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STUDENT ACTIVITIES AND LEADERSHIP 

16240 	 STUDENT EVENT FILES 

Description 

Records created as documentation related to on-campus and off-campus events. 
Information includes contracts, hotel information, correspondence, flyers, receipts, 
resumes, applications, registrations, travel authorizations, agendas, invoices, 
programs, food expense justifications, food orders, and any other related materials. 

Retention 


5 years, destroy 


The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidelines for Understanding and Implementing Records Retention Schedules. 
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