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Graduate Council Meeting Agenda 
Wednesday, April 5, 2023 
EHFA 164 at 11:30 a.m. 

I. Call to Order 
II. Approval of meeting minutes from March 1, 2023 

III. Consent Agenda 
IV. Old Business 
V. Chair Report 

VI. New Business 
A. Graduate New Course Form 

i. College of Education and Social Sciences 
 EDST 685 Robotics Education 
 STEM 640 STEAM Implementation 
 STEM 650 Nature of Science 
 STEM 660 Trends and Issues in STEM Seduction 
 STEM 670 STEM Instructional Methods 

ii. College of Humanities and Fine Arts 
 MALS 530 Advanced topics in Museum Studies 
 MALS 550 Digital Humanities 

B. Graduate Course Removal Form 

i. College of Humanities and Fine Arts 
 ENGL 635 Topics in American Literature 

C. Graduate Program Change 

i. College of Humanities and Fine Arts 
 Master of Arts in Writing (M.A.) 

D. Policy review/changes 

i. ACAD 109_New Program Development and Modification 
ii. ACAD 125_Course Development and Modification 

iii. ACAD 126_ Graduate Program and Curriculum Routing 
VII. Announcements 

VIII. Adjournment 

 

https://coastal.curriculog.com/agenda:29/form
https://coastal.curriculog.com/proposal:325/form
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Graduate Council Consent Agenda 
April 5, 2023 

I. Graduate Course Change Form 
A. College of Humanities and Fine Arts 

 COMM 501 Communication Leadership 
 COMM 509 Public Relations 
 COMM 515 Organizational Communication and Social Responsibility 
 COMM 560 Persuasion 
 COMM 575 Graduate Communication Theory 
 ENGL 628 Topics in British and / or American Literature 

B. College of Education and Social Sciences 
 PHED 780 Politics and Policy of Education 
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Graduate Council 


March 1, 2023 Meeting Minutes  
11:30 a.m. in EHFA 164  


 
Attendees: Wes Fondren, Elizabeth Baltes, Teresa Burns, Roi Gurka, Erin Hackett, Susanne 
Horn for Anthony Setari, Emma Howes, Hsing-Wen Hu, Leann Mischel, Amanda Siegrist, Stacy 
Wyeth 
Not present: Subhajit Batabyal, Kelly Elliot, Jennifer Mokos 
Guest(s): Robert Blomquist, Kaitlyn Nash, Joe Oestreich, Kate Oestreich, Jamia Richmond, Joe 
Winslow 
 
Wes Fondren called the meeting to order at 11:30 a.m. 
 
Leann Mischel moved to approve the February 1, 2023 Graduate Council minutes. Amanda 
Siegrist seconded, and the motion passed.  
 
The March 1, 2023 Consent Agenda passed with unanimous consent. 
 
Committee Chair, Wes Fondren, presented the chair’s report 


• Roundtable meetings are held with the college graduate program directors twice a 
semester. If graduate council members would like to attend, all are welcome to. 


• Marketing Coordinator, Robert Blomquist, has been busy with a number of projects and 
setting up events, including the recent open house that took place. Looking at ways to 
improve upon these types of events in the future.  


• In process of moving graduate admissions into a new system called Slate. 
 


New Business 
A. Graduate New Course Form 


i. College of Education and Social Sciences 
 STEM 600 Introduction to Project-Based Learning 
 STEM 610 STEAM Instructional Design 
 STEM 620 Applications of PBL in STEAM Instruction 
 STEM 630 STEAM Assessment 
 STEM 690 Practicum in Project Based Learning 


Suzanne Horn motioned for the approval of all the new STEM courses. Amanda 
Siegrist seconded, and the motion passed. 


 
With no further business, the meeting adjourned at 11:45 a.m. 
 
 
Respectfully submitted, 
 
Christina Genovevo 
Curriculum Management Coordinator 







Graduate Council Consent Agenda 
March 1, 2023 


 
 


I. Graduate Course Change Form 
A. College of Education and Social Sciences 


 PHDE 760 Instructional Leadership and Supervision 
 PHDE 899 Dissertation 
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Policy Title: New Program Development and Modification 
Policy Number: ACAD-109 
Revision Date: August 2020 
Policies Superseded: 104; ACAD-104ACAD-109 
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 


The formation of new programs leading to a new degree, a new degree emphasis (above 18 
credits undergraduate or above 12 credits graduate), a new certificate program, or a 
notification of substantial change to any existing program (above 18 credits undergraduate or 
above 12 credits graduate) must include justification and rationale based on University and 
institutional resources and mission along with the needs of students. 


 
POLICY: 


 
I. POLICY 


 
The formation of new programs leading to a new degree, a new degree emphasis (above 
18 credits undergraduate or above 12 credits graduate), a new certificate program, or a 
notification ofsubstantial change to any existing program (above 18 credits undergraduate 
or above 12 credits graduate) must include justification and rationale based on University 
and institutional resources and mission along with the needs of students. New programs, 
degree emphases, or program modifications or changes cannot be advertised nor 
implemented until final approval is granted from the South Carolina Commission on 
Higher Education (SCCHE) and the Southern Association of Colleges and Schools 
Commission on Colleges (SACSCOC). Education programs leading to licensure must also 
have South Carolina Department of Education approval. Accredited programs may require 
additional approvals. . Baccalaureate degrees are required to have at least 120 semester 
credit hours. Master’s degrees are required to have at least 30 semester credit hours. 
Doctoral degrees are required to have at least 60 semester credit hours. This figure may 
include 30 semester credit hours from an approved master’s degree. Any degree going 
above these hourly minimums must have approval by the provost/senior vice president for 
academic and student affairs (provost). 


 
NOTE:  Program development and modification must follow the SCCHE’s 


Policies and Procedures for New Academic Programs, Program 
Modifications, Program Notifications, Program Terminations, and 
New Centers (June 7, 2018).current South Carolina Commission on 
Higher Education (SCCHE) policies and procedures.   
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II. PROCEDURES 
 


A. Submission of Program Planning SummaryNew Program Development and Program Changes  
 


1. The provost must be consulted early in the program planning or modification 
process. The idea for a new degree program, degree emphasis (above 18 credits 
undergraduate or above 12 credits graduate), new certificate, or substantial 
modification of an existing program (above 18 credits undergraduate or above 12 
credits graduate) is presented to the provost by an academic dean. If the provost 
determines the degree program or modification has merit and is compatible with 
institutional resources and mission, the academic unit can proceed with the 
approval process. The academic unit should consult with the Provost’s Office and 
the SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline.a program planning summary (maximum 
three pages) is prepared for the provost to present to the Board of Trustees. 


 
2. For new degree programs only, a program planning summary (a maximum three 


pages of narrative) is prepared for the provost or designee to present to the Board 
of Trustees. Once the Board of Trustees approves, the provost directs the dean of 
the college to develop a complete new program proposal or program 
modification, as appropriate, following the format on the SCCHE websitecurrent 
SCCHE policies and procedures.: The provost or designee institution’s provost 
must notify the SCCHE director of academic affairs via email about the intent to 
submit a new program proposal as soon as possible and no later than 30 days 
prior to the intended submission date for the proposal, or as per current SCCHE 
policies and procedures.  


2.  
3.  
  


http://www.che.sc.gov/InstitutionsEducators/AcademicPolicies, 
Programs/AcademicPrograms.aspx. 


 


4. The institution’s provost must notify the SCCHE director of academic affairs via 
email about the intent to submit a new program proposal as soon as possible and 
no later than 30 days prior to the intended submission date for the proposal. 


 
B. Submission of Program Proposal 
 


1.3. For new degree programs only, Tthe new program proposal is written by the 
department chair, program coordinator, or school director, along with appropriate 
faculty, following the current format as per currenton the SCCHE policies and 
procedures.website: The dean, department chair, program coordinator, school 
director, and/or associate provost should review the final proposal, with particular 
attention given to any financial, space, equipment, or faculty needs for 
implementation. 
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http://www.che.sc.gov/CHEDocs/academicaffairs/1-New Program 
Proposal Form Fillable.pdf 


 


The dean, department chair, program coordinator, school director, and/or associate provost meet with 
the provost to review, as needed, the final proposal, with particular attention given to any financial, 
space, equipment, or faculty needs for implementation. 


4. For new certificates, the notification of change – new certificate is written by the 
department chair, program coordinator, or school director, along with appropriate 
faculty, following the current format as per current SCCHE policies and 
procedures. The academic unit should consult with the Provost’s Office and the 
SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline. 
 


5. For substantial modification of an existing program (above 18 credits 
undergraduate or above 12 credits graduate), the program modification is written 
by the department chair, program coordinator, or school director, along with 
appropriate faculty, following the current format as per current SCCHE policies 
and procedures. The academic unit should consult with the Provost’s Office and 
the SCCHE liaison in the Provost’s Office to confirm the appropriate SCCHE 
paperwork and submission timeline. 


 
6. For new concentrations, if it is the first concentration, the notification of change 


is written by the department chair, program coordinator, or school director, along 
with appropriate faculty, following the current format as per current SCCHE 
policies and procedures.  For the addition of subsequent concentrations, the 
program modification is written by the department chair, program coordinator, 
or school director, along with appropriate faculty, following the current format 
as per current SCCHE policies and procedures. The academic unit should consult 
with the Provost’s Office and the SCCHE liaison in the Provost’s Office to 
confirm the appropriate SCCHE paperwork and submission timeline. 


 
2. For all other changes to an academic program, the notification of change is 


written by the department chair, program coordinator, or school director, along 
with appropriate faculty, following the current format as per current SCCHE 
policies and procedures. The academic unit should consult with the Provost’s 
Office and the SCCHE liaison in the Provost’s Office to confirm the appropriate 
SCCHE paperwork and submission timeline. 


7.  
3.1. The appropriate Curriculum Committee of each college must approve the new 


program, degree emphasis, or modification at both the undergraduate and graduate 
levels. 


 
4. In conjunction with preparing the program proposalappropriate for SCCHE 


paperwork, the appropriate internal proposals  forms are completed using the 
curriculum management system.: 
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8. For undergraduate programs, the forms current curriculum management system 


can be found at the academic affairs website: 
http://www.coastal.edu/forms/provost/academic/. 
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a. Form B titled “CHANGE(S) FOR AN UNDERGRADUATE PROGRAM.” 
 


i. Documentation: Program planning summary and program proposal 
must be attached. 


 
b. Form D titled “PROPOSAL FOR NEW UNDERGRADUATE PROGRAMS.” 


 
i. Documentation: Program planning summary and program proposal 


must be attached. 
 


5. For graduate programs, the current following form curriculum management 
system can be found on the graduate programs website: 
http://www.coastal.edu/graduatehttps://www.coastal.edu/academics/facultyse
nate/graduatecouncil/. 


 


a. Form titled “REQUEST FOR ADDITION OF OR CHANGE IN A DEGREE 
PROGRAM OR CONCENTRATION.” 


 
i. Documentation: Program planning summary and program proposal must 


be attached. 
 


 
6.9. Undergraduate procedures: The department chair, program coordinator,. and/or 


associate dean submits and approves the form proposal with all required 
documentation through the current curriculum management system.  The 
proposal is reviewed and approved by the department, college curriculum 
committee, and the dean or designee and is forwarded to the Academic Affairs 
Committee of the Faculty Senate. Department chairs, program coordinators, 
and/or appropriate faculty are expected to be present at the committee meeting to 
introduce the documents and to answer any questions from the committee 
members. If approved, the proposal moves to the Faculty Senate for approval. If 
approved, an administrative action is then sent to the provost and president for 
approval and signature.  A record of the completed administrative action is 
maintained by the Provost’s Office.  


 
10. Graduate procedures: The department chair, program coordinator, school 


director, and/or associate dean submits and approves the proposal form with all 
required documentation through the current curriculum management system.  
The proposal is reviewed and approved by the department, college curriculum 
committee, and the dean or designee and is forwarded to the University Graduate 
Council. Department chairs, program coordinators, school director, and/or 
appropriate faculty are expected to be present at the council meeting to introduce 
the documents and to answer any questions from the members of the council. If 
approved, the proposal moves to the Faculty Senate for approval. If approved, an 
administrative action is then sent to the provost and president for approval and 


Formatted: Indent: Left:  1.39",  No bullets or
numbering


Field Code Changed


Formatted: Indent: Left:  1.39",  No bullets or
numbering


Formatted: Justified, Right:  0.72"


Formatted: Justified, Right:  0.72"



https://www.coastal.edu/academics/facultysenate/graduatecouncil/

https://www.coastal.edu/academics/facultysenate/graduatecouncil/





ACAD- 109 New Program Development and Modification 
Coastal Carolina University 


Revised: August 2020 
Page 6 of 45 


 


signature. A record of the completed administrative action is maintained by the 
Provost’s Office.  


7.  
 


9.11. The final appropriate program proposal paperwork is then submitted to SCCHE 
by the pprovost or provost’s designee and is first reviewed byto the SCCHE 
staff.  For new programs and program modifications, the Advisory Committee 
on Academic Programs to the SCCHE will review the proposal. If approved, 
both the Academic Affairs and Licensing subcCommittee of SCCHE and the 
full commission will then review and approve the proposal. 


 
12. If required, a program prospectus is submitted for review and approval by 


SACSCOC.  Also, for teacher preparation programs, appropriate paperwork is 
submitted to the South Carolina Department of Educations for review and 
approval. Additional review and approval may be required for accredited 
programs. 


10.  
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11.B. Only upon approval of SCCHE and SACSCOC can a new degree program, degree 
emphasis, or modification to an existing program be offered. 


 
1. The following types of substantive change must be reported to SACSCOC. 


 
a. Initiating coursework or programs at a more advanced level than 


currently approved: Approval and notification are required. Twelve 
months in advance of implementation of the substantive change, an 
application for initiating programs at a more advanced degree level, not 
a prospectus, is required. 


 
b. Expanding at current degree level: Approval and notification are 


required. A prospectus is required six months in advance of 
implementation of the substantive change. 


 
c. Initiating degree completion programs: A prospectus is required six 


months in advance of implementation of the substantive change. 
 


d. Adding significantly different programs at an approved site: Written 
notification of change prior to implementation; approval is not 
required. 


 
e. Initiating programs/courses offered through contractual agreement or 


consortium: Written notification of change prior to implementation; 
approval is not required. 


 
f. Closing an institution/program; initiating teach-out degrees: Approval 


and notification are required. A prospectus is required six months in 
advance of implementation of the substantive change. 


 
For further information, refer to the SACSCOC website for substantive changes: 
http://www.sacscoc.org/SubstantiveChange.asp.contact the SACS liaison in the office of 
Institutional Research, Assessment and Analysis.  


 
 Note: Program modifications that involve 18 or fewer credit hours of undergraduate 


coursework or that involve 12 or fewer credit hours of graduate coursework do not 
require SCCHE approval. However, a SCCHE “Notification Form” must be submitted as 
information.The appropriate Curriculum Committee of each college must approve 
the new program, degree emphasis, or modification at both the undergraduate and 
graduate levels. 
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New Program Development or Program Modification 


“Program Planning Summary” 


 


 


 


 


 


 


 


 


 


 


 


“Program Proposal” 


Using the SCCHE Guidelines and Coastal Carolina 


University’s procedures and Academic Affairs 


Committee forms, the 


department chair, program coordinator, and/or school 


director, along with related faculty, prepare a 


final proposal for the new program, emphasis, 


or modification. 


Dean meets with provost to discuss and determine formation of new program, emphasis, or modification. 
  


Appropriate department chair, program coordinator, and/or school director meets with the associate provost to review 
SCCHE guidelines, required paperwork, and approval process. 


  


Department chair, program coordinator, and/or school director, with input from department faculty or college Curriculum 
Committee, drafts program planning summary. 


  
Program planning summary is approved (omit by the college faculty) by the dean and then submitted to the provost. 


  


With provost’s approval, program planning summary is submitted to CCU Academic Affairs Committee of Board of 
Trustees for approval, then to the full CCU Board of Trustees for approval. 


  


If review is favorable, the provost directs the dean of the college to develop program proposal. 
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Department chair, program coordinator, school director, or 


designee reviews proposal with associate 


provost for any 


revisions or additions. 


  


Dean, department chair, program coordinator, or school 


director (as appropriate) and the associate 


provost meet with 


provost to review, as needed, the final proposal, with 


particular attention to any financial, space, 


equipment, or faculty needs for implementation. 


  


Program proposal is submitted to appropriate College 


Curriculum Committee for approval. 


  


Undergraduate: Program proposal is submitted to the 


Academic Affairs Committee of Faculty Senate 


for approval. 


Graduate: Program proposal is submitted to the Graduate 


Council for approval. 


  


Undergraduate: Program proposal is submitted to Faculty 


Senate for approval. Graduate: Program 


proposal is submitted to Faculty Senate for 


approval. 
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All programs are approved by provost and president. 


  


Cover letter from CCU president to executive director of 


SCCHE is attached with approved program 


proposal 


cover letter from CCU president to president SACSCOC 


with necessary documentation. 


  


Program proposal reviewed and approved by ACAP, AALC 


of SCCHE, and then SCCHE Board 


SACSCOC may require program prospectus. 


  


The executive director of SCCHE sends letter of approval of 


program, emphasis, or modification to 


Coastal Carolina University president. 
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Policy Title: Course Development and Modification (Undergraduate and Graduate) 
Policy Number: ACAD-125 
Revision Date: October 2022 
Policies Superseded: 123; ACAD-123; ACAD-SENA 123ACAD 125  
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 
The development of new courses and modification of existing courses support the mission of the 
University to provide high-quality education to undergraduate and graduate students. This policy 
explains the procedure by which these acts are accomplished. 


 
POLICY: 


 
I. POLICY 


 
The formation of new courses or modification(s) to existing courses begins at the 
department level to support and/or enhance a degree program or programs, or to support 
other academic purposes of the University. A new course may be offered once without 
full faculty governance approval, subject to the Provost’s Office review.  
 


 
II. UNDERGRADUATE COURSES 


 
A. New or modified (meaning new description, title, credit hours, pre-requisites, co- 


requisites, number, or adding or deleting a course to the core curriculum) courses are first 
approved by the faculty of the department. Using the action titled “Proposal for changes 
in, restoration of, or removal of an undergraduate course” or using “Proposal for a new 
undergraduate course” (New course proposals or course change proposals are initiated in 
the current curriculum management system accessed through the Academic Affairs 
Committee website: https://www.coastal.edu/forms/provost/academic/. ), The rationale 
for the new course or course modification must be included in the proposal.listed. Any 
additional equipment, space, faculty, or funds needed to initiate the course must also be 
noted in the proposalon the form. 


 
B. Once approved by the department, the proposal is reviewed by the corresponding college 


curriculum committee. If approved by the college curriculum committee, the dean (or 
associate dean) approves the proposal, which moves the proposal forward to either the 
Core Curriculum Committee or the Academic Affairs Committee. 
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C. If the new or modified course will represent a University Core Course, it will first be 
considered by the Core Curriculum Committee, which reviews, and, if approved, 
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recommends the course to the Academic Affairs Committee. If core review is not 
necessary, the form is routed directly to the Academic Affairs Committee. 


 
D. New courses and major course revisions that are approved by the Academic Affairs 


Committee are forwarded to the chair of Faculty Senate for review and approval by the 
Faculty Senate. 


 
E. Following parliamentary procedures, the motion to approve a new course or course 


modifications requires a majority vote by the Faculty Senate. Once approved, the Faculty 
Senate recorder prepares an administrative action form, as is done for all motions 
approved by the Faculty Senate. This form is forwarded to the provost and president for 
their review, for the citing of any stipulations if needed, and for their signatures. Copies 
of motions that receive stipulations are returned to the Faculty Senate chair for the 
Faculty Senate’s information only. 


 
F. Copies of the completed administrative action forms are forwarded to the Office of the 


Registrar for information. Originals are maintained by the Office of the Provost. 
 
 


III. GRADUATE COURSES 
 


A. All graduate courses must adhere to the mission of the department, college, the Office of 
the Dean of Graduate and Continuing Studies, and University. 


 
B. New courses or modifications to existing courses (such as changes in description, title, 


credit hours, pre-requisites, co-requisites, or numbering) are approved by faculty within a 
department. Using the action titled “Proposal for changes in, restoration of, or removal of 
a graduate course” or using “Proposal for a new graduate course” (New course proposals 
or course change proposals are initiated in the current curriculum management system 
accessed through the Academic AffairsGraduate Council website: 
https://www.coastal.edu/academics/facultysenate/graduatecouncil/  The rationale for the 
new course or course modification must be included in the proposal listed. Any additional 
equipment, space, faculty, or funds needed to initiate the course must also be noted in the 
proposalon the form. 


 
C. Once approved by the department, the proposal is reviewed by the corresponding college 


curriculum or graduate committee, as defined by the procedural guidelines for each college. 
If approved by the college committee and the dean (or associate dean), the proposal is 
forwarded to the Graduate Council. 


 
D. New courses and course revisions that are approved by the Graduate Council are forwarded 


to the chair of the Faculty Senate for review and approval by the Faculty Senate. 
 


E. Following parliamentary procedures, the motion to approve a new course or course 
modifications requires a majority vote by the Faculty Senate. Once approved, the Faculty 
Senate recorder prepares an administrative action form, as is done for all motions approved 
by the Faculty Senate. This form is forwarded to the provost and president for their review, 
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for the citing of any stipulations if needed, and for their signatures. Copies of motions that 
receive stipulations from the provost, the president, or both are returned to the Graduate 
Council chair for the Graduate Council’s information only. 
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F. Copies of completed administrative action forms are forwarded to the Office of the 
Registrar and the Office of the Dean of Graduate and Continuing Studies for information. 
Originals are maintained in the Office of the Provost. 
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Policy Title: Graduate Program and Curriculum Routing 
Policy Number: ACAD-126 
Revision Date: November 2018 
Policies Superseded: 124; ACAD-124ACAD 126 
Policy Management 
Area(s): 


Faculty Senate 


 


SUMMARY: 
 
The routing of graduate curricula issues begins at the department level. 


 
POLICY: 


 
I. POLICY 


 
A. Faculty initiate actions related to programs or curriculum. The approval progression is 


as follows: 
 


1. Academic Department Faculty 
2. Department Chair 
3. College Curriculum Committee 
4. Dean 
5. Graduate Council 
6. Faculty Senate 
7. Provost (Signs Administrative Action Form) 
8. President (Signs Administrative Action Form) 
9. Board of Trustees (New Programs only) 


 
If an item is not approved at any level, it goes back to the previous level. 


 
Administration action forms , signed original forms for approved program 
and curriculum proposals are kept in the Office of the Dean of Graduate 
Studiesand Continuing Studies and are archived in the Provost’s Office.  All 
other approvals are archived by the Provost’s Office and Institutional 
Research, Assessment and Analysis 


 
B. New Graduate Programs and Modifications 


 
New programs or significant changes in a program follow Policy ACAD-SENA 109 
New Program Development and Modification. 
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C. Graduate Curricula 
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Curriculum for graduate study must follow Policy ACAD-SENA 111 Graduate 
Curricula. Syllabi should follow the Graduate Syllabus Template found on the Office of 
Graduate Studies website. 
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