationships where University employees have 
educational responsibility over a student, including, but not limited to evaluative, advisory, 
teaching, and/or grading responsibilities. Individuals who are supervisors or evaluators should 
be aware of their professional responsibilities and avoid favoritism, bias, or preferential 
treatment where students, peers, or subordinates are involved.  


As such, when a familial relationship exists, effective steps must be taken to ensure unbiased 
evaluation or supervision of the student. In the event of preexisting relationships, the involved 
parties shall disclose the relationship immediately to the Chair or supervisor. The Chair or 
supervisor will provide a plan including an alternative means for reporting, grading, teaching, 
advising, supervising, or otherwise, in written form, with priority being given to the interest of 
the student (supervisee). Both parties should acknowledge and sign the plan which should be 
maintained in Dean’s office. 


Note 1: All faculty members should abide by university policy FAST-HREO-209 Nepotism and 
Preferential Treatment. 


5.1.4.5 Code of Student Conduct  


Members of the University community are expected to be familiar with the Student Code of 
Conduct and other University Policies that govern conduct at Coastal Carolina University. The 
Code of Student Conduct contains a statement of Community Standards, Expectations of 
Community Members, as well as reporting procedures for both academic and non-academic 
violation of the Code of Student Conduct. It is the responsibility of faculty to report infractions 
of an academic or non-academic nature in accordance with the procedures contained in the 
Code of Student Conduct and the Teal Pages (Student Handbook) of Coastal Carolina 
University.  


5.1.4.5.1 Academic Integrity Code 


Alleged academic violations should be reported in writing to the instructor of the class or the 
Office of Academic Integrity within ten (10) business days of receiving knowledge of a possible 
violation. The report may be submitted by anyone who is aware of the violation, including the 
student who committed the violation or any student, faculty, or staff member who observed or 
has knowledge of the violation. The faculty member will report the alleged violation through 
the Academic Integrity on-line reporting system. (Case files will be maintained by the Office of 
Academic Integrity.) 


Reports of academic violations should include the following information: 


• Name of the accused student 
• Type of violation 
• Name(s) of witness(es) 
• Name of person filing the complaint 



https://www.coastal.edu/conduct/index.html

http://globaldatebooksonline.com/flipbooks/ccu/
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Note: Anonymous written reports may alert a faculty member to an existing problem in the 
classroom, but these reports cannot serve as the sole basis for disciplinary action. Intentionally 
making a false accusation may also constitute an integrity code violation. 


5.1.4.5.2 Non-Academic Conduct Code 


Anyone may initiate a complaint regarding a University student by submitting the following 
information to the Dean of Students Office:  


• The name(s) of the accused.  
• A clear, signed statement explaining the nature and circumstances of the complaint.  
• The names, addresses and telephone numbers of those filing the complaint.  


Anonymous reports may alert an administrator to an existing problem, but these reports 
cannot serve to initiate disciplinary action. 


5.2 Faculty Rights and Privileges  


5.2.1 Academic Freedom  


Coastal Carolina University adheres in principle to the American Association of University 
Professors' Statements of Academic Freedom and its policy to defend academic freedom 
against any encroachment. The University, as a center of learning, depends upon the free 
search for truth and its free dissemination. The University has adopted both of the following 
statements: the AAUP report, “Freedom in the Classroom,” and the AAUP’s 1940 Statement of 
Principles on Academic Freedom and Tenure.     


(https://www.aaup.org/report/1940-statement-principles-academic-freedom-and-tenure).  


Faculty members of Coastal Carolina University are entitled to full freedom in research and in 
the publication of the results subject to the adequate performance of their other academic 
duties. However, research for pecuniary return will be based upon an understanding with the 
authorities of the institution. Faculty members are entitled to freedom in the classroom to 
discuss their subjects but should not introduce controversial material which has no relation to 
the subject. 


Faculty members belong to a scholarly profession and are officers of the institution. When they 
speak or write as citizens, they will be free from institutional censorship or discipline, but their 
position in the community imposes special obligations. As learned and humane individuals, 
they should remember that the public may judge their profession and their institution by their 
utterances. Hence, they will at all times be accurate, exercise appropriate restraint, show 
respect for the right of others to hold their opinions, and make every effort to indicate that 
they are not speaking for the institution. 


Faculty members who feel that their academic freedom has been infringed upon may make 
written request of the President that an investigation be made of their case. The request 
should set forth in a clear and concise manner the events and circumstances upon which the 
charge is based. The President may refer the question to the appropriate faculty committee. 



https://www.aaup.org/report/1940-statement-principles-academic-freedom-and-tenure
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5.2.2 Political Activity  


As responsible and interested citizens, faculty members are expected to fulfill their civic 
responsibilities and engage in the normal political processes of society.  


However, because of their responsibilities to the institution, full-time faculty may manage 
state-wide campaigns or seek political positions which pay salary only with notification and 
approval of the President. Prior to announcement for public office, the President must confirm 
that there is no conflict of interest between this activity and the responsibility of the individual 
to the University and to the State of South Carolina. If it is determined that such candidacy 
and/or election is in basic conflict with the faculty member's normal duties, the President may 
ask the faculty member to obtain a leave of absence without pay or to resign before 
announcing for the office (7.1.6 Leave without Pay, p. 83).  


5.2.3 Study Opportunities  


Any eligible member of the faculty at the rank of Assistant, Associate, or Professor/ Librarian 
may register for up to six semester hours of credit in undergraduate courses each semester, 
provided written approval is obtained from the registrant's Dean and space is available in the 
class. To be eligible, one must complete at least one semester of qualified service. 


5.2.4 Outside Employment of a Professional Nature  


A member of the faculty may be permitted to do professional work of an expert character 
outside the University for compensation during normal business hours when the work in 
question contributes to the professional development of the faculty member. No such outside 
work will be undertaken except by prior approval of the authorized Dean. The University 
reserves the right to declare a conflict of interest at any time. Laboratories, equipment, or 
other University facilities generally are not available to faculty for consulting work. Matters of 
patent and copyrights for approved consultant activities may be negotiated subject to 
applicable University policies and procedures.  


In cases where a University employee is hiring a consultant to be paid from a University grant 
or contract, such consulting is subject to the funding agency's regulations imposed within the 
grant or contract document. Further, if the consultant to be hired is another University 
employee, remuneration for such activities is governed by the University's policies on extra 
compensation and the State's policy on dual employment.  


5.2.5 Scholarly Reassignment (Sabbatical) 


Scholarly reassignment (i.e., scholarly reassignment leave with pay) is intended to allow full-
time faculty members relief from normal duties in order to pursue significant projects designed 
to promote their professional development and to increase their scholarly contribution to the 
University. This leave is designed to permit faculty members to pursue scholarly goals that 
require an extended period of time without the demands of regular University duties. 
Consequently, recipients of scholarly reassignment are to be relieved of all University duties 
during the period of the leave. Faculty members requesting such reassignment must 
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demonstrate, by a written proposal submitted through the procedure outlined below, how 
their planned activities will serve the purpose for which scholarly reassignment is intended. 


To be considered for scholarly reassignment, applicants must be tenured faculty members with 
a minimum of four consecutive years of service to the University. Applicants must be eligible to 
serve for at least one year following completion of the leave. Individuals cannot submit 
another scholarly reassignment application within three years of the completion of a previous 
scholarly reassignment leave. Prior to starting reassignment leave, faculty members should 
contact the Office of Human Resources and Equal Opportunity for information about the 
continuation of their retirement, insurance plans, and other benefits to be received during the 
period of leave. 


Annual leave will not be accrued by twelve-month faculty while they are on scholarly 
reassignment. 


The following constitute the University procedures for scholarly reassignment: 


1. The Faculty Development Committee will publish the schedule of all scholarly 
reassignment leave deadlines the semester before applications are due.  


2. Any faculty member applying for scholarly reassignment leave will submit the formal 
written application form to the Department Chair/Supervisor by the first business day in 
July for reassignment beginning the following spring, or by the first business day in January 
for reassignment beginning the following fall. The application will contain a detailed 
statement of the purpose for which the leave is requested and the expected outcomes of 
the leave. 


3. The Chair/Supervisor will draft a statement on the merits of the proposal and demonstrate 
that the duties of the faculty member can be reassigned to other employees. This merit 
and budget impact statement along with the application will be forwarded to the Chair of 
the Faculty Development Committee. In the event that a Department Chair/Supervisor 
applies for scholarly reassignment leave, a suitable replacement will be appointed by the 
Dean/University Librarian prior to the application deadline. In the event that a 
Dean/University Librarian applies for scholarly reassignment, a suitable replacement will 
be appointed in consultation with the Provost. 


4. The Chair of the Faculty Development Committee will provide access to the application 
materials to each academic Dean and the Provost. If any Library faculty members apply for 
scholarly reassignment, the University Librarian will also be provided access to all 
applications and will join the Deans’ Committee for deliberations. The appropriate 
Dean/University Librarian will draft a statement on how economic practicalities, 
constraints, and other special circumstances may affect the ranking of each of the 
applications received from her/his respective College/Library. The Provost will convene a 
meeting of the Deans who will then rank the applications as a committee. Subsequently, 
the Deans’ Committee will forward their ranking and recommendations to the Chair of the 
Faculty Development Committee. Any materials concerning economic factors will be sent 
to that committee under separate cover. In the event that a Dean/University Librarian 
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applies for scholarly reassignment, a suitable replacement to serve on the Deans’ 
Committee will be appointed by the Provost prior to the submission of the 
Chair’s/Supervisor’s statements. 


5. The Faculty Development Committee will review all scholarly reassignment application 
materials and forward them with its ranking and recommendations to the Provost. If a 
member of that committee applies for scholarly reassignment, a replacement will be 
appointed by the appropriate College or the Library for the scholarly reassignment 
deliberations. The appointment will be made prior to the meeting of the Deans’ 
Committee. 


6. Scholarly reassignment awards are granted by the Provost and the President. 


7. Upon notification of receiving scholarly reassignment, the faculty member will be required 
to sign a statement agreeing to return to her/his position or to provide comparable service 
to the University for at least one academic or fiscal year at the end of the leave period. If 
this agreement is breached, the faculty member will be liable for all monies received 
during the period of scholarly reassignment. If the faculty member dies or is permanently 
disabled due to illness or accident, the University will not exercise its right of repayment. 


8. Faculty members returning from reassignment leave must submit a written report of their 
scholarly or creative accomplishments to the Dean/University Librarian within three 
months of returning to the campus. This report, accompanied by the written evaluation of 
the Dean/University Librarian, must be forwarded to the Provost and the Faculty 
Development Committee. The faculty member must also deliver a presentation of the 
outcomes of their reassignment activities to the University Community within two major 
semesters of returning to service. 


5.2.6 Professional Growth and Research  


The administration supports professional development and growth as an on-going process. 
Scholarly Reassignment and leaves of absence without pay will be granted when faculty meet 
the appropriate criteria. Faculty members are encouraged to submit proposals for 
development to appropriate funding sources. For policies pertaining to research go to the 
Office of Sponsored Programs and Research Services (http://www.coastal.edu/research/ors/). 
Faculty rights and responsibilities related to developed intellectual property and revenue 
derived from such property are specified in ACAD-RSCH-106 Intellectual Property Policy. 


5.2.7 Faculty Performance Review  


All faculty members will be evaluated by their Department Chair/Supervisor and/or 
Dean/University Librarian as determined by College/Library policy. Department 
Chairs/Supervisors, Deans, the University Librarian, and other administrators will each be 
evaluated by their immediate supervisor. Associated faculty will be evaluated based on their 
assigned duties in accordance with College/Library policies and procedures. The frequency of 
these evaluations will be no less than once per year. Members of the faculty (as described in 
4.1.1 Faculty, p. 6) will receive an annual written evaluation of her/his performance following 
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College/Library policies and procedures. The review will cover the period from the date of filing 
the annual report for the previous year until the date of filing the annual report for the current 
year. The review will be based on the criteria for promotion and tenure outlined in this manual 
and the College/Library and/or Department performance expectations elaborations 
documents. The annual review will become part of the faculty member's permanent record 
that is used in making decisions regarding annual merit raises, promotion, tenure, and post-
tenure review.  


All faculty members will be evaluated by their Department Chair/Supervisor and/or 
Dean/University Librarian as determined by College/Library policy. Department 
Chairs/Supervisors, Deans/University Librarian, and other administrators will each be 
evaluated by their immediate supervisor.  


1. Each College and the Library will develop Faculty Performance Expectation Evaluation 
Elaborations and Procedures. Criteria for teaching faculty may include: 


• Teaching assignments 
• Advising 
• Other assigned duties and responsibilities 
• Scholarly or artistic pursuits in the discipline 
• Relevant University, professional, and/or community service 


Librarians will be evaluated based on: 


• Assigned duties and responsibilities 
• Professional and scholarly activities 
• Relevant University or community service 


These criteria should also reflect any specific academic goals and administrative structure 
that may exist in that College/Library. Criteria and procedures must be recommended by a 
majority vote of the College/Library faculty and approved by the Dean/University Librarian 
and the Provost.  


2. Each Department will develop discipline-specific, department-level elaborations consistent 
with the College/Library Faculty Performance Expectation Evaluation Elaborations and 
Procedures. Criteria for teaching faculty may include:  


 
• Teaching assignments  
• Advising  
• Other assigned duties and responsibilities  
• Scholarly or artistic pursuits in the discipline  
• Relevant University, professional, and/or community service  


 
Librarians will be evaluated based on:  


 
• Assigned duties and responsibilities  
• Professional and scholarly activities  
• Relevant University or community service  
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These criteria should also reflect any specific academic goals and administrative structure that 
may exist in that Department. Criteria and procedures must be recommended by a majority 
vote of the relevant department faculty and approved by the Dean/University Librarian.  
 
Departments may also elect to use the criteria and procedures used in their respective 
College/Library. In this instance, there must still be a majority vote of the relevant department 
faculty and approved by the Dean/University Librarian. 


 


3. During the year, faculty members will complete Faculty Performance Evaluation Forms in 
accordance with College/Library policies and procedures.  


4. The reviewer must prepare a written evaluation of the faculty member. 


5. The written evaluation will be signed by both the reviewer and the faculty member. The 
faculty member's signature does not constitute agreement with the assessment. A copy 
will be retained by the faculty member.  


6. If the reviewer is the Department Chair/Supervisor, the report and supporting documents 
will be forwarded to the appropriate Dean/University Librarian for review. 


7. If the faculty member believes that the evaluation is unfair, a letter may be filed with the 
Dean/University Librarian requesting a written review of the annual report. The 
Dean/University Librarian will add her/his own written comments and interpretation of the 
faculty member's performance, citing supporting evidence if her/his evaluation differs 
from that of the Department Chair/Supervisor. 


8. The Dean/University Librarian will meet individually with all tenure-track faculty to discuss 
progress towards tenure. The Dean/University Librarian will meet with tenured faculty at 
either party’s request. 


9. The completed review form with all comments and supporting documents will be placed 
on file in the respective College/Library. 


When a faculty member holds a joint administrative/teaching position in different 
Departments/Offices/Units, the hiring agreement will stipulate which Chair/ Supervisor will 
perform the annual evaluation. That Chair/Supervisor will be supplied with the performance 
criteria associated with the other position being held by the faculty member and the 
percentage of time dedicated to that other position. 


5.2.8 Administrator Evaluations 


All faculty have the right and the responsibility to evaluate academic administrators every year. 
The evaluation procedures and process will be overseen by the Executive Committee of the 
Faculty Senate. 
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5.2.9 Faculty Reduction-in-Force Policy  


If the President determines that there is a financial crisis that threatens the survival of the 
University she or he will declare as such and request the formation of a Faculty Reduction-in-
Force Committee to consider faculty reductions in force.  


The President and the Faculty Reduction-in-Force Committee jointly bear the responsibility for 
determining the need to make decisions regarding faculty reductions in force. This committee 
will be composed of one non-administrative faculty member from each College/Library who 
has been elected by faculty from within the College/Library and who is not serving as an 
administrator above the level of Chair/Supervisor.  


The committee will have the following responsibilities:  


1. To meet with the President to receive data that confirm a financial crisis that threatens the 
survival of the University; 


2. To explore alternatives to faculty reductions, such as:  


• Attrition 
• Reorganization, including use of tenured administrators as teachers 
• Freezes, furloughs, or reductions in salary 
• Other reasonable alternatives  


3. To develop a plan for faculty reduction only after exploring and implementing alternatives. 
The plan will adhere to the following guidelines: 


• that all associated faculty positions be eliminated first,  
• that all tenured faculty positions be given priority over non-tenured positions, unless 


non-tenured faculty are functioning in an area which is judged by the committee to be 
essential to the mission of the University and in an area which cannot be filled by a 
tenured member, 


• that reductions be made in a fair and consistent manner,  
• that the plan be approved by a majority vote of the faculty,  
• that the Provost and President approve the plan, 
• that the Board of Trustees approve the plan.  


Any faculty member who receives notification of termination because of financial crisis is 
entitled to a fair review in accordance with the Faculty Grievance Procedure (5.3 Faculty 
Grievance Procedure, p. 39). 


If an eliminated faculty position is reinstated within three years and the former faculty 
member has maintained the proper credentials to fill that position, that faculty member will be 
given the right of first refusal.  


5.3 Faculty Grievance Procedure 


It is the intent of the University to extend to each member of the faculty and associated faculty 
with academic titles (6.3.2.1 Temporary Appointments with Academic Titles, p. 49) the right to 
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a fair review of any appropriate request or serious complaint arising in the course of 
employment.  


A formal grievance may be filed by any employee holding academic rank or title (see 6.3.1 
Faculty and 6.3.1.1 Tenured and Tenure Track Appointments with Academic Rank, p. 48). In 
this section the term “grievant” refers to Visiting Assistant, Associate, Professor/Librarian; 
Teaching Associate; Teaching Lecturer; Senior Teaching Lecturer; Instructor; Senior Instructor; 
Assistant, Associate, Professor/Librarian; Professor; Librarian; and academic administrators 
who hold faculty rank. 


Grievances are limited to issues concerning denial of due process, failure of proper notification 
in reference to changes to the terms of employment, or breach of academic freedom. The 
University also extends the right to a fair review of any request or complaint arising from the 
denial of academic freedom to all persons teaching a for-credit class.  


Promotion, tenure, and post-tenure review are proper subjects for consideration only as they 
relate to procedural errors not caused by the grievant, or failure of notice of opportunity to be 
heard. The termination of employment of a tenured faculty member cannot be grieved 
through this process (6.10  Forfeiture of Tenure and Termination for Cause, p.73).  


All complaints pertaining to discrimination based on race, color, gender, age, creed, or national 
origin are to be referred to the EEO Officer (University Policy UNIV-HREO-444 Equal 
Employment Opportunity).  


The time limits indicated in this policy must be strictly adhered to. Timelines in this section are 
expressed in calendar days. When such a timeline spans University holidays, as specified in the 
University Holiday Schedule, the timeline will be paused for the duration of the holiday. When 
a due date falls on a weekend or a University holiday or when the University is closed due to an 
emergency, the first business day after that date will serve as the due date. Failure of the 
administration to comply with given time limits entitles the grievant to carry the appeal to the 
next step in the process. Failure of the grievant to comply with the time limits will result in 
forfeiture of the right to continue the grievance. Grievances will be considered filed according 
to the recorded date of receipt. The appropriate parties are responsible for obtaining a signed, 
dated proof of receipt for all official communications at each step of the process. 


At any time during this process the grievant has the right to legal representation or any other 
counsel. If an attorney will be present at any formal proceedings, University Counsel must be 
notified in writing at the time that the formal grievance or appeal is filed with the appropriate 
body (see STEP 2-4 below).  


5.3.1 Procedure 


Appointment of Designees: At any step in the process, the person hearing the grievance may 
need to appoint an appropriate designee to hear the grievance in order to meet the time limits 
or when it is in the interest of fairness to the grievant. The grievant will be notified of the name 
of the designee and the reason for appointing the designee in writing at least five (5) days prior 
to the hearing. If the grievant believes that the designee is directly involved in the matter being 
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grieved or is unable to maintain neutrality in the matter, the grievant may request to forego 
that step of the process as per the Recusals paragraph immediately below. 


Recusals: The grievant may seek to forego steps in this process when the person hearing the 
grievance is directly involved in the matter being grieved (Chair/Supervisor, Dean/University 
Librarian, Provost, and/or President). In such cases, the grievant will notify in writing the 
person hearing the grievance at the step beyond the step(s) being foregone. This letter will 
state the reasons for the request to forego the previous step(s). Based on the reasons stated in 
the letter, the person hearing the grievance will determine whether the grievant should return 
to the previous step or to proceed with the hearing of the grievance at that point in the 
process. 


STEP 1: 


1. Informal Conciliation: Prior to filing a formal grievance, a faculty member must seek 
redress by filing a written Notice of Intent to File a Grievance to the Chair/Supervisor. This 
written intent to file a grievance notification will outline the nature of the matter being 
grieved and name the parties involved. If an attorney will be present during this step of the 
process, the person hearing the potential grievance during the conciliation phase must be 
informed in the Notice of Intent to File a Grievance or the Request for a Dean Hearing 
letter. Within twenty (20) days of receiving the formal intent to file a grievance 
notification, the Chair/Supervisor or a designee must hold a meeting with the grievant. It is 
the responsibility of both the grievant and the Chair/Supervisor or the designee to review 
the matter and its specific issues in good faith. The goal of the conciliation phase is to 
arrive at a mutually agreed upon, prompt resolution to the matter grieved. The 
Chair/Supervisor or the designee will supply the grievant with a written letter of resolution 
outlining the results of the conciliation meeting within seven (7) days of the meeting. If the 
Chair/Supervisor or the designee is directly involved in the matter being grieved, then the 
informal conciliation may be foregone if approved by the Dean or a designee (see Recusals 
in this section). 


2. Post Conciliation: In the event that the issue is not resolved within twenty (20) days of 
filing the notice of intent, or the grievant wishes to appeal the decision of the 
Chair/Supervisor or the designee, the grievant may file a written Request for a Dean 
Hearing letter to the Dean of the faculty member’s academic area. This request must be 
made within seven (7) days of the end of the twenty (20) day period or receipt of the 
written resolution letter written by the grievant’s Chair/Supervisor or the designee. The 
written request for a hearing need not follow any particular format but should include a 
report of the conciliation effort to resolve the matter and the relevant facts at issue. In 
cases where the Dean or the designee is directly involved in the matter being grieved, the 
Dean Hearing may be foregone if approved by the Provost or the Provost’s designee (see 
Recusals in this section). 


3. Dean Hearing: The Dean or the designee will conduct a hearing and prepare a response 
within fifteen (15) days following the receipt of the post conciliation request. The Dean or 
the designee will consider all documentation presented by the grievant and the 
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Chair/Supervisor or designee, and may interview other individuals who are directly 
involved in the matter. In the event the Dean or the designee fails to respond within 
fifteen (15) days of receipt, the Dean Hearing is waived and the grievance proceeds to STEP 
2. In the event that the grievant is not satisfied with the Dean’s or the designee’s decision 
the grievant may proceed to file a formal grievance in accordance with STEP 2. In cases 
where the Provost or the Provost’s designee is directly involved in the matter being 
grieved, the formal grievance filing to the Provost may be foregone if approved by the 
President or the President’s designee (see Recusals in this section). 


STEP 2: 


1. Formal Grievance Filing to Provost: To be considered formally, a grievance must be filed in 
writing with the Provost within seven (7) days following receipt of the written decision of 
the Dean or the designee if that hearing was held. The grievant must submit the following 
materials in the formal grievance notification letter:  


• A description of the issues involved in the grievance 
• A copy of the materials presented to the Dean or the designee (if any) 
• The Dean's or designee’s written decision (if any) 
• Evidence of specific conciliation efforts made in Step 1 (if any) 


2. Provost Action: The Provost/designee, will conduct a fact-finding review including separate 
consultations with the parties involved, an independent investigation, and take any other 
appropriate action in order to reach a resolution. The Provost/designee must complete this 
process and render a written decision to the grievant within fifteen (15) days after receipt 
of the grievance by the Provost. In cases where a large number of individuals are involved 
in the grievance, or if the issues involved are very complex, the Provost/designee may 
extend this period of time in consultation with the grievant. Extensions must be in writing 
and signed by both the Provost/designee and the grievant. 


3. The grievant, if not satisfied with the Provost’s/designee’s decision as received, may 
petition the President within seven (7) days of receipt of the Provost’s/designee’s decision. 
In cases where the President or the President’s designee is directly involved in the matter 
being grieved, the petition will be filed with the Chair of the Grievance Committee within 
seven (7)  days of receipt of the Provost’s/designee’s decision. The Chair of that committee 
will then convene to Grievance Committee as per STEP 3 below.  


STEP 3: 


1. Petition to the President: If a petition is filed with the President, the President will convene 
the Grievance Committee to conduct a review and investigation of the grievance. The Chair 
of the Grievance Committee will take prompt, reasonable, and necessary actions to insure 
an equitable, orderly, and expeditious decision. The Provost or the Provost's designee will 
serve in any capacity deemed appropriate by the Chair of the Committee, but is not to be 
directly involved in the grievance proceedings. The review will commence within fifteen 
(15) days from the date the grievant files the petition to the President/designee or Chair of 
the Grievance Committee.  
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2. Grievance Committee Hearing Process and Conflict of Interest Policy: At this stage of the 
process, members of the Committee may disqualify themselves due to any bias or conflicts 
of interest, and the parties involved may raise questions regarding disqualification of 
committee members. The Chair of the Grievance Committee will determine if the bias 
raised is significant enough to warrant disqualification. As a basis for making 
disqualification decisions, the Chair will be mindful of the need for committee members to 
avoid conflicts of interest or the appearance of conflicts of interest. 


If the Chair cannot make such a determination, or if the Chair has been asked to recuse 
herself/himself, the eligible members of the Committee will elect an Acting Chair to make 
a determination. An alternate committee member from that College/Library will replace 
any disqualified member(s) for the duration of the proceedings. The alternate(s) will be 
appointed by the Chair of the Faculty Senate, or by the Faculty Welfare Committee if the 
Chair of the Faculty Senate is deemed to have a conflict of interest by the Grievance 
Committee.  


The grievant, the Dean or the designee, and any person whose alleged conduct was the 
cause of the grievance will appear separately before the Committee. Each party has the 
right to call and cross examine witnesses and to produce whatever relevant evidence they 
wish. Cross examination may also be conducted by members of the Grievance Committee. 
The committee has the authority to call for files, records, and documents pertinent to the 
investigation, to determine the order of the appearance of witnesses, to call additional 
witnesses, and to take any other action deemed necessary to determine the facts of the 
case.  


3. Grievance Committee Decision: The Grievance Committee will deliver a written finding and 
submit its specific recommendation, together with the committee’s vote, to the 
President/designee and the grievant within seven (7) days following the conclusion of the 
hearing. In cases where the President is directly involved in the matter being grieved, the 
grievant may appeal the decision of the committee directly to the Chair of the Academic 
Affairs Committee of the Board of Trustees (see Recusals in this section). 


4. President’s Decision: The President/designee may accept the recommendation of the 
Grievance Committee or conduct a further review and hold additional discussion of the 
case with the parties either together or separately. The grievant, the Provost, and 
appropriate committee Chairs will be notified of the President's/designee’s decision within 
fifteen (15) days after the receipt of the committee’s decision. 


STEP 4: 


1. Appeal to the Board of Trustees of Coastal Carolina University: Final authority for 
adjudication of grievances rests with the Board of Trustees of Coastal Carolina University. If 
the grievant wishes to appeal the President’s/designee’s decision, a written appeal must 
be sent to the Chair of the Academic and Student Affairs Committee of the Board of 
Trustees within seven (7) days of receipt of the President’s/designee’s decision letter. In 
cases where the Presidential decision phase has been foregone, the grievant must file the 
written appeal within seven (7) days of receipt of the letter from the Chair of the Grievance 
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Committee. In the event that the Chair of the Academic and Student Affairs Committee of 
the Board of Trustees cannot be reached, the appeal may be registered with the Chair of 
the Faculty Senate or with the Provost’s Office. The Academic and Student Affairs 
Committee will review the record and may, at its discretion, conduct a new hearing. The 
Academic and Student Affairs Committee will have twenty eight (28) days in which to 
complete its review and communicate its decision to the President and the grievant. The 
number of days may be extended by mutual consent of the grievant and the Chair of the 
Academic and Student Affairs Committee. The decision of the Academic and Student 
Affairs Committee of the Board of Trustees is final and binding within the University.  
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6 APPOINTMENTS, PROMOTION, AND TENURE  


6.1 Terms of Employment 


The regular period of employment for the members of the faculty is a nine-month academic 
year. Variations to the normal term of employment must be established in writing and 
approved by the President. In the event full-time faculty employment consists of a single 
semester (except summer semester) the faculty salary will be one-half (50%) of the nine-
month academic year salary.  


In circumstances when a faculty member begins or ends employment within a semester, the 
daily rate of compensation will be calculated in accordance with the Coastal Carolina University 
policy. 


All members of the faculty will be available for work August 16 through May 15. The terms and 
conditions of each faculty member’s teaching, research, and service will be recommended by 
the Dean/University Librarian and Provost and will be outlined in a letter of appointment 
issued by the President. 


Outside employment of a professional nature during normal working hours is permitted only 
when in compliance with the policies put forth in section 5.2.4 Outside Employment of a 
Professional Nature, p. 34. 


Continuing full-time members of the faculty (i.e. full-time appointments not made for a specific 
time period) may teach during summer sessions depending on the size of enrollment, class 
availability, and the availability of funds. 


Faculty members may not receive compensation for tutoring students in any course for which 
they have the authority to grant the student credit or grades. This provision will not be 
interpreted as prohibiting any faculty member from tutoring for remuneration in instances for 
which they have no authority to grant student credit or grades.  


Employment and compensation in excess of an employee's regular salary for temporary, part-
time contractual, honoraria, or consultative service performed for any State agency is 
considered “dual employment” and must be approved by the SC State Budget and Control 
Board (University Policy FAST-HREO-217 Dual Employment and Outside Employment). 


Faculty members who feel that action with regard to their salaries is inadequate may request 
further review of their records by submitting documentation they deem appropriate for 
consideration by the President. Only after following the procedure described in this section 
may the faculty member initiate a grievance according to the Faculty Grievance Procedure (5.3 
Faculty Grievance Procedure, p. 39). 



http://www.coastal.edu/policies/policyDetails.html?x=195
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6.2 Appointments 


6.2.1 Equal Employment Opportunity Statement 


Coastal Carolina University is committed to the policy and practice of affirmative action and 
equal opportunity in education and employment for all qualified persons regardless of race, 
color, religion, sex, national origin, age, disability, or veteran status. (University Policy UNIV-
HREO-444 Equal Employment Opportunity) 


6.2.2 English Proficiency Requirement


(English Fluency in Higher Education Act, SC Legislature) 


Faculty must possess adequate written and spoken English skills so as to be able to deliver 
instruction in a coherent, effective manner. All candidates who are interviewed for University 
teaching positions will be evaluated on both written and spoken English proficiency.  


As part of the interview process, the Dean of the College/University Librarian will ensure that 
the faculty search committee considers English proficiency during its determination of the 
successful candidate. Examples of written materials will be a part of each candidate's 
application and file. Each candidate will make an oral presentation as part of the interview 
process. The presentation will be made before faculty and, when possible, students. The Chair 
of the Faculty Search Committee will certify, as part of the committee's recommendation, that 
the successful candidate possesses adequate written and spoken English skills. 


Students with specific concerns about an instructor’s English language proficiency should 
schedule a meeting with the immediate supervisor of the instructor involved. 


6.2.3 Nature of Policy Changes  


From time to time, changes in the rights, privileges, and benefits accorded faculty members 
will be made as conditions warrant. Changes providing additional rights, privileges, and 
benefits will apply to faculty members employed prior to the promulgation of such changes to 
the extent allowed by law.  


6.2.4 Search Procedures  


The existence of new positions and vacancies is established by agreement of the President, the 
Provost, and the Dean of the College/University Librarian. After consultation with faculty in the 
appropriate discipline, the Dean/University Librarian will establish a search committee that will 
consist of at least two faculty members from the same or related discipline (in accordance with 
College/Library policies). The Dean/University Librarian will not be a member of the 
committee, but will assume leadership of the search process and is expected to:  


• Determine and convey the relevant College/Library policies and procedures.   
• Ensure compliance with affirmative action and HR policies. 
• Communicate qualifications and criteria expected of a successful candidate as specified in 


the position announcement/advertisement. 



http://www.coastal.edu/policies/policyDetails.html?x=87
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• Receive committee recommendations for applicant interviews and arrange the interview 
schedules. 


• Receive recommendations for candidates selected by the committee. 
• Forward the committee's and Dean's/University Librarian’s recommendations to the 


Provost.  
• Contact the selected candidate to complete the hiring procedures once agreement with 


the Provost is reached regarding his/her selection of a candidate. 


The role of the Department Chair/Supervisor will be determined by College/Library policies 
and procedures.  


Once a candidate has been selected from the applicant pool, approval to make an offer must 
be obtained from the President or President’s designee. The following documents must be 
attached to the request for the approval to make an offer: a copy of the advertisement, 
curriculum vitae, and reference letters as per College/Library and University policies and 
procedures.  Candidates will also be required to submit to and to have passed a background 
check as required by University policies and/or by law. 


6.2.5 Nepotism Policy 


All appointments will be made strictly on the basis of merit. No relative by blood or marriage 
within the fourth degree of any faculty or staff member, nor any unmarried member of the 
faculty member’s household may be appointed to any position under that faculty or staff 
member's jurisdiction unless the position in question could not otherwise be properly filled. In 
such situations, an exception must be made only on an emergency, temporary basis and shall 
require the advance approval of the President and the SC State Budget and Control Board 
(FAST-HREO-209 Nepotism and Preferential Treatment). 


6.3 Faculty Ranks, Associated Faculty Titles, Appointments, and General Promotion 
Guidelines 


As a general policy, the qualifications for appointment and promotion are set forth below. 
These requirements are not intended as justification for automatic promotion; conversely, 
justified exceptions may be made if warranted.  


After a promotion or appointment, faculty members will be expected to serve a minimum of 
three years in that particular rank prior to being considered for tenure or promotion. This 
expectation can be waived in unusual circumstances upon approval by the Provost in 
consultation with the appropriate Dean/University Librarian. A faculty member who 
unsuccessfully seeks promotion to the rank of Professor or Librarian must wait two full years 
from the time of application before applying for promotion again.  


When applying for promotion, the candidate should refer to the description of that rank in the 
Faculty Manual and use the tenure criteria of intellectual contributions and professional 
activities as a guideline in preparing her/his file. For the purposes of this manual, the term 
“intellectual contributions” will include research, creativity, or performance in the arts as per 
College/Library and Departmental guidelines. 



http://www.coastal.edu/policies/policyDetails.html?x=39
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The University recognizes the following unclassified academic ranks and titles listed below. 


6.3.1 Faculty 


6.3.1.1 Tenured and Tenure Track Appointments with Academic Rank 


Rights and responsibilities applicable to full-time appointees are outlined in the Faculty Manual   
(5 FACULTY RESPONSIBILITIES AND RIGHTS, p. 27). Continuation in these ranks is subject to the 
post-tenure review process (6.8 Post-Tenure Review, p. 64).  


1. Professor: To be eligible for the rank of Professor, a faculty member must compile a 
sustained record of outstanding performance at the rank of Associate Professor that 
reflects 1) effective teaching; 2) intellectual contributions/ professional contributions 
to the discipline; and 3) ongoing University service. Promotion to the rank of Professor 
requires outstanding performance in two of these areas, one of which must be 
intellectual contributions/professional contributions to the discipline and, at a 
minimum, satisfactory performance in the third area. Definitions of “outstanding” and 
“satisfactory” are contained in departmental and College performance expectations 
elaborations documents. 


2. Librarian: To be eligible for the rank of Librarian, the individual must have a sustained 
record of outstanding performance including intellectual contributions, other 
recognized professional contributions in the discipline, and University service. It is 
expected that the faculty member will hold the appropriate terminal degree or meet 
the established alternative qualifications, and have at least nine years of effective and 
relevant experience.  


3. Associate Professor: To be eligible for the rank of Associate Professor, a faculty 
member must have a record of effective performance over a probationary period 
usually involving teaching, intellectual contributions, other recognized professional 
contributions in the discipline, and University service. The faculty member must 
possess strong potential for further development as a teacher and as a scholar. It is 
expected that the faculty member will hold the appropriate terminal degree or meet 
the established alternative qualifications.  


4. Associate Librarian: To be eligible for the rank of Associate Librarian, the individual 
must have a record of effective performance, including recognized professional 
contributions in the discipline, and University service. The faculty member must 
possess strong potential for further development as a librarian and as a scholar. It is 
expected that the faculty member will hold the appropriate terminal degree or meet 
the established alternative qualifications. 


5. Assistant Professor: To be eligible for the rank of Assistant Professor, a faculty member 
must possess strong potential for development as a teacher and as a scholar. It is 
expected that the faculty member will hold the appropriate terminal degree or meet 
the established alternative qualifications.  
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6. Assistant Librarian: To be eligible for the rank of Assistant Librarian, the individual must 
possess strong potential for development as a librarian and as a scholar. It is expected 
that the faculty member will hold the appropriate terminal degree or meet the 
established alternative qualifications.  


6.3.1.2 Non-tenure Track Appointments with Academic Titles 


Rights and privileges applicable to non-tenure track appointments are outlined in the Faculty 
Manual (5.2 Faculty Rights and Privileges, p. 33). These appointments may be renewable and 
are not eligible for tenure. Continuation of these appointments does not constitute de facto 
tenure. 


1. Senior Instructor: To be eligible for the title of Senior Instructor, the faculty member 
must have completed 18 graduate hours in the relevant discipline, hold a master’s 
degree or meet the established alternative qualifications, have a record of excellent 
teaching and service to the University, and hold a full-time appointment under the title 
of Instructor at the University for a minimum of six years. Initial appointment may not 
be made under this title; appointment must be by promotion from the title of 
Instructor.  


2. Instructor: To be eligible for the title of Instructor, the faculty member must have 
completed 18 graduate hours in the relevant discipline, hold a master’s degree or 
meet the established alternative qualifications, and possess a strong potential for 
excellence in teaching. The University no longer hires faculty under this title effective 
August 16, 2008. 


3. Senior Teaching Lecturer: To be eligible for the title of Senior Teaching Lecturer, the 
faculty member must have completed 18 graduate hours in the relevant discipline, 
hold a master’s degree or meet the established alternative qualifications, have an 
outstanding record of teaching, and hold a full-time appointment under the title of 
Teaching Lecturer or higher at the University for a minimum of six years. Appointments 
holding this title must be conferred following promotion from Teaching Lecturer. 
Individuals holding this title are not allowed to vote on issues concerning tenure and 
promotion policies and procedures for tenured and tenure track faculty. Individuals 
holding this title are allowed to vote on issues concerning promotion policies and 
procedures for candidates for senior teaching lecturer. 


6.3.2 Associated Faculty 


6.3.2.1 Temporary Appointments with Academic Titles 


These are temporary appointments of persons hired to teach on a semester-to-semester or 
academic year basis dependent upon University needs. Associated Faculty members are not 
eligible for tenure, and employment is not governed by the Faculty Manual except for issues 
pertaining to faculty governance, professional obligations, academic freedom, and grievance 
procedures. 
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1. Teaching Lecturer: To be eligible for the title of Teaching Lecturer, the individual must 
have completed 18 graduate hours in the relevant discipline, hold a master’s degree or 
meet the established alternative qualifications, and exhibit strong potential for 
excellence in teaching. This is an annual teaching appointment that may be renewed 
based on enrollment needs, and appointees are not eligible for tenure. After three 
years of service, Teaching Lecturers may receive three-year appointments for 
outstanding performance as per the College policies and procedures. Individuals 
holding this title are not allowed to vote on issues concerning tenure and promotion 
policies and procedures for tenured and tenure track faculty. This title may be 
extended when indicated to include Artist-in-Residence, Writer-in-Residence, or 
Executive-in-Residence. Individuals holding this title do not have faculty governance 
responsibility unless stipulated in the appointment letter. 


2. Teaching Associate: To be eligible for the title of Teaching Associate the individual 
must have completed 18 graduate hours in the relevant discipline, and hold a master’s 
degree or meet the established alternative qualifications. Teaching assignments for 
this title are arranged on a per course basis according to enrollment demands each 
semester.  


3. Visiting Assistant, Associate, or Professor: To be eligible for these ranks the appointee 
must have completed 18 graduate hours in the relevant discipline and hold at least a 
master's degree, or the established alternative qualifications. Individuals who hold 
these ranks must be eligible for comparable academic rank elsewhere and may be on 
leave of absence from a home institution.  


It is expected that associated faculty will have qualifications of regular faculty with regard to 
academic preparation, experience, and performance. As a minimum qualification, all 
associated faculty members must have completed at least 18 graduate hours in the relevant 
discipline and hold a master’s degree or meet the established alternative qualifications. This 
applies to the employment of any faculty member teaching courses for credit. Exceptions to 
this policy may be allowed for those teaching physical education activities courses, or those 
who have distinguished experience in their field. Exceptions to this policy must be approved by 
the authorized Dean/University Librarian and the Provost. 


Alternative Qualifications include but are not limited to: 


• Other degrees and concentrations  
• Certificates or diplomas  
• Professional licensure or certification  
• Special training  
• Documented excellence in teaching in the discipline  
• Honors, awards, or special recognitions  
• Related work experience  
• Other documented teaching competencies and achievements  
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6.3.2.2 Temporary Appointments with Research Titles 


These are temporary appointments of persons hired on a semester-to-semester or academic 
year basis depending on the needs of the University. Appointees are not eligible for tenure, 
and employment is not governed by the Faculty Manual. 


1. Research Assistant/Associate Professor, or Research Professor: These positions apply 
to individuals of substantial professional caliber who are engaged primarily in research. 
The research professor has usually earned a doctoral degree and has considerable 
experience in the research field. (This title may be extended to a visiting appointment.) 


2. Post-Doctoral Fellow: This title is conferred to an individual who has recently 
completed requirements for the doctorate and is engaged in further study through 
research projects and activities. It is a temporary appointment. Involvement in the 
classroom is strongly encouraged.  


3. Research Associate: This is a temporary staff position, usually funded with non-
appropriated funds, held by an individual who possesses a master's degree or 
substantial work beyond the bachelor's degree. The research associate plans and 
conducts research. 


4. Graduate Assistant: Persons holding this title are fully admitted graduate students who 
performing services in support of University operations.  


5. University/Center Affiliates: This title may be conferred on individuals who volunteer 
their time and expertise toward the good of the University and the students it serves. 
These titles are a privilege and not a right. 


6.4 Third-Year Review  


6.4.1 Assistant Professor/Librarian 


All faculty members at the rank of Assistant Professor/Librarian will undergo a third-year 
review in accordance with college/library policies and procedures for the purpose of providing 
feedback to the faculty member concerning their progress toward promotion and tenure.  
Each College/Library may set forth its own third-year review policy. This policy must be voted 
on and approved by the eligible members of that college/library. If no such procedures are 
stated in the college/library policies and procedures, the procedure stated herein shall be 
followed. 


1. No change will be made to the third-year review regulations described herein except by a 
simple majority vote of the full voting membership of the faculty of the University, by 
recommendation of the Provost, President, and final approval by the Board of Trustees. 


2. The Provost, in consultation with the Deans and the University Librarian, will establish and 
publish a calendar of dates relevant to third-year review for the academic year and 
distribute it to the eligible faculty members no later than the first Friday in September each 
year. The Department Chair and Dean of each College/University Librarian will provide 
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their eligible faculty members with a written summary of the College/ Departmental 
criteria, the internal College/Departmental deadlines, and a copy of the 
College/Department promotion guidelines at that time.  


3. The deadline for submission of the files from the candidates will be no later than the 
second Friday in February in the candidates’ third year of service for consideration for the 
respective academic year. 


4. Candidates will be responsible for preparing an application file that contains all of the 
following materials in the proper order: 


i. A completed Coastal Carolina University cover sheet for promotion file. (This form 
is available at: www.coastal.edu/forms/) 


ii. Department and/or College promotion guidelines and/or performance 
expectations in effect at the time of initial hire at their current title.  


iii. A cover letter addressed to the Dean of the College/University Librarian. 


iv. An updated curriculum vitae. 


v. All annual reports, evaluations (including Chair’s/Supervisor’s annual evaluation), 
and supporting documents as per College policies. 


vi. Copies of all teaching evaluations: student and/or peer and/or administrative.  


vii. Evidence of University and professional service (if applicable) as per College 
policies. 


viii. Materials relevant to promotion guidelines not enumerated above. 


5. The Department Chair/Supervisor will convene the Departmental Peer Review Committee 
(or the tenured faculty if there is no Departmental Peer Review Committee) to review the 
file. The committee will meet and review the file based on the Departmental, and College 
guidelines and those stated in the Faculty Manual. The committee’s letter will be included 
in the file and the file will be submitted to the Dean/University Librarian by the first Friday 
in March. 


6. The Department Chair/Supervisor will prepare a letter of evaluation and include it in the 
file as per College guidelines. 


7. If the Department Chair/Supervisor and the Departmental Peer Review Committee 
evaluations agree, the Dean/University Librarian will prepare a letter of recommendations 
based on the College promotion guidelines and those stated in the Faculty Manual. The 
letter will include a brief description of the evaluation process, a recommendation of 
satisfactory progress toward promotion and tenure or unsatisfactory progress toward 
promotion and tenure, reasons for the recommendation and a list of desired 
improvements.  
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8. If there is disagreement between the Department Chair/Supervisor evaluation and the 
Departmental Peer Review Committee evaluation, the Dean/University Librarian will 
forward the file to the College/Library Promotion and Tenure Committee. The 
College/Library Promotion and Tenure Committee will then meet, review, and evaluate 
each candidate’s file, and prepare a letter of recommendation based on the 
College/Library promotion guidelines and those stated in the Faculty Manual. A favorable 
decision from the College/Library Promotion and Tenure Committee requires a simple 
majority vote. The letter will include a brief description of the evaluation process, a 
recommendation of satisfactory progress toward promotion and tenure or unsatisfactory 
progress toward promotion and tenure and a list of recommendations for desired 
improvements. Members who are not in agreement with the majority may submit an 
anonymous dissenting opinion that will accompany the committee letter for inclusion in 
the file. The committee shall send a separate letter to the Dean/University Librarian stating 
the numerical vote of the committee. That letter will accompany the file throughout the 
process but will not be included in the file.  


9. The College/Library Promotion and Tenure Committee letters are addressed and 
forwarded, along with the candidates’ files, to the Dean/University Librarian. After 
reviewing each file, the Dean/University Librarian will write a letter of recommendation 
based on both the College/Library promotion criteria and those stated in the Faculty 
Manual. This letter is placed in the candidate’s file. The decision to recommend or not to 
recommend is communicated to the College/Library Promotion and Tenure Committee.  


10. The Dean/University Librarian and the Department Chair/Supervisor will meet with the 
candidate to discuss the file along with the recommendations of all review levels. At that 
meeting, the candidate will be given copies of these letters. The Chair prepares a 
document summarizing the items discussed and the recommendations made.  This 
document includes signatures of the candidate, the Chair, and the Dean/University 
Librarian.  This must be completed by the first Monday in May.   


6.5 Tenure and Reappointment  


6.5.1 Tenure Regulations and Reappointment 


Coastal Carolina University generally adheres to the standards of the American Association of 
University Professors regarding the rights, privileges and benefits accorded faculty members. 
Where University policies differ from those standards, the regulations stated herein or those 
subsequently modified by the University will apply.  


To promote the welfare of the University, the policy in general will be to provide, after a 
probationary period, the opportunity for tenure of its faculty members, except in the case of 
retirement due to age or special or extraordinary circumstances, or because of financial 
exigencies and/or curtailment or discontinuance of programs. To implement this protocol, it is 
the intent of the University to impose these regulations:  


1. Tenure is not acquired automatically.  
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2. New members of the faculty shall be informed at the time of appointment of the tenure 
regulations applicable on the effective date of appointment. Changes in tenure regulations 
shall not be applied retroactively if disadvantageous to the faculty member. 


3. No later than the first Friday in April prior to the mandatory date for tenure consideration, 
a faculty member will be notified in writing by the Provost to declare the intention to seek 
tenure and/or promotion and to submit a current file, forwarded through appropriate 
channels for its consideration. 


4. The maximum probationary period for full-time faculty hired at the rank of Associate 
Professor/Librarian is satisfactory service at that rank for five years at Coastal Carolina 
University. Eligible faculty will receive written notification in the spring of the third year to 
apply for tenure during the fall of the fourth year. The decision of the President will be 
ratified by the Board of Trustees in the summer preceding the fifth year. If tenure is not 
awarded, the fifth year will be the final year of employment. The probationary period may 
be extended or suspended by action of the Provost in consultation with the 
Dean/University Librarian and the President.  


5. The maximum probationary period for full-time faculty hired at the rank of Assistant 
Professor/Librarian is seven years of continuous service with the University at that rank. 
Credit toward tenure may be awarded to an Assistant Professor/Librarian at the point of 
hire and must be reflected in the appointment letter issued to the faculty member at the 
time of appointment. The letter will stipulate the semester and year that the faculty 
member must apply for tenure. Credit toward tenure should not exceed two years. The 
probationary period may be extended or suspended by action of the Provost in 
consultation with the Dean/University Librarian and the President. 


6. All full-time faculty at the rank of Assistant Professor/Librarian must undergo a third-year 
review in accordance with policies and procedures set forth in 6.4 Third-Year Review. 


7. The Provost will notify, in writing, tenure-eligible faculty members to prepare tenure 
application files two years prior to the end of the probationary period. The decision of the 
President will be ratified by the Board of Trustees in the summer prior to the final 
academic year of the probationary period. If tenure is not awarded, the last year of the 
probationary period will be the final year of employment. In extraordinary cases, a faculty 
member may apply for early tenure with the written permission of the Chair/Supervisor 
and the Dean/University Librarian. If tenure is not awarded, the following year will be the 
final year of employment. 


8. If, for any reason, the faculty member is not notified of tenure eligibility in accordance with 
stated policy, the probationary period will be extended one year. 


9. Notification of non-reappointment of Instructors, Senior Instructors, Teaching Lecturers 
and Senior Teaching Lecturers in the second or subsequent consecutive years of service 
will be given in writing by the second Friday of December (or the second Friday of April for 
a second semester appointment). Notification of non-reappointment for Teaching 
Lecturers in the first year of appointment (or in the first year of a non-consecutive 
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appointment which is not a product of a leave of absence granted by the University) will be 
given in writing by the first business day of March (or the first business day of July for a 
second semester appointment).  


10. Associated faculty, senior lecturers, senior instructors, instructors, and individuals 
otherwise employed by the University are not eligible for tenure. If associated faculty are 
administratively reappointed to the rank of Assistant Professor, previous years’ service 
may not be applied towards the probationary period for tenure. 


11. A period of time during which a faculty member is on leave without pay in excess of one 
semester may not be counted as part of the probationary period for tenure. Leave without 
pay does not affect tenure already acquired. 


12. If during the first year of probationary appointment it is deemed in the best interest of the 
University to terminate the appointment at the end of the first year, notice of such 
termination will be given in writing by the first business day of March (or the first business 
day of July for a second semester appointment). If during the second year of probationary 
appointment it is deemed in the best interest of the University to terminate the 
appointment at the end of the second year, notice of such termination will be given in 
writing by the second Friday of December (or the second Friday of April for a second 
semester appointment). Thereafter, notice in writing of the termination of any 
appointment to which the provisions of this section apply will be given at least twelve 
months prior to the date of termination. 


13. Administrators cannot acquire tenure by virtue of administrative positions or duties. The 
tenure status or tenure eligibility of a member of the faculty appointed to an 
administrative position will not be adversely affected by such an appointment; similarly, 
the tenure status of a tenured faculty member relieved from or who has resigned from an 
administrative position will not be adversely affected by such relief. 


14. Untenured faculty who are appointed to the position of Department Chair, 
Assistant/Associate Dean, or Assistant/Associate Director of the Library will be eligible for 
tenure under the guidelines for their faculty rank (6.5.2 Tenure Criteria, p. 55). 


15. Senior administrators hired with faculty rank must meet the eligibility requirements for 
tenure and the rank at which they are appointed. 


6.5.2 Tenure Criteria  


Application for tenure must precede promotion to Associate Professor/Associate Librarian, or 
it may be simultaneous with application for promotion.  


1. A faculty member applying for tenure as a non-librarian will be evaluated primarily based 
on teaching effectiveness. In addition to teaching effectiveness, faculty members applying 
for tenure will be evaluated based on intellectual contributions and professional 
activities/University service. The specific criteria for tenure and promotion are determined 
by College and Department guidelines and performance expectation elaborations. 
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2. A professional librarian applying for promotion and/or tenure will be evaluated primarily 
according to professional competence and also according to intellectual contributions and 
professional activities/University service as defined by Library guidelines and performance 
expectation elaborations (teaching will be taken into account depending on the specific 
expectations associated with the position in question). 


6.6 Promotion and Tenure Procedures  


1. No change will be made to the promotion and tenure regulations described herein except by 
vote of the full voting membership of the faculty of the University, by recommendation of the 
President, and by final approval by the Board of Trustees. The faculty member will be subject 
to the promotion, tenure, and post-tenure criteria in place at the time of her/his hiring, last 
promotion, or last post-tenure review. The faculty member may elect to use criteria in place 
immediately prior to existing criteria if the latter have been implemented within the six years 
prior to the candidate seeking promotion. 


2. The Provost, in consultation with the Chair of the University Promotion and Tenure 
Committee, will establish and publish a calendar of dates relevant to promotion and tenure for 
the upcoming academic year and distribute it to the faculty no later than the first Friday in 
April of each year. The deadline for submission of the files from the candidates to the 
Dean/University Librarian will be no later than the second Friday in September for 
consideration for the respective academic year. 


3. No later than the first Friday in April of each year, the Dean of each College and the University 
Librarian will provide their faculty with a written summary of the College/Library promotion 
and tenure criteria, the internal College/Library deadlines, and a copy of the College/Library 
Performance Expectations Elaboration documents. The Department Chair/Supervisor will 
provide faculty members with any additional performance expectations elaborations 
documents unique to that Department or area by the first Friday of April. Candidates for 
promotion to the rank of Professor/Librarian will also be provided with the College/Library 
policies and procedures concerning external review of their intellectual 
contributions/professional contributions to the discipline as outlined below. 


4. Candidates for promotion/tenure will be responsible for preparing an application file that 
contains all of the following materials in the proper order: (Candidates for promotion to the 
rank of Professor/Librarian will also submit the materials necessary to undergo the process of 
external review.) 


i. A completed Coastal Carolina University cover sheet for promotion and/or tenure 
file. (This form is available at https://www.coastal.edu/forms/.) 


ii. Department and/or College/Library Performance Expectations Elaborations 
documents and/or Performance Expectations in effect at the time of last hiring, 
promotion, or post-tenure review.  


iii. A cover letter addressed to the Dean of the College/University Librarian. 


iv. An updated curriculum vitae. 



https://www.coastal.edu/forms/
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v. All annual reports, evaluations (including the Chair’s/Supervisor’s annual 
evaluations, the Third-Year Review and the evaluation from the Departmental Peer 
Review committee, if one exists), and supporting documents as per College/Library 
policies. 


vi. Copies of all teaching evaluations: student and/or peer and/or administrative 
(when applying for the rank of Professor, the file will include all annual evaluations 
and teaching evaluations since achieving the rank of Associate Professor). Library 
Faculty generally will not have teaching evaluations in the file but may include 
teaching evaluations and/or evaluations from faculty that address teaching 
effectiveness or service quality in their areas of responsibility when applicable. 


vii. Evidence of intellectual contributions as per College/Library policies.  


viii. Evidence of University and professional service as per College/Library policies. 


ix. Materials relevant to Performance Expectations Elaborations documents not 
enumerated above. 


5. The Department Chair/Supervisor will convene the Departmental Peer Review Committee (or 
the tenured faculty if there is no Departmental Peer Review Committee) to review the file. The 
committee will meet and review the file based on the Departmental, and College guidelines 
and those stated in the Faculty Manual. The committee’s letter will be included in the file and 
the file will be submitted to the Dean/University Librarian by the first Friday in March. 


6. The Department Chair/Supervisor will prepare a letter of evaluation and include it in the file as 
per College guidelines. 


7. Candidates for promotion will be evaluated on their record since their last appointment or 
since their last application that resulted in promotion. Candidates for tenure will be evaluated 
primarily on their record since their hire at Coastal Carolina University. (Evaluation criteria 
adopted by the Department, College and/or the University subsequent to appointment, and 
officially accepted by the Provost and President can be used to evaluate the candidate only if 
the candidate expressly requests that those criteria be applied at the time the file is submitted 
to the Office of the Dean/University Librarian as per the deadline stated in this manual.) 


Each College will have a college promotion and tenure committee consisting of tenured faculty 
representing each Department. The College Promotion and Tenure Committee must have a 
minimum of three members. Members are to be elected by the full-time tenured and tenure-
track faculty of their Departments. In the event a Department does not have an eligible faculty 
member to serve, it will elect a full-time tenured colleague from another Department within 
the College. Any College with fewer than four eligible faculty will have a promotion and tenure 
committee chosen from faculty in disciplines related to the areas of specialization of the 
candidate(s). Faculty serving on their College Promotion and Tenure Committees are ineligible. 
The committee will have three members, and will be chaired by the Associate Dean who will 
serve in an ex-officio non-voting capacity. The Dean of the College will submit a list of potential 
faculty to the Faculty Senate Executive Committee for approval. For the purpose of reviewing 
files for promotion to senior teaching lecturer only, one senior teaching lecturer should be 
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elected by associated faculty (teaching lecturers/senior teaching lecturers) in the college to 
serve on the college promotion and tenure committee. In keeping with the tradition of peer 
review, candidates for promotion to senior teaching lecturer should be reviewed by at least 
one senior teaching lecturer at the college level, if one is available. Candidates for promotion 
and/or tenure, candidates undergoing post-tenure review, faculty with administrative 
appointments (as defined 4.6.1 Membership, p. 15), members of the University Promotion and 
Tenure committee, and the Chair of the Faculty Senate are not eligible to serve on college 
promotion and tenure committees. 


8. The Library will have a Library Promotion and Tenure Committee consisting of at least three 
full-time tenured members from the Library. If there are not three Library faculty members 
eligible to serve on this committee, then membership will be drawn from full-time tenured 
colleagues from any of the academic colleges. Members are elected by a vote of the full-time 
tenured and tenure track faculty of the Library. Candidates for promotion and/or tenure, 
candidates undergoing Post-tenure review, faculty with administrative appointments (as 
defined 4.6.1 Membership, p. 15), members of the University Promotion and Tenure 
committee, and the Chair of the Faculty Senate are not eligible to serve on the Library 
Promotion and Tenure Committee. 


9. External Review: The candidate will submit a list of at least three but not more than five 
possible referees in the candidate’s discipline from outside the University (along with contact 
information for each referee on the list) to the Dean/University Librarian. The Dean/University 
Librarian will meet with the Chair/Supervisor from the candidate’s area to discuss appropriate 
referees for the file. At that meeting additional referees will be considered in addition to those 
supplied by the candidate in keeping with College/Library policies and procedures. Three 
referees will be chosen, with at least two coming from the list supplied by the candidate. If an 
insufficient number of the outside referees from the candidate’s list are available, the 
candidate will be asked to submit additional names until two referees proposed by the 
candidate agree to review the file. 


10. The Dean/University Librarian will handle all communication with external referees and will be 
responsible for the timely submission of their reports and their inclusion in the file as per 
College/Library policies and procedures. The cover letter sent to the referees will indicate the 
performance criteria under which the candidate will be evaluated as well as the normative 
teaching and service responsibilities of faculty. Within this context the referees will only 
evaluate the intellectual contributions/professional contributions to the discipline aspects of 
the file. The reports will be general assessments in the same sense that professional scholars 
referee grant applications and manuscripts. The nature of the materials forwarded to the 
external reviewers and the deadlines for submission will be determined by College/Library 
policies and procedures. 


11. The Dean of the College/University Librarian will confirm that the file is complete and confirm 
any credit towards tenure by signing the completed Coastal Carolina University cover sheet for 
promotion and/or tenure. The Dean/University Librarian will add any external letters of 
reference to the file at this time. The Dean/University Librarian will then convene the 
College/Library Promotion and Tenure Committee to review the candidates’ files. Members of 
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the College/Library Promotion and Tenure Committee may not write letters of 
recommendation on behalf of candidates from their College/Library for promotion and/or 
tenure. 


12. After convening the College/Library Promotion and Tenure Committee, the Dean/University 
Librarian will forward the candidate’s file to the committee. The College/Library Promotion and 
Tenure Committee will meet, review, and evaluate each candidate's file, and prepare a letter 
of recommendation based on the College/Library performance expectations elaborations 
documents and the promotion and tenure criteria stated in the Faculty Manual. This letter will 
delineate the recommendation of the committee. A favorable decision from the 
College/Library Promotion and Tenure Committee requires a simple majority vote. The letter 
will include a brief description of the evaluation process and reasons for the committee's 
recommendation. Members who are not in agreement with the majority opinion may present 
an anonymous dissenting opinion that will accompany the promotion and tenure letter for 
inclusion in the file. The committee shall send a separate letter to the Dean/University 
Librarian stating the numerical vote of the committee. This letter will accompany the file 
throughout the process but will not be included in the file. The Dean/University Librarian and 
the Department Chair/Supervisor do not participate in this review process or in the 
formulation of the letter of recommendation; however, the College/Library Promotion and 
Tenure Committee may clarify any information in the candidate's file by contacting the 
Dean/University Librarian, Department Chair/Supervisor, or the candidate.  


13. The College/Library Promotion and Tenure Committee letters are addressed and forwarded, 
along with the candidates’ files, to the Dean/University Librarian. After reviewing each file, the 
Dean/University Librarian will write a letter of recommendation based on both the 
College/Library promotion and tenure criteria and the promotion and tenure criteria stated in 
the Faculty Manual. This letter is placed in the candidate’s file. The Dean’s/University 
Librarian’s decision to recommend or not to recommend is reported to the College/Library 
Promotion and Tenure Committee. The Dean/University Librarian will meet with and inform 
the candidate of the College/Library Promotion and Tenure Committee’s recommendation 
citing the committee’s letter, the recommendation of the Department Chair/Supervisor, and 
the recommendation of the Dean/University Librarian. At that meeting, the candidate will be 
given copies of these letters.  


Should the candidate wish to address the assessments and recommendations noted in any of 
these letters, the candidate may write a letter responding to these specific issues and provide 
it to the Dean/University Librarian for inclusion in the file. The letter must be submitted to the 
Dean/University Librarian within seven (7) calendar days beginning the day following the 
meeting with the Dean/University Librarian. 


Should the Dean/University Librarian disagree with the College/Library Promotion and Tenure 
Committee’s recommendations, there will be a meeting of the College/Library Promotion and 
Tenure Committee and the Dean/University Librarian. At that meeting the Dean/University 
Librarian will share with the College/Library Promotion and Tenure Committee any letter from 
the candidate responding to the evaluation. At the conclusion of the meeting, the 
Dean/University Librarian and the College/Library Promotion and Tenure Committee will issue 
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a comprehensive letter that describes the results of that meeting. The candidate may 
withdraw from the process at this point, in which case the file will be returned to the 
candidate. 


14. If the candidate elects to continue with this process, the complete file will be forwarded by the 
Dean/University Librarian to the Provost’s Office where it will be kept for the remainder of the 
process. No files will be accepted after the published deadline. Once the file has been received 
in the Provost's Office, the candidate may not withdraw from the promotion and tenure 
process, and no materials may be added to or removed from the file. 


15. Files which received positive recommendations from both the Dean/University Librarian and 
the College/Library Promotion and Tenure Committee are routed directly to the Provost who 
reviews them and makes her/his own recommendation. If the Provost’s recommendation is 
positive, such files are not required to undergo review by the University Promotion and Tenure 
Committee and are forwarded to the President. 


16. If the Provost determines that a file receiving two positive ratings needs further review, that 
file will be made available to the University Promotion and Tenure Committee for review.  


17. The files which received either one or two negative recommendations from the 
Dean/University Librarian and/or the College Promotion and Tenure Committee will be made 
available to the University Promotion and Tenure Committee for review. 


18. When a University Promotion and Tenure Committee review is required, the Committee and 
the Provost each will review the candidate's file independently and reach a decision based on 
both the Department's and the College's/Library’s performance expectations elaborations 
documents and the promotion and tenure criteria stated in the Faculty Manual (6.5.2 Tenure 
Criteria, p. 55). The University Promotion and Tenure Committee may clarify information in the 
candidate’s file. For this purpose, contact by the committee is limited to the candidate, 
Department Chair/Supervisor, Dean/University Librarian, and/or the College/Library Promotion 
and Tenure Committee. A positive recommendation from the University Promotion and Tenure 
Committee regarding a candidate's status requires a two-thirds majority vote. 


The Provost and the Chair of the University Promotion and Tenure Committee will meet to 
exchange recommendations on each candidate.  


i. If the University Promotion and Tenure Committee and the Provost agree 
positively, the Provost prepares a letter of recommendation to the President which 
summarizes the findings of each step of the process. This letter becomes part of 
the candidate's file and all files are forwarded to the President for review.  


ii. If the University Promotion and Tenure Committee and the Provost agree 
negatively, the file is not forwarded to the President. Candidates who receive a 
negative decision will be notified in writing by the Provost and will be invited to 
meet with the Provost to discuss that decision.  


iii. If the University Promotion and Tenure Committee and the Provost reach different 
decisions on a candidate, the Committee and the Provost will meet to discuss the 
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differences. If there is still a difference following this meeting, the Provost will 
compose a letter that summarizes the findings and recommendations at each step 
of the process and that reflects her/his recommendation. The Chair of the 
University Promotion and Tenure Committee will also compose a letter reflecting 
the recommendations of the committee. The letter from each office will state the 
reasoning for the recommendations and standards applied. Both letters are added 
to the candidate’s file, and the complete file will be forwarded to the President 
who will make her/his decision regarding the file.  


19. The President will send a letter to the candidate indicating the final decision and will forward 
all files with positive recommendations to the Board of Trustees prior to their final meeting of 
the academic year. The Board of Trustees will vote to ratify the decision of the President.  


20. After the Board of Trustees meets, the external letters of review will be removed from the 
candidate’s file and stored in the Provost’s Office. Candidates will be notified by the Provost to 
retrieve their files from the Provost’s Office. 


21. A faculty member may appeal a decision through the faculty grievance procedure only in cases 
of procedural errors not caused by the grievant, or failure of notice of opportunity to be heard 
(5.3 Faculty Grievance Procedure). Cases of alleged violation of anti-discrimination laws 
pertaining to federally protected categories will be referred to the EEO Officer (as per 
University Policy UNIV-HREO-444 Equal Employment Opportunity). 


6.7 Promotion to Senior Instructor and Senior Teaching Lecturer 


1. No change will be made to the promotion regulations described herein except by a simple 
majority vote of the full voting membership of the faculty of the University, by 
recommendation of the Provost, President, and final approval by the Board of Trustees. 


2. Instructors are eligible to apply for promotion to Senior Instructor after five years of 
employment at that title.  


3. A Teaching Lecturer may be identified as a candidate for Senior Teaching Lecturer by 
recommendation of the Department Chair and Dean/University Librarian after a minimum of 
five years of service at the title of Teaching Lecturer or higher. At the time of recommendation 
for candidacy, the Teaching Lecturer must specify in writing that she/he intends to seek 
promotion within two calendar weeks beginning on the date of recommendation. Candidates 
who intend to seek promotion will be provided with copies of the College and Departmental 
criteria and guidelines for promotion. A letter of expectations including any changes in 
teaching load and service requirements will be drafted by the Dean/University Librarian and 
Department Chair and provided to the candidate. The voting rights of the candidate will be 
determined by Departmental and College policies.  


4. The Provost, in consultation with the Deans and the University Librarian, will establish and 
publish a calendar of dates relevant to promotion to Senior Instructor/Senior Teaching 
Lecturer for the academic year and distribute it to the eligible faculty members no later than 
the first Friday in September each year. The Department Chair and Dean of each 
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College/University Librarian will provide their eligible faculty members with a written summary 
of the College/ Departmental criteria, the internal College/Departmental deadlines, and a copy 
of the College/Department promotion guidelines at that time. The deadline for submission of 
the files from the candidates will be no later than the second Friday in February for 
consideration for the respective academic year. 


5. Candidates for promotion to Senior Instructor/Senior Teaching Lecturer will be responsible for 
preparing an application file that contains all of the following materials in the proper order: 


i. A completed Coastal Carolina University cover sheet for promotion file. (This form 
is available at: https://www.coastal.edu/forms/) 


ii. Department and/or College promotion guidelines and/or performance 
expectations in effect at the time of initial hire at their current title.  


iii. A cover letter addressed to the Dean of the College/University Librarian. 


iv. An updated curriculum vitae. 


v. The five most recent annual reports, evaluations (including Chair’s/Supervisor’s 
annual evaluations, and supporting documents as per College policies. 


vi. Copies of all teaching evaluations from the past three years: student and/or peer 
and/or administrative.  


vii. Evidence of University and professional service (if applicable) as per College 
policies. 


viii. Materials relevant to promotion guidelines not enumerated above. 


6. The Department Chair/Supervisor will prepare a letter of evaluation and include it in the file as 
per College guidelines. 


7. The file will be submitted to the Dean/University Librarian who will forward it to the 
College/Library Promotion and Tenure Committee. The College/Library Promotion and Tenure 
Committee will meet, review, and evaluate each candidate’s file, and prepare a letter of 
recommendation based on the College/Library promotion guidelines and those stated in the 
Faculty Manual. A favorable decision from the College/Library Promotion and Tenure 
Committee requires a simple majority vote. The letter will include a brief description of the 
evaluation process and reasons for the committee’s recommendation. Members who are not 
in agreement with the majority may submit an anonymous dissenting opinion that will 
accompany the committee letter for inclusion in the file. The committee shall send a separate 
letter to the Dean/University Librarian stating the numerical vote of the committee. That letter 
will accompany the file throughout the process but will not be included in the file.  


8. The College/Library Promotion and Tenure Committee letters are addressed and forwarded, 
along with the candidates’ files, to the Dean/University Librarian. After reviewing each file, the 
Dean/University Librarian will write a letter of recommendation based on both the 
College/Library promotion criteria and those stated in the Faculty Manual. This letter is placed 
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in the candidate’s file. The decision to recommend or not to recommend is communicated to 
the College/Library Promotion and Tenure Committee. The Dean/University Librarian will meet 
with the candidate to discuss the College/Library Promotion and Tenure Committee 
recommendation, the recommendation of the Department Chair/Supervisor, and the 
recommendation of the Dean/University Librarian. At that meeting, the candidate will be given 
copies of these letters.  


9. If both the committee and the Dean/University Librarian agree that promotion should not be 
granted, the candidate may draft a letter and appeal the decision to the Provost. The letter 
must be submitted to the Provost within seven (7) calendar days beginning on the day of the 
meeting with the Dean/University Librarian. Upon receipt of that letter the Dean/University 
Librarian will include it in the file and forward the file to the Provost for review. If the Provost 
disagrees with the committee and the Dean/University Librarian, a letter reflecting the position 
of the Provost will be added to the file and the file will be forwarded to the President who will 
make the final decision.  


10. If the Dean/University Librarian disagrees with the College/Library Promotion and Tenure 
Committee’s recommendation, there will be a meeting of the College/Library Promotion and 
Tenure Committee and the Dean/University Librarian. Prior to that meeting the candidate will 
have fourteen (14) calendar days to submit a letter responding to the negative evaluation for 
inclusion in the file beginning on the day of the meeting with the Dean/University Librarian 
cited in section 8., in this section. At the meeting of the College/Library Promotion and Tenure 
Committee and the Dean/University Librarian, the Dean/University Librarian will share with 
the College/Library Promotion and Tenure Committee any such letter from the candidate. At 
the conclusion of the meeting, the Dean/University Librarian and the College/Library 
Promotion and Tenure Committee will issue a comprehensive letter that describes the results 
of that meeting and add it to the file. The file will be forwarded to the Provost who will make 
the final decision.  


11. If both the committee and the Dean/University Librarian agree that promotion should be 
granted, the file will be forwarded to the Provost by the Dean/University Librarian. If the 
Provost concurs, a recommendation will be sent to the President stating that the candidate will 
be promoted in title and an amount of $1,500 or the amount specified by the current faculty 
compensation plan reviewed annually by the Faculty Welfare Committee and the Provost, 
whichever is larger, will be added to the base salary effective August 16 of the following 
academic year. If the Provost disagrees, a meeting will be held between the Dean/University 
Librarian, the Chair of the College/Library Promotion and Tenure Committee, and the Provost 
in order to reach a resolution.  


i. If a resolution is reached to grant promotion, a recommendation will be sent to the 
President stating that the candidate will be promoted in title and an amount of 
$1,500 or the amount specified by the current faculty compensation plan 
reviewed annually by the Faculty Welfare Committee and the Provost, 
whichever is larger, will be added to the base salary effective August 16 of the 
following academic year. 
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ii. If a resolution cannot be reached, the candidate will be allowed fourteen (14) 
calendar days beginning on the date of notification to draft a response to any 
negative evaluation that has yet to be responded to for inclusion in the file. The 
file then will be forwarded to the President who will make the final decision within 
fourteen (14) calendar days beginning on the date of receipt of the file. 


iii. If a resolution is reached to deny promotion, a letter will be drafted reflecting the 
basis of that decision and added to the file. The candidate will be given a copy of 
that letter by the Provost’s Office, and allowed fourteen (14) calendar days 
beginning on the date of notification to draft an appeal to the President to be 
included in the file. The file then will be forwarded to the President who will make 
the final decision.  


12. The President will send a letter to the candidate indicating the final decision and will forward 
all files with positive recommendations to the Board of Trustees prior to their final meeting of 
the academic year. The Board of Trustees will vote to ratify the decision of the President. 


13. If promotion is not granted to an Instructor or Teaching Lecturer, that candidate must perform 
two years of service before being allowed to apply for promotion again. 


14. A faculty member may appeal a decision through the faculty grievance procedure only in the 
case of procedural errors not caused by the grievant, or failure of notice of opportunity to be 
heard (5.3 Faculty Grievance Procedure, p. 39). Such grievances will begin at the step when the 
President informs and convenes the Grievance Committee. Cases of alleged violation of anti-
discrimination laws pertaining to federally protected categories will be referred to the EEO 
Officer (University Policy UNIV-HREO-444 Equal Employment Opportunity). 


6.8 Post-Tenure Review  


Pursuant to SC Code of Laws Title 59-103-30 
(http://www.scstatehouse.gov/code/t59c103.php), Coastal Carolina University maintains a 
system of post-tenure review. The purpose of post-tenure review is to ensure continued 
satisfactory performance of tenured faculty and to reward exceptional performance among 
faculty with the rank of Associate Professor/Librarian and Professor/Librarian. It is not 
intended to impinge upon academic freedom within the classroom or in research, publication, 
creative performance, or creative production in the arts.  


All tenured faculty (except for the University Librarian) will undergo post-tenure review during 
the sixth year subsequent to the awarding of tenure, promotion, or post-tenure review, 
subject to the following conditions: 


• The faculty member is not applying for promotion at the time they are eligible for post-
tenure review. 


• The faculty member (excluding Library faculty) has taught 36 credit hours during the 
period since the previous successful application for tenure, promotion, or post-tenure 
review.  



http://www.coastal.edu/policies/policyDetails.html?x=87
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The evaluation of the candidate will be based on the six years of past performance beginning 
with the academic year of the most recent successful application for tenure, promotion, or 
post-tenure review, and ending at the close of the academic year prior to the year of 
application for post-tenure review. 


Associate Professors/Librarians who are awarded a rating of exceptional for post-tenure 
review are not eligible to apply for promotion to Full Professor/Librarian until the fourth year 
subsequent to receiving the exceptional rating. 


6.8.1 Assistant and Associate Professors/Librarians, Professors/Librarians 


6.8.1.1 Ratings 


Exceptional: For Assistant/Associate Professor, a rating of exceptional indicates outstanding 
and sustained service. Evidence of strong, effective, dedicated teaching is also required, as is 
proof of contributions to the discipline through intellectual contributions/professional 
contributions. For Professors/ Librarians, a rating of exceptional indicates outstanding, 
sustained contributions to the discipline through intellectual contributions, professional 
contributions to the discipline. Evidence of strong, effective, dedicated teaching is also 
required, as is proof of substantial service. For Assistant/ Associate Librarians and Librarians, a 
rating of exceptional indicates outstanding service as a librarian and strong, productive 
scholarly activity. 


Favorable: The evaluation will be based on satisfactory performance in all areas reflected in 
the criteria for the position and rank of the faculty member as stated in the Faculty Manual. 
For Assistant/Associate Professors and Professor, a favorable rating will be based on some 
evidence of intellectual contributions/ professional contributions to the discipline, quality 
teaching, and average service activity; it should also indicate reasonable expectations of 
continued development and contributions. For Assistant/Associate Librarians and Librarians, a 
favorable rating will be based on evidence of quality service as a librarian and evidence of 
scholarly activity. 


Conditional: For Assistant/Associate Professors and Professor, a conditional rating indicates 
below-average performance as evidenced by the lack of intellectual contributions, professional 
contributions to the discipline and/or substandard teaching. For Assistant/Associate Librarians 
and Librarians, a conditional rating indicates below-average performance as evidenced by the 
lack of quality service as a librarian and/or a lack of scholarly activity. 


Unfavorable: This rating indicates failure to make reasonable progress in achieving stated 
professional goals after a conditional rating.  


6.8.1.2 The Evaluation Process 


The deadline for submission of post-tenure review files will be determined by the Provost in 
consultation with the Chair of the University Promotion and Tenure Committee no later than 
the last Friday of April of the academic year prior to submission of said files. All eligible faculty 
will be notified that they must apply for post-tenure review no later than the first Friday of that 
May. The Deans/University Librarian will determine the internal College/Library deadlines so 
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that the completed files may be submitted to the Provost no later than the second Friday in 
February. The appropriate College/Library Promotion and Tenure Committee will be informed 
of the internal deadlines no later than the first Friday of September. 


The process of post-tenure review begins with the submission of a cover letter, the 
College/Library and Department performance criteria, a current curriculum vitae, and the six 
annual reports filed since the most recent successful application for tenure, promotion, or 
post-tenure review.  


Additional materials included in the file will be dictated by College/Library policies to ensure 
adequate evidence of satisfactory performance in each of the performance areas cited in 
section 6.8.1.1 Ratings, p. 65. 


i. Based on the materials in the file, the Chair/Supervisor will prepare a letter of 
evaluation and include it in the file to be submitted in keeping with College/Library 
policies and procedures.  


ii. The Dean/University Librarian will convene the College/Library Promotion and 
Tenure Committee and submit the file to the committee.  


iii. The committee will evaluate the file and prepare a letter that reflects the criteria 
applied by the committee and the rating assigned to the candidate. The vote will 
be by simple majority.  


iv. The letter will be placed in the file and submitted to the Dean/University Librarian 
by the internal deadline. The vote tally will be submitted to the Dean/University 
Librarian under separate cover. 


v. The Dean/University Librarian will review the file and prepare a letter of evaluation 
that includes her/his rating of the candidate and will include the letter in the file.  


vi. The Dean/University Librarian will then meet with the candidate to review the file 
and discuss the evaluation. A copy of each of the evaluation letters will be supplied 
to the candidate.  


Should the candidate wish to address the assessments and recommendations 
noted in any of these letters, the candidate may write a letter responding to these 
specific issues and provide it to the Dean/University Librarian for inclusion in the 
file. The letter must be submitted to the Dean/University Librarian within seven (7) 
calendar days beginning the day following the meeting with the Dean/University 
Librarian. 


vii. After this meeting, the Dean/University Librarian will submit the complete file to 
the Provost who will evaluate the file.  


• If the Provost agrees with the recommendations of the College/Library Promotion 
and Tenure Committee and the Dean/University Librarian, the Provost will 
compose a letter assigning that rating to the candidate and add it to the 
candidate’s personnel file.  
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• If the Dean/University Librarian and the College/Library Promotion and Tenure 
Committee have conflicting recommendations, the Provost will meet with the 
Dean/University Librarian and the Chair of the College/Library Promotion and 
Tenure Committee to discuss these differences. Subsequent to this meeting, the 
Provost will make the final decision, compose the letter assigning that rating to the 
candidate, and add it to the personnel file.  


• If the Provost does not agree with the recommendation of the Dean/University 
Librarian and the College/Library Promotion and Tenure Committee, the Provost 
will compose a letter recommending an alternate rating, includes it in the file and 
forwards the complete file to the President. The President will meet with the 
Provost, Dean/University Librarian, and the Chair of the College/Library Promotion 
and Tenure Committee to discuss these differences. Subsequent to that meeting 
the President will make the final decision. The President will assign the rating and a 
letter reflecting the rating will be added to the personnel file by the Provost. 


viii. At the conclusion of the process, the candidate will be notified by the Provost of 
the results of the review and asked to retrieve the file from the Provost’s Office. 


6.8.1.3 The Evaluation Process for Exceptional Ratings:  


Assistant/Associate Professors/Librarians and Professors or Librarians who believe that they 
merit a rating of exceptional must ensure that sufficient evidence of performance at a high 
level is contained in the file submitted to the College/Library Promotion and Tenure 
Committee in accordance with College/Library policies. 


Additionally, based on evidence provided by the candidate, either the College/Library 
Promotion and Tenure Committee or the Dean/University Librarian may recommend that any 
candidate pursue an exceptional rating through the process described below. Candidates 
cannot pursue an exceptional rating without recommendation from one or both of these 
parties.  


Candidates holding the rank of Professor or Librarian who have received a recommendation to 
pursue an exceptional rating from the College/Library Promotion and Tenure Committee 
and/or the Dean/University Librarian have two options: 


(1) Candidates may forego the external review process and have their file forwarded to 
the Provost with a rating of favorable, or (2) they may pursue the rating of exceptional 
by undergoing the external review process outlined below. 


Candidates holding the rank of Assistant/Associate Professor/Librarian who have received a 
recommendation to pursue an exceptional rating from the College/Library Promotion and 
Tenure Committee and/or the Dean/University Librarian have two options: 


(1) Candidates may decline the exceptional rating and have their file forwarded to the 
Provost with a rating of favorable, or (2) they may pursue the rating of exceptional 
which will prevent them from applying for promotion to Professor/Librarian until the 
fourth year subsequent to receiving the exceptional rating (see 6.8 Post-Tenure 
Review).  
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6.8.1.4 The Application Procedure for an Exceptional Rating:  


Assistant and Associate Professors/Librarians should only follow steps iii and iv outlined below. 
Full Professors/Librarians should follow all the steps outlined below. 


i. The candidate will submit a list of at least three but not more than five possible 
referees in the candidate’s discipline from outside the University (along with 
contact information for each referee on the list) to the Dean/University Librarian. 
The Dean/University Librarian will meet with the Chair/Supervisor from the 
candidate’s area to discuss appropriate referees for the file. At that meeting 
additional referees will be considered in addition to those supplied by the 
candidate in keeping with College/Library policies and procedures. Three referees 
will be chosen, with at least two coming from the list supplied by the candidate. 
The candidate will also submit additional names in the event that the first list does 
not produce two available referees. 


ii. The Dean/University Librarian will handle all communication with external referees 
and will be responsible for the timely submission of their reports. The cover letter 
sent to the referees will indicate the performance criteria under which the 
candidate will be evaluated as well as the normative teaching and service 
responsibilities of faculty. Within this context the referees will only evaluate the 
intellectual contributions, professional contributions to the discipline aspects of 
the file only. The reports will be general assessments in the same sense that 
professional scholars referee grant applications and manuscripts.  


iii. The file containing the three college evaluation letters and any new materials 
added by the candidate must be submitted to the Provost’s Office no later than 
the last Friday in February. Any referee review letters will be added to the file by 
the Dean/University Librarian no later than the third Friday in March. The Provost 
and the University Promotion and Tenure Committee will consider the applicant’s 
file and the opinions of the referees (if any) to determine whether or not to 
validate the exceptional rating. Regardless of the outcome, whether positive, 
negative, or split, the President will be informed of the result of this process and 
will make the final determination. 


iv. If the exceptional rating is not awarded, the individual will receive a favorable 
rating.  


v. Once the process is completed the candidate will be notified by the Provost of the 
results of the review.  Any letters from external referees will be removed from the 
file and stored in the Office of the Provost. The candidate will then be asked to 
retrieve the file from the Provost’s Office. 


6.8.2 Consequences of Evaluation 


Faculty members receiving ratings of favorable, conditional, or unfavorable will be notified by 
the Provost of the results of post-tenure review no later than the last Friday in March. Those 
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being considered for the rating of exceptional will be notified by the Provost of the results no 
later than the last Friday in April. 


Exceptional: An Associate/ Assistant Professor or Librarian given an exceptional rating 
will receive a salary increase of an amount of $3,500 or the amount specified by the 
current faculty compensation plan reviewed annually by the Faculty Welfare 
Committee and the Provost, whichever is larger, added to the base pay (which will be 
in addition to any other salary adjustments earned in that academic year). A Full 
Professor or Librarian given an exceptional rating will receive a salary increase of an 
amount of $5,000 or the amount specified by the current faculty compensation plan 
reviewed annually by the Faculty Welfare Committee and the Provost, whichever is 
larger, added to the base pay (which will be in addition to any other salary adjustments 
earned in that academic year). A subsequent review will take place according to the 
schedule in 6.8.1.2 The Evaluation Process, p. 65. 
 
Favorable: A faculty member given a favorable rating will receive a salary increase of 
an amount of 1,500 or the amount specified by the current faculty compensation 
plan reviewed annually by the Faculty Welfare Committee and the Provost, 
whichever is larger, added to the base pay (which will be in addition to any other salary 
adjustments earned in that academic year). A subsequent review will take place 
according to the schedule in section 6.8.1.2 The Evaluation Process, p. 65. 
 
Conditional: A faculty member given a conditional rating must present a one-year 
professional plan to the Chair/Supervisor and the Dean/University Librarian for 
approval no later than the second Friday in May of the academic year in which the 
conditional rating was given. The plan will outline specific measures that the faculty 
member must take to address the professional deficiencies outlined in the evaluation 
letters. The faculty member must undergo an additional post-tenure review in the 
academic year following the completion of the one-year plan. The evaluation will be 
based on the criteria cited in section 6.8.1.1 Ratings, p. 65. 
 
Unfavorable: A faculty member receiving a conditional rating who fails to achieve a 
favorable rating in the second post-tenure review will receive the rating of 
unfavorable. A faculty member given an unfavorable rating will meet with the 
Chair/Supervisor and Dean/University Librarian to initiate a one-year 
mentoring/monitoring plan that will state the goals to be achieved and the means by 
which success will be measured. It may include but will not be limited to such elements 
as peer review of classroom performance, the opportunity to collaborate on 
research/creative projects, and attendance at off-campus faculty development 
seminars and professional meetings. The faculty member must undergo an additional 
post-tenure review in the academic year following the completion of the one-year 
mentoring/monitoring plan. The evaluation will be based on the criteria cited in 
section 6.8.1.1 Ratings, p. 65. If a rating below favorable has been earned based on the 
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lack of reasonable progress toward the performance goals, the faculty member will be 
subject to revocation of tenure for habitual neglect of duty. 


6.8.3 Appeals 


Post-tenure review may be appealed through the faculty grievance procedure only in cases of 
procedural errors not caused by the grievant, failure of notice of opportunity to be heard, or 
discrimination as defined by federal and state protected categories (in the last case the matter 
will be forwarded to the EEO Officer). The termination of employment of a tenured faculty 
member cannot be grieved (5.3 Faculty Grievance Procedure, p. 39).  


6.9 Post-Promotion Review for Senior Teaching Lecturers and Senior Instructors 


Pursuant to SC Code of Laws Title 59-103-30 
(http://www.scstatehouse.gov/code/t59c103.php), Coastal Carolina University maintains a 
system of performance review system. The purpose of post-promotion review is to ensure 
continued satisfactory performance of faculty at the rank of Senior Teaching Lecturer and 
Senior Instructor and to reward exceptional performance among these faculty. It is not 
intended to impinge upon academic freedom within the classroom or in other academic 
endeavors.  


All Senior Teaching Lecturers and Senior Instructors will undergo post-promotion review during 
the sixth year subsequent to promotion, or post-promotion review. 


The evaluation of the candidate will be based on the six years of past performance beginning 
with the academic year of the most recent successful application for promotion, or post-
promotion review, and ending at the close of the academic year prior to the year of application 
for post-promotion review. 


6.9.1 Senior Teaching Lecturer/Senior Instructor 


6.9.1.1 Ratings 


Exceptional: For Senior Teaching Lecturer/Senior Instructor, a rating of exceptional indicates 
outstanding and sustained excellence in teaching.  


Favorable: The evaluation will be based on satisfactory performance in all areas reflected in 
the criteria for the position and rank of the faculty member as stated in the Faculty Manual. 
For Senior Teaching Lecturer/Senior Instructor, a rating of favorable will be based on evidence 
of strong, effective and dedicated teaching.  


Conditional: For Senior Teaching Lecturer/Senior Instructor, a conditional rating indicates 
below-average teaching.  


Unfavorable: This rating indicates failure to make reasonable progress in achieving stated 
professional goals after a conditional rating.  



http://www.scstatehouse.gov/code/t59c103.php
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6.9.1.2 The Evaluation Process 


The deadline for submission of post-promotion review files will be determined by the Provost 
in consultation with the Chair of the University Promotion and Tenure Committee no later than 
the last Friday of April of the academic year prior to submission of said files. All eligible faculty 
will be notified that they must apply for post-promotion review no later than the first Friday of 
that May. The Deans and the University Librarian will determine the internal College/Library 
deadlines so that the completed files may be submitted to the Provost no later than the 
second Friday in February. The appropriate College/Library Promotion and Tenure Committee 
will be informed of the internal deadlines no later than the first Friday of September. 


The process of post-promotion review begins with the submission of a cover letter, the 
College/Library and Department performance criteria, a current curriculum vitae, and the six 
annual reports filed since the most recent successful application for tenure, promotion, or 
post-tenure review.  


Additional materials included in the file will be dictated by College/Library policies to ensure 
adequate evidence of satisfactory performance in each of the performance areas cited in 
section 6.7 Promotion to Senior Instructor and Senior Teaching Lecturer, p. 61 . 


i. Based on the materials in the file, the Chair/Supervisor will prepare a letter of 
evaluation and include it in the file to be submitted in keeping with College/Library 
policies and procedures.  


ii. The Chair/Supervisor will also include the letter of the Departmental Peer Review 
Committee (if one exists) in the file in keeping with the College/Library policies and 
procedures.  


iii. The Dean/University Librarian will convene the College/Library Promotion and 
Tenure Committee and submit the file to the committee.  


iv. The committee will evaluate the file and prepare a letter that reflects the criteria 
applied by the committee and the rating assigned to the candidate. The vote will 
be by simple majority.  


v. The letter will be placed in the file and submitted to the Dean/University Librarian 
by the internal deadline. The vote tally will be submitted to the Dean/University 
Librarian under separate cover. 


vi. The Dean/University Librarian will review the file and prepare a letter of evaluation 
which includes her/his rating of the candidate and will include the letter in the file.  


vii. The Dean/University Librarian will then meet with the candidate to review the file 
and discuss the evaluation. A copy of each of the evaluation letters will be supplied 
to the candidate.  


viii. After this meeting, the Dean/University Librarian will submit the complete file to 
the Provost who will evaluate the file.  
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• If the Provost agrees with the recommendations of the College/Library Promotion 
and Tenure Committee and the Dean/University Librarian, the Provost will 
compose a letter assigning that rating to the candidate and add it to the 
candidate’s personnel file.  


• If the Dean/University Librarian and the College/Library Promotion and Tenure 
Committee have conflicting recommendations, the Provost will meet with the 
Dean/University Librarian and the Chair of the College/Library Promotion and 
Tenure Committee to discuss these differences. Subsequent to this meeting, the 
Provost will make the final decision, compose the letter assigning that rating to the 
candidate, and add it to the personnel file.  


• If the Provost does not agree with the recommendation of the Dean/University 
Librarian and the College/Library Promotion and Tenure Committee, the Provost 
will compose a letter recommending an alternate rating, includes it in the file and 
forwards the complete file to the President. The President will meet with the 
Provost, Dean/University Librarian, and the Chair of the College/Library Promotion 
and Tenure Committee to discuss these differences. Subsequent to that meeting 
the President will make the final decision. The President will assign the rating and a 
letter reflecting the rating will be added to the personnel file by the Provost. 


ix. At the conclusion of the process, the candidate will be notified by the Provost of 
the results of the review and asked to retrieve the file from the Provost’s Office. 


6.9.2 Consequences of Evaluation 


Faculty members receiving ratings of exceptional, favorable, conditional, or unfavorable will be 
notified by the Provost of the results of post-promotion review no later than the last Friday in 
March.  


Exceptional: A Senior Teaching Lecturer/Senior Instructor given an exceptional rating 
will receive a salary increase in accordance with the compensation plan approved by 
the Faculty Senate added to the base pay (which will be in addition to any other salary 
adjustments earned in that academic year). A subsequent review will take place 
according to the schedule in 6.8.1.2 The Evaluation Process, p. 65. 


Favorable: A faculty member given a favorable rating will receive a salary increase in 
accordance with the compensation plan approved by the Faculty Senate added to the 
base pay (which will be in addition to any other salary adjustments earned in that 
academic year). A subsequent review will take place according to the schedule in 
section 6.8.1.2 The Evaluation Process, p. 65. 


Conditional: A faculty member given a conditional rating must present a one-year 
professional plan to the Chair/Supervisor and the Dean/University Librarian for 
approval no later than the second Friday in May of the academic year in which the 
conditional rating was given. The plan will outline specific measures that the faculty 
member must take to address the professional deficiencies outlined in the evaluation 
letters. The faculty member must undergo an additional post-promotion review in the 
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academic year following the completion of the one-year plan. The evaluation will be 
based on the criteria cited in section 6.8.1.1 Ratings, p. 65. 


Unfavorable: A faculty member receiving a conditional rating who fails to achieve a 
favorable or exceptional rating in the second post-promotion review will receive the 
rating of unfavorable and the academic year will serve as the last year in service to the 
University with that title. 


6.9.3 Appeals 


Post-promotion review may be appealed through the faculty grievance procedure only in cases 
of procedural errors not caused by the grievant, failure of notice of opportunity to be heard, or 
discrimination as defined by federal and state protected categories (in the last case the matter 
will be forwarded to the EEO Officer). The termination of employment of a Senior Teaching 
Lecturer cannot be grieved (5.3 Faculty Grievance Procedure, p. 39).  


6.10  Forfeiture of Tenure and Termination for Cause 


Tenure may be forfeited in one of two ways only: 


• A faculty member may resign her/his tenure by informing the President of the University in 
writing, explicitly releasing the University of its obligation to continue the services of that 
faculty member with the rights associated with tenure.  


• The University may exercise its right to terminate a tenured faculty appointment for cause 
following the procedures outlined in this section.  


The University understands and affirms that tenure is an acquired property right that cannot 
be revoked without due process of law. Accordingly, these procedures are established to 
satisfy as fully as possible the high standards of fundamental due process that are traditionally 
anticipated and required by the State and Federal Judiciary. 


Faculty members facing forfeiture of tenure under this process are strongly advised to consult 
their own legal advisor(s) prior to the commencement of the hearing procedures.  


Special note: Timelines in this section are expressed in calendar days. When such a timeline 
spans University holidays, as specified in the University Holiday Schedule, the timeline will be 
paused for the duration of the holiday. When a due date falls on a weekend or a University 
holiday or when the University is closed due to an emergency, the first business day after that 
date will serve as the due date. 


6.10.1 Adequate Cause 


Adequate cause for termination will include one or more of the following:  


1. Endangerment of the welfare of or unethical exploitation of students, employees, visitors, 
or volunteer workers of the University. 
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2. Conviction of a felony or serious misdemeanor since the commencement of employment 
at the University, or the willful concealment of any conviction in applying for employment 
at the University. 


3. Gross misconduct detrimental to the mission of the University. 


4. Fraudulent misrepresentation of professional credentials, accomplishments, or experience 
in connection with initial hiring, or in the submission of materials for publication, 
professional presentations, evaluation for annual review, promotion, tenure, or post-
tenure review. 


5. Habitual neglect of duty, including failure to achieve a favorable rating one year after 
receiving an unfavorable rating in the post-tenure review process as outlined in section 6.8 
Post-Tenure Review. 


6. Unauthorized leave or failure to resume duties after an authorized leave.  


7. Failure to perform the duties required for the position due to mental or physical 
incapacity, even if provided with accommodations.  


8. Demonstrable bona fide reduction in staff; provided that such a reduction is performed 
pursuant to section 5.2.9 Faculty Reduction-in-Force Policy, p. 39. 


9. Curtailment or discontinuance of a Department or program.  


6.10.2 Initial Notification 


After the Provost is notified of an alleged violation, the faculty member has a right to a 
meeting with the Provost before termination procedures commence. The Provost will notify 
the faculty member that forfeiture of tenure is being considered by U. S. Postal certified mail, 
and a meeting will take place within twenty (20) days of receipt of notification. At any time 
during the process outlined below, the faculty member and the Provost may agree upon a 
sanction short of forfeiture of tenure. Any such agreement must be in writing and signed by 
the President. By agreeing to a lesser sanction the faculty member relinquishes the right to file 
a grievance appealing the terms of that agreement. Any such agreement ends the forfeiture of 
tenure process. If at any time throughout the process the faculty member no longer wishes to 
appeal or fails to appeal the forfeiture of tenure within the allotted time limits, the faculty 
member will be presumed to have waived their right to appeal and the Provost will inform the 
President. The President will send a letter of termination via U. S. Postal certified mail. The 
letter of termination is final and binding. Failure of the University to meet the deadlines of 
notification or to adhere to the procedures below will end the forfeiture of tenure process and 
the faculty member will be reinstated to their pre-existing status. 


6.10.3 Initial Meeting with the Provost and Faculty Welfare Committee Proceedings 


If the Provost and the faculty member are unable to reach a resolution, the Provost will inform 
the Faculty Welfare Committee of the Faculty Senate of her/his desire to terminate a tenured 
member of the faculty within seven (7) days of the meeting with the faculty member. At that 
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time, the Provost will give the committee a statement of specific charges together with the 
factual basis for each charge. If the Provost believes that the violation(s) is/are of such a nature 
that require(s) the faculty member be removed from campus, the faculty member will be 
placed on suspension without pay pending investigation and action by the Faculty Welfare 
Committee. If a suspended faculty member is exonerated of the allegations, payment 
equivalent to lost wages and benefits will be reimbursed to the faculty member. The function 
of the committee is to determine whether the alleged behaviors, if true, substantiate the 
charge(s), and, whether the alleged charge(s) are of such a serious nature to warrant 
termination. The discussions, records, and recommendations of the committee will remain 
confidential, except as otherwise required by law. The committee will meet and come to a 
decision on its recommendations within fifteen (15) days upon the date of receiving the 
Provost’s letter. 


The committee will send via USPS certified mail a written copy of its decision to the Provost 
and the faculty member (including its reasons for its decisions) within five (5) days of 
concluding its deliberations. Should the Provost wish to pursue the termination process, 
she/he will send a letter via USPS certified mail informing the faculty member of her/his 
intention to terminate employment within seven (7) days of receipt of the Faculty Welfare 
Committee recommendation letter. That letter will include a precise statement of specific 
charges. The letter will also inform the faculty member of the right to request a hearing to 
appeal these charges before the University Promotion and Tenure Committee. 


6.10.4 Faculty Request for Hearing 


If the faculty member desires a hearing before the University Promotion and Tenure 
Committee, the Chair of the University Promotion and Tenure Committee and the Provost 
must be informed in writing within twenty (20) days of receipt of notification letter sent by the 
Provost expressing the intent to pursue termination.  


If the faculty member takes no action within twenty (20) days of receipt of notification by the 
Provost, the faculty member will be presumed to have waived further process and the Provost, 
without recourse to further proceedings, will send a letter of termination via certified mail 
which is final and binding.  


6.10.5 Hearing Procedures 


Upon receipt of a written request for a hearing, the Chair of the University Promotion and 
Tenure Committee will schedule a hearing no sooner than twenty (20) days and no later than 
thirty (30) days from the date of receipt (in cases where that date falls on a weekend or holiday 
the first business day after the date will apply). All parties must be given written notice as to 
time, date, and place. All information pertaining to the case including the charges, evidence, 
claims of conflict of interest and/or bias, and the communications between the Chair and the 
parties involved will be revealed to the Chair of the committee alone. Members of the 
committee will be privy only to what is presented at the formal hearing proceedings. During 
those proceedings all parties will refrain from mentioning the pre-hearing interactions in the 
opening and closing statements as well as in the presentation of their respective cases (as 
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triers of fact in a procedure insulated by State rules and regulations, the members of the 
University Promotion and Tenure Committee are protected by possessing quasi-judicial 
immunity in their role as committee members). 


6.10.5.1 Committee Conflict of Interest Processes 


At this stage, members of the committee may recuse themselves due to bias or conflicts of 
interest. Committee members who served on the Faculty Welfare Committee during their 
deliberations will be ineligible to serve on the University Promotion and Tenure Committee for 
the hearing of the case. The Chair of the University Promotion and Tenure Committee will 
determine if the bias raised is significant enough to warrant ineligibility. As a basis for making 
such decisions, the Chair at all times will be mindful of the need for committee members to 
avoid conflicts of interest or the appearances of conflict of interests. 


If the Chair cannot make such a determination, for any reason, or if the Chair wishes to recuse 
herself/himself due to bias or conflict of interest, then the eligible members of the committee 
will elect an Acting Chair to make such a determination. The alternate University Promotion 
and Tenure Committee member from that College/Library will replace any ineligible or recused 
member(s) for the duration of the proceedings (as per section 4.7.16 University Promotion and 
Tenure committee, p. 24 ). If the alternate also has an apparent bias or conflict of interest or is 
unavailable, another alternate will be appointed by the Dean/University Librarian in 
consultation with the Chair of the Faculty Senate. 


Once the committee membership hearing the case is determined, a list of the membership and 
their respective alternates will be delivered to the faculty member and to the Provost or 
Provost’s designee. If either party believes that a member of the committee has a conflict of 
interest and/or a bias in the case, a written charge of conflict of interest and/or bias must be 
delivered to the Chair of the committee and the other party within fifteen (15) days beginning 
with the day after the list of committee membership was delivered. If said party believes that 
the respective alternate(s) also has/have a conflict of interest and/or bias, a written charge 
addressing that/those conflict(s) must also be delivered to the Chair of the committee and the 
other party at the same time. The party making said charge will then have three (3) calendar 
days (beginning on the day of delivery of the written claim) to deliver a written evidence 
substantiating the charge(s) concerning all members being challenged to the Chair of the 
committee and the other party.  


In cases where a member of the committee and the alternate are challenged, the Chair of the 
committee will identify two additional alternates as per section 6.10.5.1, paragraph 2, above. 
The names of those alternates will be disclosed to all parties no less than seven (7) days prior 
to the scheduling of the Pre-hearing Conference. If evidence is received according to the time 
table above, a Pre-hearing Conference will be scheduled. If no evidence is received according 
to the time table above the hearing will take place as scheduled (as per section 6.10.5 Hearing 
Procedures, p. 75). 
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6.10.5.2 Pre-hearing Conference 


The Chair of the University Promotion and Tenure Committee will hold a conference with the 
faculty member, her/his respective Advisor(s)/Counsel, and the Provost or Provost’s designee 
in order to resolve matters concerning the potential ineligibility of the committee member(s) 
in question. If the Chair of the committee determines that a member of the committee is 
ineligible, the alternate will be seated. If the alternate is also found to be ineligible, the Chair 
will hear evidence of conflict of interest or bias for the alternate(s) at that time. One of the 
three alternates or the original committee member will be seated. At the conclusion of the 
conference the hearing will take place as scheduled (6.10.5 Hearing Procedures, p. 75). 


6.10.5.3 Hearing Process Requirements 


The procedures below delimit the nature and scope of the inquiry as an official University 
process. The committee hearing is not a formal court of law; therefore, the rules of evidence 
and rights to make motions will be those and only those stipulated below. The committee will 
not be bound by the strict rules of legal evidence and may admit any evidence which is of 
probative value in determining the issues involved. Every possible effort will be made to obtain 
the most reliable and comprehensive evidence available. 


1. The faculty member will be permitted to have an advisor and/or counsel of choice 
present during the proceedings. 


2. No less than ten (10) days prior to the hearing, each party will deliver a written list of 
witnesses and evidence to the other. The faculty member will be afforded the 
opportunity to obtain necessary witnesses, cross examine witnesses, and present 
relevant documentary or other evidence. The Provost will cooperate with the 
committee in securing witnesses and making documentary and other evidence 
available in a timely manner. 


3. The faculty member, any advisor or counsel, and the Provost or her/his designee will 
have the right to question all witnesses (such questioning will be limited to relevant 
issues). The Chair of the committee controls the manner and duration of questioning 
and testimony. Where the witnesses cannot or will not appear but the committee 
determines that the interests of justice require admission of a statement, the 
committee will identify the witnesses, disclose sworn statements, and, if possible, 
provide for interrogatories under oath. 


4. Members of the committee have the right to ask questions during the presentation of 
the case phases of the hearing with the permission of the Chair. Opening and closing 
statements will proceed without interruption. 


5. The committee may grant continuances to enable either party to investigate evidence 
as to which a valid claim of surprise is made. A claim of surprise is the only motion that 
must be considered by the committee Chair. 


6. All hearing information will be exempt under the provisions of the Freedom of 
Information Act unless deemed otherwise by law. 
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7. The burden of proof that adequate cause exists rests with the University and will be 
satisfied only upon a showing, taking account as a whole, of clear and convincing 
evidence in the record which is a less stringent standard than the beyond a reasonable 
doubt standard applied in criminal cases. If the faculty member had means, motive and 
opportunity, the alleged behavior/events did occur, and it is unlikely that another 
person is guilty of the behavior or brought about the events, then the standard of clear 
and convincing evidence will have been met. 


8. The findings of fact and the decision of the committee will be based solely on the 
hearing record. 


9. A verbatim audio recording of the hearing or hearings will be taken by electronic 
means. Upon completion of the hearing, a copy will be delivered to the faculty 
member without cost within fifteen (15) days.  


6.10.5.4 Hearing Protocol:  


The hearing agenda will be as follows:  


• Opening Statement by the Chair of the Committee (5 minutes maximum)* 
• Opening Statement by the Plaintiff’s Representative (10 minutes maximum)* 
• Opening statement by the Defendant or Counsel (10 minutes maximum)* 
• Presentation of the case by the Plaintiff’s Representative 
• Presentation of the case by the Defendant or Counsel 
• Closing Statement by the Plaintiff’s Representative (10 minutes maximum)* 
• Closing by the Defendant or Counsel (10 minutes maximum)* 


*The Chair of the committee may extend time if necessary as long as equal time is given to 
each party. 


6.10.6 Committee Decision and Recommendations:  


If the committee concludes that adequate cause for termination has been established, it will so 
inform the faculty member, the Provost, and the President in writing. The notification letter 
will contain supporting reasons.  


If the committee concludes that a sanction less severe than termination would be more 
appropriate, it will inform the faculty member, the Provost, and the President in writing. The 
notification letter will contain supporting reasons and a recommendation as to the type of 
sanction that is appropriate. 


If the committee concludes that adequate cause for termination has not been established, it 
will inform the faculty member, the Provost, and the President in writing. The notification will 
include supporting reasons.  


6.10.7 President’s Decision  


Within fifteen (15) days of receipt of the committee's recommendation, the President will 
inform the faculty member and the committee of her/his final decision in writing. The 
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notification will address the committee recommendation and contain supporting reasons for 
the decision of the President. The President will make her/his decision based on the 
committee recommendations, the Provost’s recommendation, the audio recording, and any 
other relevant information. 


6.10.8 Appeal 


The President will inform the faculty member of the right to appeal an adverse decision to the 
Academic and Student Affairs Committee of the Board of Trustees of Coastal Carolina 
University. The written intention to appeal must be delivered within fifteen (15) days of 
receipt of notification by the President. The appeal letter will be delivered via U. S. Postal 
certified mail to the Chair of the Academic and Student Affairs Committee of the Board of 
Trustees. 


If the faculty member takes no action within fifteen (15) days of receipt of notification by the 
President, the faculty member will be presumed to have waived her/his right to appeal, and 
the President will send a letter of termination via USPS certified mail. That letter is final and 
binding.  


6.10.9 Board of Trustees Academic Affairs and Assessment Committee Decision 


The Academic and Student Affairs Committee of the Board of Trustees will review the entire 
record and any allegation of legal error, whether procedural or factual. The committee may 
conduct further fact finding as it deems appropriate. The decision by the Academic and 
Student Affairs Committee is final. If the committee's decision is to support the decision of the 
President, the President will send formal notification of termination to the faculty member.  


6.11  Graduate Faculty 


Faculty involved in teaching graduate courses or mentoring graduate students must be 
designated as members of the Graduate Faculty at CCU and should have an earned 
doctorate/terminal degree in the teaching discipline or a related discipline or possess 
alternative qualifications as stipulated in ACAD-SENA 118. While the specific requirements may 
vary by college or academic program, individuals applying for membership to the Graduate 
Faculty at CCU must demonstrate: 


• Potential and planned contributions to graduate studies, and 
• Sustained contributions to the discipline through research, scholarship or creative activity, 


or  
• Sustained professional activity, or  
• Unique expertise.  


Faculty submit a current C.V. to the Dean of the College/University Librarian with a cover letter 
describing (1) which items on the C.V. are relevant to the graduate degree program(s)/courses 
offered in the college and (2) plans for future contributions to graduate studies. The 
appropriate Graduate Studies committee of each College reviews the applications and makes 
recommendations to the Dean of the College/University Librarian. The Dean/University 
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Librarian reviews the recommendations and informs the faculty whether or not they have 
been appointed to the Graduate Faculty. The Dean of the College/University Librarian 
maintains the option to appoint Graduate Faculty depending on program needs as articulated 
by Program Coordinators/Directors and may consider historical contributions to graduate 
study in the appointment process. The term of appointment to the Graduate Faculty is for 3 
years, after which faculty must reapply.  


Upon appointment and reappointment to the Graduate Faculty, each faculty member will be 
awarded a stipend. The Office of Graduate Studies will maintain and distribute as needed the 
current listing of Graduate Faculty at CCU. All new faculty members hired will be reviewed 
during the first semester of employment and will be notified by the Dean/University Librarian 
regarding their Graduate Faculty status before the end of that first semester. College 
representatives to Graduate Council must be members of the Graduate Faculty (4.7.10 
Graduate Council, p. 22).  
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7 BENEFITS AND PRIVILEGES  


7.1 Leave 


7.1.1 Annual Leave 


Employees on a twelve-month appointment may accumulate annual leave in accordance with 
the University’s Annual Leave Policy (University Policy FAST-HREO-241 Annual Leave). After ten 
years of service, employees earn additional annual leave for each year in excess of ten years of 
service up to a maximum accrual of thirty days per calendar year. All time taken for vacation, 
personal business, and other annual leave must be reported and will be deducted from 
accrued leave. 


Faculty members working on grants or contracts and earning annual leave may be required to 
use all accumulated annual leave prior to the termination of the grant or contract. 


Faculty members who experience a basis change to other than a twelve-month basis may be 
required to use all accumulated annual leave prior to the basis change. 


The maximum annual leave which may be used in a calendar year is thirty days. Upon 
separation from employment or retirement, employees are paid for a maximum of forty-five 
days of unused annual leave.  


Faculty members employed on less than a twelve-month basis do not earn annual leave. 


For further information, see the annual leave policy in the Coastal Carolina University 
(University Policy FAST-HREO-241 Annual Leave). 


7.1.2 Sick Leave 


For the purposes of calculating sick leave and other issues pertaining to compensation, the 
normal work day of a full-time faculty member is considered to be seven and one-half (7 ½) 
hours per day. Faculty members who are on a paid status at least one-half of the working days 
in the month accrue sick leave in accordance with University Policy FAST-HREO-242 Sick Leave. 


Sick leave is accrued at the rate of one and one-quarter work days per month (9.375 hours) of 
active employment (9 months for regular faculty and 11 months for faculty on 11 month 
contracts). The maximum sick leave which may be accrued is 195 days; however, the maximum 
sick leave which may be carried over into a new calendar year is 180 days. 


Sick leave should be deducted in work days or partial work days with the understanding that 
the work week is normally Monday through Friday, 8:30 am through 5:00 pm. For instance, if a 
faculty member teaches a morning class and cancels class due to illness, the sick leave taken 
would amount to a full day (7.5 hours) if the faculty member does not report to work that 
afternoon, or as a half day (3.75 hours) if the faculty member reports to work by 1:30 pm that 
day. A faculty member unable to perform normal work responsibilities due to illness should 
report sick leave even if she/he is not scheduled to teach a class on that particular day (not 



https://www.coastal.edu/policies/policyDetails.html?x=236

https://www.coastal.edu/policies/policyDetails.html?x=236
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taking sick leave when one is unable to perform normal work responsibilities due to illness may 
affect eligibility for disability).  


Sick leave will accrue for a faculty member on leave-with-pay status. 


Employees may use up to ten (10) days of sick leave during a calendar year to care for their 
immediate family. For the purpose of this policy only, immediate family is defined in the Sick 
Leave Act as spouse, child, mother, father, a spouse's mother and father, legal guardian, a 
spouse's legal guardian, and grandchild (if the grandchild resides with the employee and the 
employee is the primary caretaker of the grandchild). In such cases, sick leave may be granted 
for the same reasons that employees are granted use of sick leave. 


Family and Medical Leave Act (FMLA): Pursuant to the Family and Medical Leave Act of 1993, 
up to 12 weeks of unpaid leave may be available to faculty who meet eligibility requirements 
(FAST-HREO-243 Family and Medical Leave Act (FMLA)). In cases where a faculty member 
wishes to take a leave of absence for a FMLA-based situation, it is incumbent upon the faculty 
member to inform the Chair/Supervisor of the situation and to meet with the Chair/Supervisor 
and Dean/University Librarian as soon as possible in order to determine a course of action in 
accordance with FMLA regulations. The Provost must approve of the course of action mutually 
agreed upon by the parties involved. This may include but is not restricted to, course 
reductions, suspending the tenure/post-tenure review time periods, reassignment to other 
duties that do not require presence on campus, and re-structured teaching, service, or 
intellectual contribution requirements for promotion, tenure and/or post-tenure review as per 
College/Library/Departmental elaborations documents.  


7.1.3 Court Leave  


As responsible citizens, faculty members are expected to fulfill their civic duties and engage in 
the normal political processes of society. A University employee summoned to jury duty or 
subpoenaed as a witness for other than personal litigation will be granted leave with pay. For 
more detailed information, consult the Coastal Carolina University Office of Human Resources 
and Equal Opportunity. 


7.1.4 Military Leave  


Short Term Military Training: All officers and employees of this State or a political subdivision 
of this State, who are either enlisted or commissioned members of the South Carolina National 
Guard, the United States Army Reserve, the United States Air Force Reserve, the United States 
Naval Reserve, the United States Marine Corps Reserve, or the United States Coast Guard 
Reserve are entitled to leaves of absence from their respective duties without loss of pay, time, 
or efficiency rating, for one or more periods not exceeding an aggregate of 15 regularly 
scheduled average workdays in any one year during which they may be engaged in training or 
any other duties ordered by the Governor, the Department of Defense, the Department of the 
Army, the Department of the Air Force, the Department of the Navy, the Department of the 
Treasury, or any other department or agency of the government of the United States having 
authority to issue lawful orders requiring military service. Saturdays, Sundays, and State 
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holidays may not be included in the 15-day aggregate unless the particular Saturday, Sunday, 
or holiday to be included is a regularly scheduled workday for the officer or employee involved.  


In the event any such person is called upon to serve during an emergency, she/he is entitled to 
such leave of absence for a period not exceeding 30 additional days. Any one year means 
either a calendar year or, in the case of members required to perform active duty for training 
or other duties within or on a fiscal year basis, the fiscal year of the National Guard or reserve 
component issuing the orders (S.C. Code Ann. 8-7-90). 


Long Term Military Leave of Absence: Every employee of the State or any political subdivision 
thereof who, on or after June 25, 1950, has been, or shall be commissioned, enlisted, or 
selected for service in the Armed Forces of the United States (excluding short term training) 
shall, so long as the requirements and regulations of the Armed Forces shall prevent her/his 
return to her/his civil employment for a period of 90 days thereafter, but in no event for a 
period longer than five years from the date of entry into the Armed Forces of the United 
States, be entitled to leave of absence from her/his duties as an employee of the State or any 
political subdivision thereof, without loss of seniority or efficiency or register ratings. The word 
"employee" as used herein shall not be construed to mean an officer or official elected or 
appointed to a term pursuant to a statute or the Constitution of this State (S.C. Code Ann. 25-
1-2250 and 8-7-20). 


7.1.5 Death in Family 


Regular faculty members are allowed up to three consecutive workdays of leave with pay for a 
death in the immediate family. 


7.1.6 Leave without Pay 


Leave of absence without pay may be granted for good cause by the President under 
circumstances which serve the best interest of the University. The authorization of leave 
without pay is a matter of administrative discretion and may be considered under the 
following circumstances: 


1. Professional leave such as extended absence in the interest of the University, e.g. 
advanced academic training, research, or experiences which lead to increased competence 
and promote the interest of the University as well as the faculty member. 


2. Personal/medical reasons; for eligibility requirements for leave without pay for 
personal/medical reasons, please consult with a benefits representative in the Office of 
Human Resources and Equal Opportunity. 


When applying for leave without pay for the above reasons, the Chair/Supervisor will be 
notified as soon as possible. The Chair/Supervisor will forward a recommendation to the 
Dean/University Librarian who will forward a recommendation to the Provost. The Provost will 
forward a recommendation to the President who will make the final determination. 


An employee must obtain approval prior to going on authorized leave without pay. Failure to 
do so may result in the absence being charged as unauthorized leave. 
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Annual and sick leave do not accrue during periods of leave without pay, but accumulated 
totals are not forfeited. Before starting leave, faculty members should contact the Office of 
Human Resources and Equal Opportunity for information on the continuation of retirement 
credit, insurance plans, and other employee benefits during the period of leave. 


If a faculty member fails to return after the period for which leave is granted, her/his 
appointment is terminated. 


Leave without pay may be granted for a maximum continuous period of one calendar year 
unless special permission is granted by the President for an extension. 


7.2 Benefits  


Coastal Carolina University provides eligible faculty with a comprehensive benefits package. 
For a full description of benefits programs, see the University Policies and Procedures Manual 
or contact the Office of Human Resources for relevant publications. University policies can also 
be found by visiting http://www.coastal.edu/hreo/.  
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APPENDIX A: SELECT ACADEMIC POLICIES 


Faculty should be familiar with Academic University Policies, which can be found here: 
http://www.coastal.edu/policies/. Below links to some of these policies.  


  
 ACAD-LIBR-101  Kimbel Library Access Services     
 ACAD-LIBR-102  Kimbel Library Collection Management     
 ACAD-LIBR-103  Kimbel Library Computer Use     
 ACAD-RSCH-104 CCU Copyright Ownership   


 ACAD-RSCH-105 Office of Research Services   
 ACAD-RSCH-106 Intellectual Property   
 ACAD-RSCH-107 Academic Research Misconduct   
 ACAD-RSCH-129 Crowdfunding    
 ACAD-RSCH-130 Sub-recipient Monitoring   
 ACAD-RSCH-131 Export Control    
 ACAD-RSCH-132 Financial Conflict of Interest   
 ACAD-RSCH-133 Signature and Submission Authority   
 ACAD-RSCH-134 Indirect Cost Recovery and Allocation    
 ACAD-SENA-108 Evaluation of Deans     
 ACAD-SENA-109 New Program Development & Modification      
 ACAD-SENA-110 Contract Courses      
 ACAD-SENA-111 Graduate Curricula      
 ACAD-SENA-112 Academic Dean      
 ACAD-SENA-113 University Librarian     
 ACAD-SENA-114 Academic Director/Department Chair     
 ACAD-SENA-115 Program Coordinator     
 ACAD-SENA-116 Associate/Assistant Dean     
 ACAD-SENA-117 Faculty Transcripts      
 ACAD-SENA-118 Faculty Qualifications     
 ACAD-SENA-119 Eval. of Trans. and/or Doc. Foreign Univ.     
 ACAD-SENA-120 Exemp. of Core Curriculum Reqs.      
 ACAD-SENA-121 Petitioning Exceptions to the Core     
 ACAD-SENA-122 Core Curriculum Modification     
 ACAD-SENA-123 New Undergrad. Course Dev & Mod.     
 ACAD-SENA-124 Academic Affairs Committee     
 ACAD-SENA-125 New Graduate Course Dev. & Mod.     
 ACAD-SENA-126 Graduate Program &Curriculum Routing     
 ACAD-SENA-127 Student Evaluation of Courses     
 ACAD-SENA-128 Distance Learning  
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 ACAD-SENA-129 Class Attendance    



http://www.coastal.edu/policies/pdf/acad-sena%20129%20class%20attendance%208.2016.pdf
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