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Faculty Senate 

 
 

September 5, 2018 

Order of Business 

4:30 p.m. in Wall 309  

www.coastal.edu/facultysenate 

 

 

I. CALL TO ORDER – Renée Smith, Chair 

 

II. ROLL CALL – Kyle Holody, Secretary 

 

III. APPROVAL OF MINUTES – July 11, 2018 

 

IV. CONSENT AGENDA – None 

    

V. PRESIDENT, PROVOST, AND OTHER ADMINISTRATIVE REPORTS 

 

A. Dr. Daphne Holland, Assistant Provost, Student Success Initiatives 

                       

VI. EXECUTIVE COMMITTEE REPORT 
  

A. Administrative Actions 40-43 were generated and approved without stipulations from 

the July 11, 2018 meeting. Refer to the July 11, 2018 Faculty Senate Order of Business 

and Consent Agenda for complete details.  

 

AA-40: Approval of all remaining items from the July 11, 2018 Consent Agenda. All 

changes are effective Fall 2018 with the exception of the revisions to the 

English, B.A. (Form B – ID# 1837). These will be effective Fall 2019. 

AA-41: Approval to accept minor edits to policy ACAD-SENA 128-Distance 

Learning.   

AA-42: Approval of edits to policy STUD-SENA 333-Student Travel to Academic 

Functions. 

AA-43: Approval of the 2022-2023 Academic Calendar.   

 

B. Introduction of the Faculty Senate Executive Committee, Parliamentarian and Senate 

Recorder.  

 

C. Introduction of D’Andre Fletcher, President of the Student Government Association. 
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D. Parliamentary Procedure for Faculty Senate by Allison Faix.   

 

Parliamentary 

Procedure
 

 

E. Creation of the ad hoc committee of the Status of Non-Tenure Track Faculty. 

 

Status of 

Non-Tenure Faculty
 

 

VII. COMMITTEE REPORTS 

 

VIII. OLD BUSINESS 

 

IX. NEW BUSINESS 

 

A. Faculty Senate Executive Committee (moved and seconded out of committee) 

 

Changes to the Faculty Senate Bylaws (Motion #1) requires approval by three-fourths vote 

of the membership of the Faculty Senate.  

   

1. Motion #1:  Proposal to add SGA President, or designee, to the Faculty Senate 

Membership.  Change to bylaw 4.5.1 of the Faculty Manual. 

 

Motion to add SGA 

President
 

 

This document reflects the current language of bylaw 4.5.1 in the 2018-2019 

Faculty Manual. 

2018-2019 Faculty 

Manual
 

 

2. Motion #2:  Proposal to modify ACAD-SENA 116 Associate/Assistant Deans.   

 

ACAD-SENA 116
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3. Motion #3:  Proposal to modify Policy ACAD-SENA 117 Faculty Transcripts.   

 

ACAD-SENA 117

 
4. Motion #4:  Proposal to modify Policy ACAD-SENA 118 Faculty Qualifications.  

 

ACAD-SENA 118

 
5. Motion #5:  Proposal to modify Policy ACAD-SENA 119 Evaluation of 

Transcripts.   

 

ACAD-SENA 119

                             
X. QUASI COMMITTEE OF THE WHOLE 

 

XI. OTHER 

 

XII. ANNOUNCEMENTS 

 

XIII. GOOD OF THE ORDER 

 

XIV. ADJOURNMENT  
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SUMMARY: 
 
The position of assistant or associate dean will be filled by an internal or external search.  The 
scope of the search will be determined by the dean in consultation with the Provost/Senior Vice 
President for Academic and Student Affairs. 
 
POLICY: 
 
I. Policy 
 
 A. The position of assistant or associate dean will be filled by an internal or external  
  search.  The scope of the search will be determined by the dean in consultation with the 
  Provost/Senior Vice President for Academic and Student Affairs. 
 


 B. An academically assigned individual is assigned this responsibility.  The position 
will be filled by an individual holding faculty rank. It is preferred that   the faculty 
member hold tenure.    


 
 C. The faculty member must hold a Tterminal degree in a recognized academic 


discipline within the College. 
 
II. Terms of Appointment  
 
 A. The initial term of appointment is will be determined by the dean in consultation with 
the    Provost/Senior Vice President for Academic Affairs. 
 


 B. The dean will issue an appointment letter detailing the term of appointment and  
associated duties and responsibilities.  


The appointment may be terminated at any time by the dean with the approval of the   
 Provost/Senior Vice President for Academic and Student Affairs. 
 


Policies Superseded: ACAD-113       Revised Date:  February 2011 
 


Policy Created:  February 2011 Policy Number: ACAD-SENA 116    


Policy Title:  Associate/Assistant Deans  


Policy Management Area: Faculty Senate  
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C. The appointment may be terminated at any time by the dean with the approval of the  
 Provost/Senior Vice President for Academic and Student Affairs. 


D. 
C. The dean will issue an appointment letter detailing the term of appointment and 


associated duties and responsibilities.  
 The appointee may resign at any time by notifying the appropriate dean and the Provost/ 


Senior Vice President for Academic Affairs in writing. 
 


III. Responsibilities 
 
 Assistant or Associate Deans report to the Dean of the College in their particular academic 
 unit and are generally responsible for: 
 


A.  A. providing leadership within the College; 
 


B. pPerforming duties and projects as assigned by the dDean; 
 


C. Rrepresenting the College in the dDean’s absence; and 
 


D. Ccoordinating with Associate Deans from other Colleges on issues that impact the 
entire University. 


 
The Dean of the College will outline the Assistant or Associate Dean’s responsibilities in the 
initial appointment letter.  


 
 


 B. providing information and assistance to students concerning College and University  
  academic policies and procedures; 
 
 C. coordinating with department chairs and the Registrar in constructing and submitting 
  semester and summer class schedules; 
 
 D. coordinating with Associate Deans from other Colleges issues that impact the entire  
  University; 
 
 E. serving on the University Scholarship Committee; 
 
 F. preparing a draft in coordination with the Dean, of the College’s annual assessment  
  report; 
 
 G. representing the College in the Dean’s absence. 
 
 H. performing other duties and projects as assigned by the Dean. 
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Policy Title:  Faculty Transcripts 


Policy Number: ACAD-SENA 117 Policy Approved: January 2011 


Policies Superseded: 114, 115, ACAD-114 Review/revision(s): January 2011, September 
2017 


Policy Management Area: Faculty Senate 


SUMMARY: 
 


Official transcripts from all institutions of higher education attended where any graduate 
coursework was completed, regardless of whether a degree was conferred, must be secured in 
order to ensure that the individual is qualified to teach a specific discipline. 


 
POLICY: 


 
I. POLICY 


 
A. Department Level 


 
Official transcripts from all institutions of higher education attended where any 
graduate coursework was completed, regardless of whether a degree was conferred, 
must be secured in order to ensure that the individual is qualified to teach a specific 
discipline. If no graduate degree is conferred, all other official transcripts, including 
undergraduate transcripts, must be provided. The official transcript should be requested 
by individual faculty/candidate and sent to the Dean’s office. The Dean’s office will 
make 2 copies (front and back and envelope) of the official transcript; one copy is for 
the Dean’s office, one copy is for the Department’s files. The Dean’s office will send 
the original transcript to the Provost’s Office. If electronic official transcripts are 
received, a color copy is required in addition to the email received from the institution. 


 
It is the responsibility of the Department Chair to review the official transcripts to 
ensure that the individual is qualified to teach the course(s) assigned. 


 
B. Transcripts and/or Documents for Foreign Universities 


 
If a candidate’s transcripts come from a foreign university, note the following: 


 
1. Foreign transcripts must follow the policies set forth herein by Coastal Carolina 


University. All steps must be taken to ensure the relevant foreign university 
coursework and/or degree have been earned by the individual being represented. 


 
2. The prospective faculty member, at his/her expense, is responsible for securing a 


certified translation, if necessary, and an evaluation of the transcript and/or 
supporting documents, including but not limited to, diplomas, certificates, and 
licensure. 


 
ACAD-SENA 117 Faculty Transcripts 
Coastal Carolina University 
Reviewed/Revised: January 2011, September 2017 
Page 1 of 1 
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Policy Title: Faculty Qualifications 


Policy Number: ACAD-SENA 118 Policy Approved: February 2011 


Policies Superseded: ACAD-116 Review/revision(s): February 2011, January 2018 


Policy Management Area: Faculty Senate 


 


SUMMARY: 
 


To ensure the highest quality of instruction for students attending Coastal Carolina 
University, those faculty and associated faculty teaching baccalaureate, post-
baccalaureate, and graduate courses must have the following credentials. 


 
POLICY: 


 
I. POLICY 


 
A. Policy for teaching undergraduate courses: 


 
Faculty and associated faculty teaching undergraduate courses must have 
one of the following credentials: 


 
1. Terminal or master’s degree in the teaching discipline or master’s degree 


with a concentration in the teaching discipline (minimum of 18 graduate 
semester hours in the teaching discipline). 


 
2. Alternative qualifications as stipulated in section C, below. 


 
Stipulation: Each undergraduate major must have at least 25 percent of 
the credit hours in the discipline taught by faculty members holding the 
terminal degree, usually an earned doctorate in the discipline, or the 
equivalent of the terminal degree. 


 
B. Policy for teaching graduate/courses: 


 
Faculty and associated faculty teaching graduate courses must be 
designated as members of the Graduate Faculty at CCU and have one 
of following credentials: 
 
1. An earned terminal degree in the discipline or in a related discipline. 


 
2. Alternative qualifications as stipulated in section C, below. 
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C. Policy for alternative qualifications Policy: Teaching undergraduate or graduate 


courses without the terminal degree: 
 


If an applicant does not have an earned terminal degree in the teaching discipline 
or a related discipline, the following is required prior to first day of employment: 


 
1. Applicant must submit alternative qualification documentation to the 


college dean. for alternate qualifications to be considered. 
 


a. a list of degrees earned and the number of semester hours that are relevant 
to the course assigned as indicated by graduate transcripts; 


 
b. indicate Alternative qualifications such as include but are not limited to: 


 
i. diplomas and certificates earned (with discipline indicated)  
ii. related work or professional experience 
iii. licensure and certifications 
iv. honors and awards 
v. publications and presented papers; and 
vi. other demonstrated competencies and achievements that contribute to 


effective teaching and student learning outcomes. 
 
i. Other coursework and concentrations 


ii. Certificates or diplomas 
iii. Professional licensure or certification 
iv. Special training 
v. Documented excellence in teaching in the discipline 


vi. Honors, awards, or special recognitions 
vii. Related work experience; and/or  


viii. Other documented teaching competencies and achievements 
 


2. The dean chair of the department appropriate College will submit the 
documentation and a letter to the dean of the appropriate College Provost 
justifying the applicant’s qualifications. 


 
3. The dean of the College will submit the documentation and letter to the Provost. 


 
4. The Provost determines the relevance of the qualifications when alternate 


qualifications are being used to determine faculty qualification. 





		SUMMARY:

		POLICY:
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Policy Title: Evaluation of Transcripts and/or Documents from Foreign Universities 


Policy Number: ACAD-SENA 119 Created: February 2011 


Policies Superseded: 117, ACAD-117 Revised: November 2016 


Policy Management Area: Faculty Senate 


 


SUMMARY: 
 


To ensure appropriate faculty qualifications of individuals who have earned degrees from 
educational institutions located outside of the United States, applicants are required to have their 
transcripts translated, if necessary, and evaluated by a recognized credential evaluation agency prior 
to the first day of employment. 


 
POLICY: 


 
I. To ensure appropriate faculty qualifications of individuals who have earned degrees from 


educational institutions located outside of the United States, applicants are required to have 
their transcripts translated, if necessary, and evaluated by a recognized credential evaluation 
agency prior to the first day of employment. 


 
A. The prospective faculty member, at his/her expense, is responsible for securing a 


certified translation, if necessary, and an evaluation of the transcript and/or 
supporting documents, including, but not limited to, diplomas, certificates and 
licensures. 


 
B. The following are recognized credentialing agencies: 


1. Foreign Credential Service of America 
1910 Justin Lane 
Austin, TX 78757 
877-553-4285 – phone 
http://foreigncredentials.org 


2. International Educational Equivalency Evaluation Services, Inc. 
316 N. Milwaukee Street, Suite 214 
Milwaukee, WI 53202 
414-319-5000 – phone 
evaluations@edevals.com – email 
http://www.edvals.com 



http://foreigncredentials.org/

mailto:evaluations@edevals.com

http://www.edvals.com/
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3. Lisano International 
P.O. Box 407 
Auburn, Alabama 36831-0407 
334-745-0425 - phone 
LisanoINTL@aol.com - email 
http://www.Lisano-INTL.com 


4. Transcript Research 
590 Centerville Road, Box 107 
Lancaster, PA 17601 
214-810-1124 - phone 
http://transcriptresearch.com 


5. World Education Services, Inc. 
P.O. Box 745 
Old Chelsea Station 
New York, New York 10113-0745 
212-966-6311 - phone 
http://www.wes.org 


 


C. Transcripts that have been reviewed should be sent to the Dean’s office where the 
position being sought is administered. 



mailto:lisanointl@aol.com

http://www.lisano-intl.com/

http://transcriptresearch.com/

http://www.wes.org/



		SUMMARY:

		POLICY:

		1. Foreign Credential Service of America

		2. International Educational Equivalency Evaluation Services, Inc.

		3. Lisano International

		4. Transcript Research

		5. World Education Services, Inc.






Senate: September 5, 2018 


Submitted by Renée Smith, Chair, Faculty Senate, Professor of Philosophy 


Create an ad hoc committee: Ad hoc Committee on The Status of Non-Tenure-Track Faculty  


Charge:  The ad hoc Committee on Non-Tenure-Track Faculty will collect and analyze information 
regarding status, practices, policies, concerns, and other issues (e.g., hiring, compensation, benefits, 
professional development, performance expectations and review, and representation in shared 
governance) that affect non-tenure-track faculty at Coastal Carolina University.  The committee will 
compare practices at our university with those at other South Carolina universities and at peer and 
aspirant institutions. It will report findings and recommendations for improvements to the Senate 
during Spring 2019. If recommendations include forming a standing committee, the ad hoc Committee 
on Non-Tenure-Track Faculty will recommend a charge and membership.  


 


Chair:   Ellen Arnold (senior lecturer) 
COHFA:  Andy Fowler (TA) 
COS:   Amber McWilliams (lecturer) 
COE:   Susan Foley (lecturer) 
COB:   Vicki King Skinner (TA) 
UC:   Jeremy Killian or Brandi Neal (lecturer) 
FWD:   Elizabeth Muckensturm (lecturer) 
AAUP:   Kris McIntyre (lecturer, also a long-time TA) 
Grad Assistant: TBA 
Administration: Jim Solazzo (T/Tt) 
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Faculty Senate 


 
 


July 11, 2018 
Meeting Minutes 


www.coastal.edu/facultysenate  
 


 
Note: The remarks of the senators and others are summarized and not verbatim. The recording 
of this meeting is available in the Faculty Senate Recorder’s office.


 
 
PRESENT: Janice Black, Mitchell Church, Kurt Hozak, Vicki King-Skinner, Richard Martin, 
Andy Weinbach, Nilo Ramos, Brian Bunton, Wanda Dooley, Jeannie French, Dian Fribance, Billy 
Hills, John Hutchens, Keshav Jagannathan, Sathish Kumar, Susan Monternery, Kerry Schwanz, 
Zhixiong Shen, Bryan Wakefield, Matt Wilkinson, Tally Wright, Richard Aidoo, Jim Arendt, 
Ellen Arnold, Aneilya Barnes, Susan Bergeron, Adam Chamberlian, Jeffry Halverson, Kyle 
Holody, Drew Kurlowski, Gillian Richards-Greaves, Jose Sanjines, Kim Schumacher, Christian 
Smith, Renee Smith, Clayton Whitesides, Logan Woodle, Todd Wren, Scott Bacon, Jeremy Kilian, 
Michael Ruse and Jim Solazzo. 
 
SUBSTITUTIONS: Arlise McKinney for Phillip Njoroge, Samuel Wathen for Nicholas Rhew, 
Greg Martel for Gibson Darden, Denise Paster for Emma Howes, Patti Edwards for Richard 
Johnson, Gary Schmidt for Alejandro Munoz- Garces, Shari Orisich for John Navin, Ray Moye 
for Anna Oldfield, Wes Fondren for Jose Sanjines and Amy Fyn for Jason Alston.    
 
ABSENT:  Jessica Doll, Austin Hitt, Cheryl Morgan, Lindsey Pritchard, Sharon Richter, 
Debendra Banjade, Sara Brailler, Andrew Czekanski, Roi Gurka, Scott Parker, John Yannessa and 
Andrew Busch.   
 
APPROVAL OF MINUTES: Approval of the May 2, 2018 minutes were moved by Keshav 
Jagannathan and seconded by Wanda Dooley. The minutes passed (43 in favor, 0 not in favor, 
0 abstain). 
 
CONSENT AGENDA:  


 
All items on the July 11, 2018 Consent Agenda passed. 
 


• Chair Renee Smith did note that the changes to the English, B.A. (Form B – ID# 
1837) will not go into effect until Fall 2019.   


 
 



http://www.coastal.edu/facultysenate
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PRESIDENT, PROVOST AND OTHER ADMINISTRATIVE REPORTS:   
 
President DeCenzo: 
 


• The President states that with the help of the Provost and his staff, a mutual language 
has developed between the university and the General Assembly and that is very 
promising.  He is hopeful moving forward.   
 


• The President wishes everyone a good rest of their summer.   
 
Provost Byington:  
 


• The Provost reviews the new student numbers that are coming in.  This year there is a 
1-1.5% increase in incoming freshman.  In continuing students, the university has a 
71.6% retention rate as compared to last year’s 70.1%.   
 


• Regarding the total student population, he predicts the number to be around 10,800 
which is about 200 students more than last year.  


 
• There have been some modification of faculty duties which he has put together.  It 


consists of some best practices that will go to the Faculty Welfare Committee for 
review.  


 
• There is a scheduled August 13, 2018 opening for the Child Development Center.   


Enrollment is not where it should be, but it will continue to grow once the center opens.   
 


A. Edward Jadallah, Dean of the Spadoni College of Education, states that 
the Child Development Center does have an educational curriculum and 
that they have extended the hours to 7:30 AM until 5:30 PM.  There is 
also a potential for serving breakfast and lunch to the children.   


                   
 
EXECUTIVE COMMITTEE REPORT: 
 
Renee Smith, Chair, reported the following:  
 


• Approval of administrative actions 32-39 from the May 2, 2018 meeting.  
 


• Introduction of Lydia Deeck, new Faculty Senate Recorder.   
 


• An election for a one-semester replacement for Matt Wilkinson, Vice Chair, was held.  
Wanda Dooley was nominated. Brian Bunton moves and Aneilya Barnes seconds, the 
motion passes.   
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• There has been a creation of an ad hoc committee for non-tenure track faculty. Ellen Arnold 
has volunteered to chair the committee.  The committee will be officially charged at the 
September senate meeting.     
 


• Erica Small and Louis Keiner provided an update on the SET (Student Evaluation of 
Teaching) pilot questions.  They are currently evaluating the Spring SET results. If the 
Faculty Senate decides to accept this study, that it can be implemented for the 2019-2020 
school year.   


 
 
COMMITTEE REPORTS:  
 
The 2017-18 annual reports from the Standing Faculty Committees may be viewed from the 
Faculty Senate website at: 
 


https://www.coastal.edu/academics/facultysenate/standing_committees.html 
 
 
OLD BUSINESS:  None. 
 
NEW BUSINESS:  


 
A. Distance Learning Committee 


 
1. Motion to approve minor edits to policy ACAD-SENA 128 – Distance Learning. The 


motion passed (46 in favor, 0 not in favor, 1 abstain).  
 


B. Faculty Manual Committee 
 
1. The proposal to modify Policy 5.3 – Faculty Grievance in the Faculty Manual was 


withdrawn by the Faculty Manual Committee Chair.  
 


C. Faculty Senate Executive Committee 
 


1. Motion to approve edits to policy STUD-SENA 333 – Student Travel to Academic 
functions.   


 
• An amendment was made by Keshav Jagannathan and seconded by Todd 


Wren, to edit certain language in policy STUD-SENA 333 – Student Travel to 
Academic Functions.  The amendment passed (36 in favor, 5 not in favor, 1 
abstain). 
 
 
 



https://www.coastal.edu/academics/facultysenate/standing_committees.html
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Amendment:  (notated in red and highlighted in yellow below) 


I. Definition and Syllabus Requirement 
 


A. Student travel to academic functions includes any required or optional activities 
off campus associated with a regular course or academic program, project, or 
grant.  


 
B.  Required student travel to academic functions associated with a course  


whether required or optional, must be described in the course syllabus. 
 


• The motion to approve the amended motion passed (42 in favor, 1 not in 
favor, 1 abstain). 


 
D. Calendar Committee 


 
1. Motion to approve the 2022-2023 Academic Calendar. The motion passed (44 in 


favor, 2 not in favor, 1 abstain). 
 


E. Senate Executive Committee. 
 
1. Motion to adopt a resolution recognizing the outstanding contributions of Monica 


Streicher, Senate Recorder.  The motion passed without objection.   
 
 
QUASI COMMITTEE OF THE WHOLE:  None. 
 
ANNOUNCEMENTS:   


   
• Sendoff to rotating Faculty Senate members and Standing Committee members, thanking 


them for their service and time.   
 
With no further business, the meeting adjourned at 1:13 p.m. 
 
Respectfully submitted, 
 
Lydia Deeck, Faculty Senate Recorder 
Approved by Renee Smith, Faculty Senate Chair  








Faculty Senate Motion Submission Form  Page 1 of 1 
Revised March 2016 
 


 
 


Faculty Senate Motion Submission Form 
 
Complete this form for all proposals to be considered by the Faculty Senate and send to the 
Faculty Senate Chair (senchair@coastal.edu) and Recorder (srecord@coastal.edu). The meetings 
and proposal submission deadline dates may be found on the Faculty Senate website at: 
www.coastal.edu/facultysenate.  
 
 
Meeting date: 
 
 


 
A brief title/summary/name of the motion: 
 
 
 
 
 
Name of the individual, committee, office or department submitting the motion: 
 
 
 


 
Existing policy, practice(s) or procedure(s) relevant to the motion (if applicable): 
 
 
 
 
 


 
Proposed new or change(s) to existing policy, practice(s) or procedure(s): 
 
 
 
 
 


 
Justification for the proposed action(s): 
 
 
 
 
 


 



mailto:senchair@coastal.edu

mailto:srecord@coastal.edu

http://www.coastal.edu/facultysenate



		Meeting date: September 5, 2018

		A brief titlesummaryname of the motion: Change the senate bylaws to include the SGA president as a member of the senate.

		Name of the individual committee office or department submitting the motion: Renée Smith, on behalf of the Senate Executive Committee

		Existing policy practices or procedures relevant to the motion if applicable: NA

		Proposed new or changes to existing policy practices or procedures: Change to bylaws, 4.5.1, "The students will be represented by the president of the Student Government Association, or his or her designee from the SGA executive committee, who will not vote on matters concerning tenure and promotion of faculty and associated faculty."

		Justification for the proposed actions: In the spirit of shared governance, it is important for students to have a voice in the proceedings of faculty senate. 








PARLIAMENTARY PROCEDURE FOR FACULTY SENATE 
COASTAL CAROLINA UNVERSITY 


2018-2019 
 
1. SENATOR/SENATE MEETING BEST PRACTICES 


• Review the Senate web page and the Senate bylaws in the Faculty Manual 
(www.coastal.edu/facultysenate).  


• Read the minutes, Order of Business, and the Consent Agenda prior to the meeting and have 
these available during the meeting.  


• Arrive on time, pick up your name card and a clicker for voting, sit in one of the first three rows, 
stay until the session is adjourned except in the case of an emergency or if you have notified the 
secretary in advance of the meeting.  


• If you will have a substitute notify the secretary before the meeting and inform your substitute 
of Senate procedures.  


• If you are a substitute, check in with the Secretary prior to the meeting. 
• If you arrive late, confirm your attendance with the secretary after adjournment. 


 
2. PARLIAMENTARY AUTHORITY 


• The Chair is the ultimate authority on the conduction of the meeting. 
• The Parliamentarian may advise the Chair, but the Chair’s decisions are final. 


 
3. ORDER OF BUSINESS 


• The Chair will call the meeting to order. The minutes of the previous meeting will be approved 
and items may be removed from the Consent Agenda at this time. 


• Administrative and committee reports are then presented. 
• If any old business exists, it will be considered first. 
• New business listed on the Order of Business will be considered next. 
• If any member wants to make a motion from the floor, he or she should raise it after the new 


business listed on the Order of Business has been dispensed with. 
• After all business is conducted, members have the opportunity to make announcements. 
• Informal discussion on a topic should be held until last, and may be entered into with a motion 


to move into Committee of the Whole, requiring a simple majority. 
 
4. CONDUCTING BUSINESS (MOTIONS) 


• A motion will be introduced following the Order of Business.  
o It will be moved and seconded unless it was moved and seconded in committee. If it 


was moved by an individual, the Chair will ask the body for a second.  
o “Friendly amendments” do not need to be moved or voted, but they need to be added 


before the main motion is seconded.  
• The Chair will read or summarize the motion for the body. 


o Anyone who speaks after this point must be verbally recognized by the Chair. All 
speakers must direct all questions and statements to the Chair, even if asking a 
question or responding to someone in the room. 


• The Chair will ask if there are any questions.  
o There should be no debate at this time.  


• The Chair will call for discussion/debate of the motion.  
o The Chair will normally refrain from debating and voting. If the Chair wants to debate 


and vote on the motion, he or she will pass control of the meeting to the Vice Chair. 
o Usually, the Chair will recognize the person who made the motion to speak first in favor 


of the motion. 
o All speakers must first state their names and whether they are in favor or against the 


motion. 



http://www.coastal.edu/facultysenate





 


o Debate should alternate between “pro” and “con” statements, if possible. 
o Usually, the Chair will ask for statements from the opposite side after a speaker has 


finished. 
o When recognizing speakers, the Chair will give preference to those who have not 


spoken yet on the motion. The Chair may also set a limit on the number of times a 
member may speak during debate. 


• Debate ends once no speakers are left. 
• Vote on the main motion. Most voting is done via the electronic response pads. Elections must 


be done via secret ballot. 
 
5. SECONDARY MOTIONS 
• Motion to amend the main motion (“move to amend by striking out X/inserting X/striking out 


X and inserting Y”)(need a second, discussion is of the secondary motion only, needs majority 
vote) 


o Secondary motions must be fully considered before discussion continues on the main 
motion. In other words, voting must be completed on an amendment before debate 
continues on the original motion. 


o “Editing on the floor” should be minimized. If the body feels that a motion needs more 
than minor revisions, it should either be postponed or referred to a committee, both of 
which are secondary motions that require a simple majority.  


• Motion to end debate made (moved, seconded, no discussion, requires 2/3 vote to pass). 
• Motion to limit discussion made (to a set number of speaker or a time period) (moved, 


seconded, no discussion, requires 2/3 vote to pass).   
 
6. CLOSED MEETINGS/EXECUTIVE SESSION 
• The State of South Carolina requires that Senate meetings be open and the proceedings be a 


part of the public record. 
• The State requires a reason be listed in the record for going into Executive Session. The five 


topics of discussion listed in state law are: a) Discussion of employment, appointment, 
compensation, promotion, demotion, discipline, or release of a member of the faculty, staff, 
or administration. b) Discussion of the academic standing, academic records, or discipline of a 
student. 


• Executive sessions are usually conducted as a Committee of the Whole, where the rules of 
consideration of a motion are not followed. 


• Moving into Executive Session requires a simple majority. 
• It is improper for members present for closed meetings to disclose the goings-on of the 


discussion to those not present 







